If you plan to recruit and administer surveys in a classroom setting, the HSRC strongly suggests that you develop a script for investigators to use for implementation of study procedures.  Revise the template according to the needs of your study.
Template for In-Class Survey Administration
Good morning/afternoon. We are here to administer a voluntary survey on ______________________________ among Central Washington University students as part of our [Name of course for which you are conducting the class project; thesis project] course. We are doing this in cooperation with [Name of Agency or Organization, if any] which will be receiving the anonymous responses.  It is your decision to complete this survey which asks about [Briefly summarize the kinds of questions on the survey].  Your help with this project will benefit [Name of Agency or Organization who will receive results; or how data will be used to improve a program or condition; or add to the body of literature].  We will pass out the survey now which will take about 10 minutes to complete; however, if you wish, you can hand in a blank survey. 
(Begin passing out surveys) 
Before you start answering any questions, there are some things that we would like to go over with you regarding your participation in this research:
· You must be at least 18 years of age in order to participate.
· Participation in this research will not impact the grade you receive in this course or your standing at CWU.
· These data are anonymous, so please do not put your name or any other identifying marks on the survey. 
· Participation in this research is voluntary. While everyone will get a copy of the survey, if you choose to not participate (or you do not qualify to participate) just turn in your blank copy with the others.
· When you are finished with the survey, please place it in the envelope at the front of the room. (Hold up envelope for all to see.)
· Please respect the privacy of others and take care to shield your own survey answers. – for surveys with more sensitive subject matter
· [bookmark: _GoBack]Lastly, please take care to answer the questions accurately, as these answers will influence how the [Name of Agency or Organization] develops and evaluates their program. – if applicable
If you have any questions about the survey, you may email or call [Write name, email or phone number on white board for all to see].
Thank you for considering to take part in this study.  (Collect survey envelope)  
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