Request for Variance to Standard Scheduling
Use this form to request a variance from approved scheduling rules (non-standard meeting pattern, day/time, or other guideline-based constraint).
Procedures for requesting a variance
1) Complete the fields below for each affected section.
2) Department Chair reviews, if denied, no further action, if endorses forward to Dean.
3) Dean reviews the request and approves/denies any exceptions.
4) If approved, submit the completed form to the Registrar’s scheduling team for processing.

Initiator Information
	Initiator Name
	Click or tap here to enter text.
	Department / Program
	Click or tap here to enter text.
	College
	Click or tap here to enter text.
	Term (Quarter/Year)
	Click or tap here to enter text.
	Department Chair Name
	Click or tap here to enter text.
	Dean Name
	Click or tap here to enter text.
	Date Submitted (MM/DD/YYYY)
	Click or tap here to enter text.


Class/Section
	Course and Section # (e.g., MATH 123 : 01)
	Click or tap here to enter text.
	Course Title
	Click or tap here to enter text.
	Credit Hours
	Click or tap here to enter text.
	Course Modality
	Click or tap here to enter text.

	Component Type (Lecture, Discussion, Lab, Studio, Practicum, etc.)
	Click or tap here to enter text.
	Requested meeting day/time (days/time)
	Click or tap here to enter text.
	Justification (required) — include: why necessary, alternatives considered, and anticipated student impact
	Click or tap here to enter text.


