
Please edit the Sample Letter of Cooperation as follows.

· All underlined items on the letter need to be replaced with the appropriate information with underlines removed.

· Multiple choice items in parentheses should be edited to reflect your research situation.

· For exempt educational research using subjects who are minors, if you wish to request that signed parental permission be waived, you must discuss this with your principal or superintendent. If she/he is in agreement, the letter of cooperation needs to address this by including a statement in the letter similar to “I am aware and agree that the research activity is one that does not normally require signed parental permission.”

Though a signed permission may not be required by the authorized school representative, she/he may require that parents be informed of the research and be given an opportunity to opt out.  In this case, include the additional sentence, “However, parents will be informed of the research and be given the opportunity to request their child not be involved in the study.”

· If you are recruiting participants as well as using existing data for secondary analysis, please use the second link given below and add this sentence to the second paragraph: “Additionally, I am authorized to grant permission to   (Name of Researcher)  to receive already existing data for secondary analysis.”

· Once all edits are complete, it is suggested a hard copy of the draft letter along with an electronic version be taken to the signing agent for their review and revision. Then have the letter, in final revised form, printed on the agency’s letterhead and signed in ink by the signing agent.  Send the original signed letter to the HSRC office and keep a copy for your files. 



Click here for Sample Letter of Cooperation When Using Archival Data

Click here for Sample Letter of Cooperation


