
How to assign an authorized user from MyCWU 
 

1. From your MyCWU account: 
a. Navigate through the following: Main Menu > Campus Solutions > Self Service > Campus 

Finances > Make a Payment  
b. On this page click “Authorized Users” 

 

2. It will take you to the following page where you then click “Add Authorized User” 

 

 



3. Then fill out the information needed and click continue 

 

4. A pop up will appear were you will read the agreement, check the box saying “I Agree” and click 
“Continue” at the bottom 

NOTE: if you have an ad blocker this will not show up, so disable your ad blocker then 
repeat the step above 

 



5. After this you will get an email with a link to setup your account and you will need to fill out the 
following information:  

 

6. This completes the process of setting up an authorized user and you will be sent to the following 
page where you can make payments and view payment activity: 
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