Using Microsoft Teams
Microsoft Teams is a powerful, fully featured conferencing software that seamlessly integrates with the Microsoft 365 product line. As such, it can be fairly complex to use to its fullest. Conferencing with Teams can be fairly simple but we encourage faculty to explore all the options you have in this collaboration tool.
· Teams Meetings overview (Links to an external site.)
· Setting up a meeting
· Within Canvas (Links to an external site.)
· Outside of Canvas (Links to an external site.)
· Join a Meeting (Links to an external site.)
· Recording a meeting
· Recording (Links to an external site.)
· Play and share a meeting recording (Links to an external site.)
· During a meeting
· Using video (Links to an external site.)
· Change your video background (Links to an external site.)
· Share content (Links to an external site.)
· Multitasking (Links to an external site.)
· Using a whiteboard (Links to an external site.)
· Change participant settings (Links to an external site.)
· Roles in a Teams meeting (Links to an external site.)
· Download an attendance report (Links to an external site.)
· Ending a meeting (Links to an external site.)
· Keyboard Shortcuts (Links to an external site.)


