
Fiscal Year:
Program Name: Career Services - Westside Counselor
Program Manager:

Please provide an explanation for any positive or negative fund balances at year end.

SERVICE & ACTIVITY FEE ANNUAL REPORT

Career Services-Westside Counselor

Please provide a detailed explanation of any fund transfers from one service and activities fund 
budget to another.

Please list any S&A funded position that have been vacant longer than six (6) months. If any 
vacancies exist, please explain how you utilized the funds and what your long term plans are 
for the position.

Please provide an overview of the student centered programming provided, i.e. type of 
programs, milestones, number of students impacted, and how they benefited.



Service & Activities Base Funding
Financial Overview

For the month ended October 31, 2022
Department: Career Services Westside

Student Activities Funds
No Component
As of 11/14/22

9

FY22  Actuals
FY23 Forecast +

Actuals

Revenues

CWU-Allocation (Revenue) 161,623 153,116

Total Revenues 161,623 153,116

Transfers

Total Transfers 0 0

Expenses

CWU-Salary and Wage (Staff) 115,254 115,425

CWU-Student/Temporary/Overtime 0 0

Total Salaries 115,254 115,425

CWU-Benefits 43,447 48,780

Total Salaries & Benefits 158,700 164,205

CWU-Goods 16,442 49

CWU-Supplies 335 0

CWU-Utilities 592 314

CWU-Program 0 0

CWU-Travel 431 189

CWU-Equipment/Software (Non-Capita 939 0

Bad Debt 0 0

Total Goods & Services 18,740 552

Total Expenses 177,440 164,756

Net Resources (15,817) (11,640)

Projected Beginning Fund Balance 14,033 -1,784

Projected Ending Fund Balance -1,784 -13,424
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	Program Manager_12: Katrina Whitney
	Text1: N/A
	Text2: Our two Assistant Directors serve Lynnwood, Des Moines, and Pierce campuses in all aspects related to career development and career readiness.  Our services are foundational to the “college and beyond” experience as our office is an integral part of setting students up for success, particularly in regard to a goal of employment during and after they graduate from Central.  Our engagement with students helps them build confidence, a connection to the campus, and a greater sense of belonging.  We are equity-minded in our approach and are committed to increasing access to all students.
 
One of the highlights from the 2021-22 year is the total of 5333 individual appointments with students. We have a high return rate; most students come back a few times to meet with staff throughout the year.  The appointments are conducted in-person, through e-mail exchange, or virtually through Zoom.  Staff members meet with students individually regarding resume development, career exploration, cover letter review and development, mock interviews, and more.  Providing a virtual option has made meeting with students easier.  Approximately 50% of our appointments with center students have been virtual.
 
Career Service staff conducted a total of 43 events with 1000 individuals (students, faculty, staff) in attendance during the 2021-22 academic year.  We facilitate a variety of events such as Employer Panels (Federal Employee Panel, and FBI Employer Panel, and CPT information session just to name a few). We participate in CWU Orientation, host Career Fairs such as ACE (accounting focused), and coordinate events like the Accounting PREP panel. 
 
Furthermore, we present workshops, with the primary goal of increasing career skill sets.  Some examples of these workshops include Crafting Effective Resumes, Articulating KSA’s to Prospective Employers, Building Career Connections through Info Interviewing, Networking with Professional Educators, Creating Habits for Success, and others upon request. Also, our staff will provide classroom presentations on various career topics and will often tailor them to meet the specific needs of the class they are presenting to.
 
One aspect that is valuable to share is our intention to build relationships with employers; this relationship provides opportunities for students to connect to businesses for internships and future employment, as well as to give them insights into the career they may be seeking. We connected with 113 employers throughout the year.  
 
Career Services continues to be committed to informing and executing our work from a place of equity, belonging and what is identified as best practices from the national organization NACE (National Association of College and Employers).  They have identified nine competencies as a foundation to broadly prepare college students for success in the workplace and a lifelong career.  The Career-Ready competencies are Career and Self Development, Communication, Critical Thinking, Equity and Inclusion, Leadership, Professionalism, Teamwork and Technology. When developing and implementing our events and programs, we are keeping the above in mind to create the greatest success for students and their future.
 
In closing, below is a chart that identifies our total number of interactions throughout the year.  Please feel free to reach out if you need more details or if you have questions.
 
Total number of interactions for the 2021-22 year are below in the table.
Total Student Interactions
Total Alumni Interactions
Total Faculty/Staff Interactions
Total Community Interactions
Total Employer Interactions
Total Interactions
6127
13
1494
56
1064
8754

	Text3: N/A
	Text4: We will have a negative fund balance of approximately $13,424.00 at end of fiscal year.  Directors from the S&A funded areas are meeting to determine next steps regarding budget deficits.  All good and services expenditures for the center events and office needs are being covered by the Career Services 148 budget.  We are committed to supporting our students at the West side university centers.
	Text6: FY 2022


