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Test Taking Tips

WHEN TO BEGIN STUDYING?: 
Regular weekly review of class notes is an excellent way to learn material as the quarter progresses. 
Ideally you should begin more intensive study (–in depth review of notes and study materials-) a week to 5 days before an exam, and plan to study some every day during this timeframe.  

The Day before the Exam:  Review ALL study materials; Get a good night’s sleep. 

The Day of the Exam:
· Be sure to eat breakfast / lunch. 
· Avoid cramming at the last minute.  If you must review - Look over summaries and outlines. 
· Make sure you’ve packed everything you need to take the exam 
(pens, colored pencils, and calculator etc.) 
· Avoid contact with anyone who might cause you stress.
· Arrive to class a few minutes early. 
Read through the entire test first.
· Confirm that you have the whole exam
· Pay attention to any special instructions and to the point distributions.

Plan your time.
· Allocate the amount for time you spend on a question based on the credit you’ll receive for answering it correctly. 
· Answer easy questions first and then over to harder ones. Answering what you do know first might help you think of more information.
· Mark any question in the margin that you need to come back to.
Multiple-choice sections:
· Don’t overthink questions.
· Read every answer option before deciding upon the correct one.
· Cross out answer options that you KNOW to be wrong or that are highly unlikely.
· Trust your first instincts and change an answer only if you actually remember the correct one. 
· There are also some very specific strategies for approaching multiple choice questions. 
1. Cope with qualifiers- always, most, equal, good, bad, etc.
2. Notice negatives- no, not, none, never, etc.
3. Choose the best response.
4. Use grammatical clues.


Short answer and identification sections:
· Be clear and precise.
· Define key terms.
· Don’t spend too much time on any one question.
Essay sections:
· Underline key terms in the questions.
· Make sure that your essay answer does what the instructions call for (common verbs in instructions are: analyze, trace, explain, discuss, compare, contrast).
· Consider writing a brief outline at the beginning of your answer or in the margins. This will help you structure your response and may be a source of partial credit if you run out of time. 
· Be sure to answer every part of the question.
Other strategies to consider:
· Highlight, circle, or otherwise indicate what your final answer is, but don’t erase or cross out any work that you’ve done. It could be a source of partial credit. 
· If your answer is a diagram or graph – make sure it is big enough to be easy to read.
· If you’re worried that your answer is wrong, explain the process by which you arrived at the answer. This can also be a good source of partial credit. 
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