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[bookmark: _GoBack]Equity & Services Council Meeting
April 8th. 2014 
Tuesday at 6:00 pm
SURC 202
Call To Order

Introductions:
 BSU: Present
VIP: Present
FASA: Present
EQuAL: Present
MEChA: Present
ABLE: Present
ROTARACT Present
FGSO: Present 


Approval Of Minutes: Spencer entertains a motion to approve the minutes, Rotaract so moves, FASA seconds, motion passes 7-0-0

Additions Or Corrections To Agenda:

Approval of Agenda: Spencer entertains a motion to approve the agenda, FASA so moves, Rotoract seconds 7-0-0

Executive Board Report: 
· Chair: Working on new advisor’s outline for either new or old advisors looking for guidelines on how to help their orgs. Constitution is edited. 
· Executive Assistant: I will have information on our Spring ESC event Inclusive not Intrusive at our next ESC meeting. Also please turn in your spring quarter ESC calendars to me as soon as possible.
· Advisor: Authorization forms for new members or advisors who will have access to accounts please fill them out any other questions ask Michelle. Also Graduation celebration if you need anything from ESC please let Michelle know ASAP as well as any changes to graduation celebrations. April 10th drummers, April 15th Django unchained black 150, at 6pm. April 16th pizza and drinks discussion black 150. April 28th through May 2nd black film critic will be here. 

Special Guests:  John Logwood: Passed around documents pertaining to SURC accounting accounts and purchasing apparel. See scanned documents below. 

Org Reports:

· BSU: Had first meeting planning for black graduation.  
· VIP: Working on Rock against Rape, logo is now complete, working on campaign called no more to raise awareness. Meetings are Thursdays at 9am, in need of volunteers for Rock against Rape, also need volunteers for the flag display. April 30th 5-8:30pm 
· FASA: Went to conference in Spokane it went well attended many workshops and made many social and professional connections. Working on Graduation, LUAL and Filipino culture night, and McTakeover in Ellensburg and Kittitas. Doing pre orders 
· EQuAL: Planning PRIDE will have more info.
· MEChA: Cesar Chavez celebration 3 day event being put on with Manuel at the CLCE April 22nd – 24th. Frist day put on by CDSJ it’s a celebration with free food starting at 12-2 in the pit. That night will have Community to Community event. Wednesday MEChA MEChA will be organizing a vigil/march and maybe a showing of a film that is about Cesar Chavez. Thursday there will be a performance in the music building at 7pm. After this working on fundraising. Possibly doing a soccor tournament as a fund raiser and also Latino graduation 
· ABLE: First meeting last week, focusing on Autism awareness month tabling tomorrow from 1-5pm have balloons and cupcakes, and slushies to raise funds for Autism awareness month. Working on other fundraising ideas. 
· ROTARACT: First meeting today, tabled at the club fair. 
· FGSO: Meetings Tuesday at 5:15pm working on stoles for graduating, and tabling at Rock Against Rape. 
Old Business:

· MEChA Funds Request-Vote
· Tuition Discussion 
New Business:
· Updated Constitution 2014- Spencer entertains a motion to replace BOD with Student Government in the entirety of the constitution FASA so moves, EQuAL seconds, 7-0-0, Spencer entertains a motion to approve the constitution in it’s entirety with the edits, FASA so moves, ABLE seconds, 7-0-0
· Update By-Laws 2014: See scanned documents below. 
· VIP Funds Request- Spencer entertains a motion to approve VIP’s funds request in the amount of $3,500, FASA so moves, FGSO seconds, 7-0-0 Funds request approved. 
Issues/Concerns/Announcements
· Student Government (BOD) Elections Packets available and registration closes 4/11/14
· Please drop off any documents pertaining to ESC in Spencer’s door or Nigiste’s desk 
· Org of the month Feb.: BSU, March: MEChA
· FASA would like to know if other Orgs are interested in participating in Field day? 
· New ESC “What is ESC” ad for spring quarter is now out! 

Public Comments: Public Comments may be submitted to Spencer Flores in person or via email BODcommunity@cwu.edu. Public comments may also be presented at the time of the meeting

Adjournment: Spencer entertains a motion to adjoin the meeting MEChA so moves, BSU seconds, 7-0-0 meeting adjourned at 6:56pm 
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ASCWU Equity and Services Council

BY-LAWS

BY-LAWS OF THE ASSOCIATED STUDENTS OF CENTRAL WASHINGTON
UNIVERSITY Equity and Services Council

TITLE 1l
THE ASCWU EQUITY AND SERVICES COUNCIL EXECUTIVE BOARD

Article

No significance is placed on the singular or plural designation or the use of masculine,
feminine, or neuter in these By-laws. Each designation is to be construed to include
others where appropriate.

!

Duties of the Chairperson

1.1 The duties of the ASCWU ESC Chairperson shall include:

A

B.

C.

nm

@

Serve as Chairperson in directing the ESC meetings and
voting only in the event of a tie.

Issue an initial ageﬁda and have it available to the public no
less than 24 hours prior to a regularly scheduled meeting.

Serve as liaison between the ESC and the ASCWU B@ﬁfd”’ﬁf“m iﬁg %3

Create commtttees task forces, and other such bod;es deemed
necessary by the Chairperson or majority of the Representatives.
Follow the ESC guidelines for Officers and Representatives.
Interpret and enforce the provisions of the Constitution and
By-laws.

Act as or designate a public spokesperson for the ESC. The
Chairperson shall report such statements at the first ESC
meeting after the comments become public.

To form and chair a committee to revisit and revise the ESC
Constitution at least every two years from the last revision.

1.2 The power of appointment

A

It shall be the responsibility of the Chairperson to appoint
members of the ESC to all committees, task forces, and
other such bodies deemed necessary by the Chairperson or by

the majority of the Representatives.

it shall be the responsibility of the Chairperson to conduct an
application process and hire individuals to fill the Executive Board.

It shall be the responsibility of the Chairperson to fill any vacancies
when there is no applicant.

The Chairperson reserves the right to_hire more than one Executive
officer if the need arises, or by 2;*’3 affirmative vote of the voting
members. The Chairperson shall in the ESC inthis report of any
such hiring’s. \ i‘«{
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Article I Duties of the ESC Executive Assistant

2.1 Duties of the Executive Assistant shall include:

A 3%‘!‘\:’8 as ihe ﬁﬁaﬂﬁiai eﬁ" icer and administrative assistant of the

B. Work ai ieast {}5 scheduied office hours per week excluding finals
week, unless c?ﬁ'fewzse instructed by the Chairperson. g coch vy - &
g 1S -1 9 P quad YA

1. Office hours begin the first full week of fall quarter, and the
first-week Of winter and spring quarter. Office hours are to be
maintained as long as the Executive Assistant is in office.

2. The Executive Assistant may work limited summer hours at the
discretion of the Chairperson.

2.2 Responsibilities of the Executive Assistant concerning the financial matters*

o A. Assist the Chairperson and ESC as a resource on any motions
< containing a fiscal impact.

g B. Assistin any financial responsibilities as deemed necessary by
the Chairperson.
K\ C. Follow the ESC guidelines for Officers and Representatives.
%"NM %,g i‘-vv’

D.. Assume the duties of the Equity-and-Services-Councit Chairperson in

Ve 7 ﬂ his/her absence.
. Monitor the attendance of the Representatives, and keep a record of

attendance on file for future reference.
F. Determine eligibility for funds based on attend e and
compliance with the ESC Constitution and By ?(’
G. Bring to the attention of the Chas{pefson e evant
constitutional considerations based upon constitutional

interpretation.

2.3 Responsibilities of the Executive Assistant concerning the ESC'’s funds;

A. It shall be the responsibility of the Executive Assistant to provide the
ESC with a summary of monetary activities at each meeting.
B. It shall be the responsibility of the Executive Assistant to prepare an
allocation report, available within 24 hours of the ESC
meeting, for distribution to interested parties.
C. It shall be the responsibility of the Executive Assistant to provide the
ESC with an itemized, written report of monetary
activities, at the last meeting of each quarter.
D. It shall be the responsibility of the Executive Assist t&grepare a
yearly report of all fiscal matters pertaining to ihfé;r}'ate
The report shall be complete by the end of spring § md
shall be distributed at the last meeting of spring quarter.
E. It shall be the responsibility of the Executive Assistant to kee\g record
of all requests presented to the ESC, and’ ¢ PPN 5
6" placing such requests on file for future reference. b
X F. It shall be the responsibility of the Executive Assistant to maintain
communications of a financial impact between the-fiscal-technictarr;
and the ESC. SUTC ey
G. It shall be the responsibility of the Executive Assistant to present a
budget for the academic school year to the ESC at the first

meeting of every quarter.
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H. It shall be the responsibility of the Executive Assistant to assist the
incoming Executive Assistant, in order to become familiar with the
duties and responsibilities of the position, as directed by the
ESC Chairperson.

2.4 Responsibilities of the Executive Assistant concerning administrative work.

A. Create and update guarterly-a list of meeting times and places
<~ for all voting and non voting ESC organizations. €0y Gy ad Y
i\:{ ?Xas:st the Chairperson in the creation and updating of an ESC’ a

~Handbook.
C. Assist the Chairperson in the Organization of the Month selection
and follow up procedure.
D. Assist the Chairperson in any secretarial duties including the
taking of minutes at ESC meetings.
E. Serve as otherwise directed by the Chairperson or majority of the

Representatives.

f"' o

[ 2.5 Responsibilities of the Exeeutive ASsistant concerning the

\ ESC’s public relations.

A. It shall be the responsibility of the Executive Assistant to contact
the media to promote the activities of the ESC as directed
by the Chairperson or the ESC.
B. It shall be the responsibility of the Executive Assistant to
y continue to explore ways of promoting the ESC and/or
organizations in conjunction with the Pﬁa:r ¢
/ e
[ Article Il Duties of the ESC Prograr mmunity-£
nmfﬁiﬁ‘u& AR
3.1 Duties of the Programmer/Community liaison shall include:

AN

X A. Serve as the contact between city officials and the Equity—and:
E’a /{ nd-city-meeting haid i
N C. Wil work be%ween 1() ar}d 19 sc%xeduied hours per week excluding
N finals week, unless otherwise noted by the Chairperson.
N D. Collaborate with ESC representatives on student programming for
AN the Equity-and Services Couneit: © 5
‘3 / 4 E. Atleast one program devoted to promoting unity within the ESC

F. At least one progfam dedicateé to ou!ireach within the gfeater

Article IV Equity and Services Council Officer Stipends

3.1 The Chairperson

A. T?‘ie C?za;r;)ergon shall not recewe compensation from the

3.2 The Executive Officers

Lk
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A. An hourly wage as deemed appropriate by the Chairperson shall ;@mﬁiﬁé

TITLE W

serve as compensation for an officer's work over the-period of one
quarter. Payments will be made according to regula k{}%%war&iéy pay
schedule. T s ¥ -

Should an officer not fulfill his/her iJduties, the Chairperson reserves
the right to suspend pay and/or remove the individual from the
Executive Board.

[
"o, -
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THE ASCWU EQUITY AND SERVICES COUNCIL REPRESENTATIVES

Article | The Duties and Responsibilities of the Representatives

1.1 Duties of voting member organizations Representative shall include: |

A.
B.

C.
D.

E

\

?W,f*‘

5%
Serve as a voting member of the ESC. ,szf//
Vote on behalf of the represented ozfgaﬁizaiiari;ﬁ organization
Representative is allowed one vote per issue.
Serve as a liaison between the afgani'zaﬁaﬂ@i%iefhe}}fepresenis
and the ESC. e T L
Serve on any committees, task forces, and other such bodies as
directed by the Chairperson and/or the ESC.
Follow the ESC Guidelines for Representatives.

¢ 1.2 Duties of non-voting member organizations Representative shall include:

A.Serve as a ﬂann«vot;ng member of the ESC.

B. Provide input on behalf of the non-voting organization. yF s
C. Serve as a liaison between the organization she/he represents %{%@?@}
and the ESC.
D. Serve on any committees, task forces, and other such bodies as
directed by the Chairperson and/or the ESC.
E. Follow the ESC Guidelines for Representatives.

1.3 Responsibilities of the Representatives shall include:

A
B.

It shall be the responsibility of the Representative to present
requests for funds in advance of the event at ESC meetings.

It shall be the responsibility of the Representative to attend the ESC
meeting when the request for funds is scheduled to be presented in
order to make a presentation and answer questions from the ESC
members. Failure to appear will automatically eliminate the request.
it shall be the responsibility of the Representative to report on e
and file a wrap up report with the Executive Assistant for hi
organization for which funds were allocated at the first ESC meetfi
after the event has occurred.

it shall be the responsibility of the Representative to report to the

ESC Chairperson of any changes of plans or cancellations

that pertain to events funded by the ESC. ’

it shall be the responsibility of the Representative to produce all

pertinent receipts of the trip or event to the fiseal-technician’s office .
within 2 weeks of the date of the report back. surt alcovn Al
It shall be the responsibility of the Representative to have a working

knowledge of the Constitution and Bi-laws—-
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Use of state resources for Apparel
DRAFT Document for discussion
Margaret Smith, Internal Audit

Applicable Regulations
In order for the purchase of apparel to be a legal expenditure of state budgets,

the apparel must remain state property and be treated as such. Documentation
must support when apparel is part of student compensation or volunteer
recognition. Documentation must track the purchase and disposal of the
property to support that the expenditure is legal. State funds may not be used to

purchase gifts.

Apparel includes shirts, caps and other type of apparel.

Office Apparel
Apparel for student employees - document the distribution of the apparel by

inventory sheets signed and dated by the employee. The number of shirts (or
apparel items) purchased should reconcile to the number of shirts (or apparel

items) distributed.

Apparel for staff — In this situation, the apparel remains state property until proper
disposition occurs. The inventory sheet signed and dated by the employee
documents the distribution of the apparel. The surplus or sale of the apparel
must be documented. The inventory sheet and the purchase records should

reconcile.

Promotional Shirts for Events
This form of advertising should be approved as an efficient and effective use of

resources.
These shirts would be provided to select students and/or student leaders in

advance of an event for the purpose of promoting the event by wearing the
shirt/apparel during class and around campus. The documented number of
shirts purchased and the inventory sheet of student signatures should be

reconciled.

When these promotional shirts are provided to staff, they remain state property

and appropriate surplus procedures must be followed.
In order that the purchase qualify as a legal expenditure documentation must be

available to support the disposition of the shirts, for example a list of signatures
of students and identification numbers.

Shirt Disposition
Upon termination of employment or retirement, staff must return the shirt to the
department or the department must follow appropriate surplus procedures or

purchase the shirt through the Foundation.
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The department can surplus the shirt by including it with other surplus property
on the transfer form. It will be sold at the surplus sale for $.50.

The shirt can be awarded (informally) to the employee by the department when
the employee has been recognized for longevity (5, 10. 15, etc. years.)

The department’s Foundation project budget can purchase the shirt (surplus
property value $.50 per item) on behalf of the employee and gift the shirt to the
employee. State surplus property regulations allow 501¢ 3 organizations to
purchase property prior to the surplus property sale. Because most departments
have a Foundation budget this is an option. Once the Foundation budget has
purchased the shirt, the appropriate revenue should be transferred to the surplus

property budget.
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