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Time Management Apps

Remember the Milk – task manager
Remember the Milk is the perfect task manager among time management tools, one meant to help you remember (and be encouraged to tackle) items in your to-do list.
· Add tasks
· Associate tasks with sub-tasks
· Define due dates for everything you need to do today, tomorrow, this week, or any other time
Availability: Web, Chrome, FireFox, Safrari, Mac, Windows, Linux, iOS, Andriod, Blackberry, Apple Watch

RescueTime – Automatic productivity tracker
RescueTime plays out more like an automatic productivity tracker. It automatically measures the amount of time you spend on various software or websites and then stores this data to an easily accessible cloud.
Once you install it, you’ll get accurate data on how long you procrastinate on various time-consuming websites – the app immediately starts recording time as soon as you switch from one website to another. 
You can also set up alarms that notify you when you’ve already spent too much time on a blacklisted website – for example, you can set the alarm up so that it notifies you when the 2 hours you’ve designated as the daily upper limit for Facebook, expire.

Availability: Web, Android, iOS, macOS, Windows, Chrome, Firefox, Linux

Bear – a note-taking app
Bear is a cloud-based note-taking app meant to help you capture your thoughts and ideas, by turning them into to-do lists you can later tackle and manage.
You’ll be able to add notes, tags, and attachments, but also create links between notes, to weave your thoughts into a bigger picture, such as an in-depth essay, story, or blog post. To make sure your notes always stay in order, you can associate them with the right hashtags. The app also offers a focus mode you can use when you really want to concentrate on your writing – by using this mode, you’ll hide the Notes List and Sidebar, which will bring your selected note forefront.

Availability: Mac, iOS, Chrome, Firefox, Safari

Google Tasks – a simple task organizer
Google Tasks, as its name suggests, is an app meant to help you capture, edit, and manage all your tasks, no matter their type. Each task you create and manage will automatically sync across all your devices.
You’ll be able to:
· Create specialized task lists that show only your most important to-dos
· Break down your tasks into subtasks, for easier management
· Set and track due dates for tasks
· Organize your tasks by priority, based on their due dates
Your time management efficiency will also benefit a lot from the tool’s integration with Gmail and Google Calendar. For example, your Google Tasks integration with Gmail will enable you to create tasks directly from emails, view all tasks in the sidebar of the Gmail panel while managing your inbox, as well as directly track all tasks back to their source emails.

Availability: Web, iOS, Android, Windows, macOS, Linux, Firefox (extension meant to enhance original features), Chrome (extension meant to enhance original features)

Nimbus Note – note manager
Nimbus Note is a simple note manager – you’ll be able to create and edit notes, sort them in folders and subfolders, and then share them with coworkers. 
The tool lets you sort and organize your notes, as well as add context to them, by labeling them with tags.  Nimbus Note also lets you add supporting material to your notes, in the form of audio, video and image files.  You can then turn your notes into comprehensive to-do lists, meant to help you keep track of your assignments. 
The standout feature is that you can digitize paper documents, such as business cards and pictures. Also, owing to the available text recognition component, you’ll be able to manipulate text in the digitized documents as well.

Availability: Web, Windows, Chrome, Opera, Android, iOS, Chrome

Focus@Will – collection of neuroscience-based music
Focus@Will provides you with instrumental music meant to help you finish work faster and procrastinate less, by increasing your productivity and focus levels.
The app combines neuroscience and music – you get tens of thousands of hours of instrumental music, in 50 channels that are updated with new tracks every month.
The bonus channel of the app is the one specifically designed for people with ADD and ADHD – so, with this Focus@Will, focus isn’t off limits for anyone.
According to its creators, this time management software eases you into productivity within 20 minutes, which is the time needed for the music to blend in with your thoughts.
Once you’ve grown accustomed to the music, it keeps you in focused state for a 200-minute session.

Availability: Web, Android, iOS

Forest – focus app
Forest is the ultimate focus app that helps you save time, by encouraging you to pursue your tasks and avoid procrastinating on your phone.
The gist is simple:
· You blacklist websites you want to avoid
· When you want to focus on a task, you plant a virtual seed – within the next 30 minutes, the seed grows into a virtual tree, but only if you stay focused on the task
· If you falter on your task, and check a website you’ve previously blacklisted, your tree withers and dies instantly
· If you manage to stay focused on all your tasks within their 30-minute time-frames, you cultivate an entire forest
As an added bonus, if you spend the virtual coins you earn in the tool, the Forest team contacts their partners, Trees for The Future, and arranges for a real tree to be planted somewhere.

Availability: Android, iOS, Chrome, Firefox

Kiwake – unconventional alarm clock
Kiwake is an interesting twist to the old alarm clock formula- you have to prove you’ve left your bed, and there is no snoozing option at all.
Once the first alarm goes off, you’re prompted to get up and take a picture of a specific object located far from your bed. Then, you have to complete a quick mini game, in order to wake up your mind. In the end, you’re prompted to go over your schedule for the day and review your main goals. Once you’ve completed all these steps, the alarm shuts down.

Availability: iOS, Android

Habitica – RPG game-style task manager
Habitica is an app that gamifies productivity and habit-forming in the best way possible. It’s the leading app on the market, and perhaps the most robust one.
For people who it difficult to stay consistent in forming new habits, Habitica offers a reward system that makes the progress more visible and tangible. It approaches the process as if it was an RPG game, and the user is the main character. 
You enter your to-do lists, daily new rituals or habits, and then get experience points for every task finished. With the experience points, you level up your character and are able to customize everything about them. 
Habitica also offers:
· Forming a “party” with friends and family to tackle tasks easier
· Joining community “quests” to find support and earn points (for example, ‘no sugar for a month’ group) 
· Creating custom rewards
· Task reminders
· Socials for meeting like-minded individuals

Availability: Android, iOS

My Daily Planner – a daily planner app
My Daily Planner, as its name suggests, is a daily planner app that focuses on the simple basics meant to help you organize and plan your day:
· Define your priority tasks, and cross them out when completed
· Plan and organize work on the said priority tasks
· Define and keep track of task deadlines in a calendar view
· Stay on track with your work through timely reminder alerts
Each section offers several additional perks to help you streamline and speed up your workflows, so you’ll be able to:
· Splits tasks into subtasks, to help manage them better
· Define recurring tasks
· Add tasks by issuing voice commands
· Group to-do lists in separate folders, to give your work context
· Handle your assignments in two calendar modes: The Week Mode and the Month Mode
As an extra bonus, you’ll also be able to jeep an archive of your completed tasks- unlike most similar apps, My Daily Planner doesn’t delete the to-dos you mark as completed, but lets you check back with them even after you’ve accomplished them.

Availability: Android, Window 

Otter – app for digitizing your handwritten notes, transcriptions, and voice recording
Otter.ai is an app aimed at helping you spend less time scribbling down meeting notes and transcribes any audio log.
Otter is a great solution for individuals who spend quite some time in meetings or doing interviews. The app records audio, after which the ai transcribes the content, being mindful of different speakers. The whole process can last around 30-40 minutes, letting you get on with other important work.
Alongside transcription, the app offers the following: 
· Zoom integration (to record and transcribe meetings)
· The free version allows 10 hours of audio transcribed per month 
· Search through transcriptions and export them
· Adding annotations, highlights, and comments
It makes meetings less stressful by transferring the weight of documentation onto the software itself, so users can fully participate in the meeting.

Availability: IOS, Android, Web, Zoom, Windows, Mac

Assignment Calculator
The purpose of this calculator is to help you break down your assignment or project into management steps, direct you to useful guides and services (particularly the Library and Writing Centers). If you log in and supply an email address, it will also email you a reminder one week before the assignment is due. 

Availability: https://ctl1.utsc.utoronto.ca/assignmentcal/

Pomodoro Timer
The Pomodoro Technique is a time management system that encourages people to work with the time they have—rather than against it. Using this method, you break your workday into 25-minute chunks separated by five-minute breaks. These intervals are referred to as pomodoros.

Availability: https://tomato-timer.com/
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