
      Page 1 of 2 
 

Non-Accrued Leave Plan (Formerly “Disability Leave 
Plan”) 
Employees – Exempt Employee Code 

CWU Policy 305-31 

 
Effective: August 5, 2020 

Policy Review Date: YEAR 

Policy Executive: Senior Vice President – Finance and Administration 

Responsible Office/Unit: Human Resources 

 

Policy Statement:  

 

Applicability: 

 

Content: 
 Policy 
 
 
(1) Central Washington University is committed to maintaining a safe and healthy work environment. 

Employees are advised to stay at home if they are feeling ill, to avoid placing other members of the 
university community at risk. Employees who feel ill while at work should disclose it to their 
supervisor and go home immediately. 

 
(2) Non-accrued leave as provided in this code is leave which entitles eligible employees to the benefits 

of salary, according to the prescribed schedule, and retention of status as employees for the prescribed 
lengths of time, for the employee’s own short-term and long-term absence caused by any incapacity 
to perform regular duties and causing absence from work as a result of an accident, physical or mental 
illness, or pregnancy. Absences for the employee’s own appointments with health care providers are 
also included. Qualifying absences may also run concurrently with and be designated as covered 
under the Family and Medical Leave Act (FMLA) in accordance with CWU 305-27. 

 
 
(3) Those employees eligible for the non-accrued leave plan include: 
 

A. CWU exempt employees who began exempt service prior to June 7, 1996, who irrevocably 
elected to remain in the non-accrued leave plan (formerly the disability leave plan) rather than 
convert to the sick leave accrual plan effective January 1, 1997. 

 
B. CWU faculty with more than four (4) years of service appointed to exempt positions on or after 

June 7, 1996, who elected to transfer from the faculty disability leave plan to the non-accrued 
leave plan (formerly the disability leave plan). 

https://www.cwu.edu/about/policies/university-policy-library/employees/section-305-exempt-employee-code/cwu-305-27-family-and-medical-leave.php
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(4) Exempt employees shall be eligible to receive non-accrued leave, subject to the following limitations 

and exceptions: 
 

A. Employees covered by the sick leave accrual plan are not eligible for the benefits of the non-
accrued leave plan that follows. 

 
B. Employees generally shall be eligible for non-accrued disability leave only when they are in pay 

status or would have been in pay status but for the incapacity to perform regular duties as a result 
of an accident, physical or mental illness, pregnancy, or appointment with a health care provider. 
Employees who experience an incapacity to perform regular duties during a time when they are 
temporarily not in pay status shall begin to receive benefits from the time when they would have 
been placed again on the payroll. 

 
C. Non-accrued leave shall be given for each separate case of incapacity to perform regular duties as 

required for recovery to resume normal duties up to the maximum amounts available, provided 
that non-accrued leave benefits as indicated in this code shall be guaranteed as a minimum for 
each separate case of disability. 

 
D. The exempt employee may be required to provide verification at the employee’s expense by one 

or more health care providers verifying the employees need to be absent due to an accident, 
physical or mental illness, pregnancy, or health care provider appointment. The university may, at 
its expense, seek a second opinion verifying the employee’s need to be absent due to an accident, 
physical or mental illness, pregnancy, or health care provider appointment. Failure to provide 
verification or refusal to submit to a request for a second opinion shall result in disapproval of 
non-accrued leave.  

 
 
(5) Short-term non-accrued leave benefits shall be as follows:  
 

A. First four calendar months with retention of full employment status and with full regular monthly 
salary payments; 

 
B. The next six calendar months with retention of full employment status and with one-half of the 

full regular monthly salary payments; 
 

C. The next nine calendar months with retention of full employment status and no salary. 
 
 
(6) Long-term non-accrued leave benefits shall be as follows: 
 

A. Long-term non-accrued leave with salary and/or retention of status beyond the period prescribed 
for short-term non-accrued leave may be granted at the discretion of the president/designee, 
subject to such conditions as the president/designee may determine. 
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