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[Todays Date]

To whom it may concern, 

This letter is to verify that [Students Full Name] has been employed at [Department name] Central Washington University since [Date of Employment]. 
[Students First Name] is currently employed at our office as a [Student Position Title], working [Average # of hours] per week as a part-time staff. If you need any additional information on [Students First Name], please feel free to contact me at [Supervisors Email] or call [Office Phone]. 

Sincerely, 
[Signature]
[Supervisor Title] 
[Department]
[Mailing Address]

image1.emf









