Testing Accommodation Expectations
Students who have testing accommodations are expected to follow the guidelines below to ensure exams are scheduled and administered properly.
Student Responsibilities
· To ensure your accommodations are available when needed, you should:
· Request your accommodations each quarter through the Disability Services Portal. 
· Contact your instructors at the beginning of the quarter to discuss your testing accommodations and how exams will be administered in each class.
· Schedule your exams through the Disability Services Portal as early as possible, preferably at least 24–48 hours before the exam.
· Communicate directly with your instructor if your extended testing time creates a conflict with another class.
· Monitor your CWU email for any communication from Disability Services, the Testing Center, or your instructor regarding exams. 
Communicating with Instructors
· At the beginning of each quarter, you should meet with or contact your instructors to discuss your accommodations and how exams will be handled in each course. 
· Your instructor is responsible for completing a Testing Agreement that outlines how exams will be administered. 
· If a Testing Agreement has not been completed, you will not be able to schedule exams for that course until the agreement is submitted. 
Exam Times
· You are expected to take your exam at the same time as the rest of the class. 
· Exams should not be rescheduled for convenience. 
· The only exception is when your approved testing time creates a direct conflict with another class. If this occurs, you should communicate with your instructor as early as possible to determine an alternative testing time. 
Scheduling Exams
· Exams should be scheduled through the testing center as soon as possible. Whenever possible, schedule your exams at least 24–48 hours in advance so your instructor has time to submit the necessary testing materials. 
· You are responsible for scheduling your exams. Waiting until the last minute may result in delays or difficulties coordinating your accommodations. 
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