[image: ]



Notetaking Tips
BEFORE CLASS
Prepare Academically:
· Review your notes from the previous class so you are ready to pick up where the last class left off
· Do the assigned reading before class & look up unfamiliar terms.  
· Come with questions about what you have read.
· Think about the pattern of organization in lecture. Does the professor start or end with a summary? Do they save the most important information for the end of class?
KEEP THIS IN MIND WHEN YOU’RE TAKING YOUR NOTES.

Prepare Physically:
· Take care of your physical needs ahead of time.
· Make sure you’re not hungry, thirsty, too tired or otherwise distracted. 
· Sit where you can see and hear the speaker easily and where other distractions are at a minimum.

DURING CLASS
· Be disciplined: Keep your phone put away, and resist other distractions, emotional reactions, or boredom.  
· Start each day’s notes on a new page, with the date at the top.
· Listen for the structure and information in the lecture. 
· Make up a system of taking down information that works for you.
Don’t worry about using full sentences
Use abbreviations and symbols  
· Pay attention to speaker for verbal, postural, and visual clues to what's important.
· If the professor writes it down, so should you.
· Don’t worry about outline structure but if a prof says here are 5 points…Number them. Label important points and organizational clues: main points, examples.

· Ask questions if you don’t understand something or write down as much as you can so you can ask someone later.
Write down unfamiliar terms to look up after class.
· If you feel you don't take enough notes, use this structure technique to help:
Divide your page into 5 sections and try to fill each part every 10 minutes (or work out your own formula).

After Class
· Follow up on any unanswered questions.  
Ask the person sitting next to you or talk to the professor during office hours.
· At the end of each day, review your notes and fill in any missing points or clarify what you wrote.

· Organize and edit your notes (This makes studying from them more productive) 
Label main points (use color to mark examples, formulas, dates, whatever)
Ask yourself: what are possible test questions that could be asked from the information presented today?  Write them down.
· Think about how the lecture relates to the readings you did before class.
· Write your thoughts or reflections about what was discussed while it is fresh in your mind.
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