
Fiscal Year:
Program Name: Career Services Peer Advisor Program
Program Manager:

Please provide an explanation for any positive or negative fund balances at year end.

Career Services Peer Advisor Program: $15,941

SERVICE & ACTIVITY FEE ANNUAL REPORT

S&A Committee feels this is a good service to students and is a student-centered service. It also 
supports student employment.

Please provide a detailed explanation of any fund transfers from one service and activities fund 
budget to another.

Please provide an overview of the student centered programming provided, i.e. type of 
programs, milestones, number of students impacted, and how they benefited.

Please list any S&A funded positions that have been vacant longer than six (6) months. If any 
vacancies exist, please explain how you utilized the funds and what your long term plans are 
for the position.



FY18 FY19 FY20 FY21
Actuals Budget Budget Budget

BEGINNING BALANCE -                6,680      10,066    13,076    

RESOURCES
S&A Allocation 15,941     15,941    15,941    15,941    
Self-Support Funds -                -               -               -               
Other Funds Received -                -               -               -               

TOTAL RESOURCES 15,941     15,941    15,941    15,941    

EXPENSES
Student Payroll 8,738       11,572    11,919    12,277    
Non Student Payroll -                -               -               
Benefits 339           358         369         380         
Goods & Services 183           625         644         663         

TOTAL EXPENSES 9,261       12,555    12,932    13,320    

TRANSFERS
Transfers In -                -               -               -               
Transfers Out -                -               -               -               

TOTAL TRANSFERS -                -               -               -               

NET 6,680       3,386      3,009      2,621      

Ending Fund Balance 6,680       10,066    13,076    15,697    

SERVICE & ACTIVITY FEE ANNUAL REPORT
Career Services Peer Advisor Program: $15,941
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	Program Manager_13: Kyoko Cleveland
	Text1: N/A
	Text2: The peer advisors provided over 10 hours per week of drop-in hours at Career Services main office (Bouillon) and library. During the drop-in hours, they helped students with resume and cover letter reviews, and Wildcat Career Network questions. The number of resume and cover letter review requests is more than our counselors can handle, and peer advisors make this service accessible to all students. Our record indicates they saw 230 students for drop-ins last year. However, this is not accurate due to a new tracking method we used, and I estimate they saw approximately 400 students. Also, one of our peer advisors was trained to do mock interviews, and she was able to conduct mock interviews for students that came in for a class assignment. Peer advisors planned and conducted 2 workshops last year (major exploration and tattoos at workplace) as well as a drop-in event in Music building. The workshop on tattoos and the drop-in event are something the peer advisors planned and organized as they thought would be beneficial to students. Their perspective is crucial in developing new programming that students find valuable. 
	Text3: N/A
	Text4: There are 3 reasons for the positive balance at year end. First, the funding would have allowed us to hire 4 work-study students to work approximately 15 hours per week (if they had maximum award amount). However, we were not able to find applicants who were work-study eligible and met the qualification for the position. At Career Services, we realize that information we provide to students can have significant impact on them, and we need to make sure that our peer advisors can learn and present accurate information to the student body. We eventually hired a student we felt could do the job in the middle of Fall quarter. However, she was not work-study eligible, and I did not have enough funding to hire another (4th) student. The second reason for the positive balance was due to our peer advisors’ hours they were available to work. When new peer advisors are hired, they go through a period of training and they are matched with more experienced peers. This limited number of hours they could work for during the first quarter. Rest of the school year’s hours were also significantly affected by our peer advisor’s class schedule.  The last reason is that certain amount was set aside for programming. In the past, the peer advisors have organized workshops that needed supplies, but they did not need any supplies for their workshops last year. 
	Text6: FY2018 


