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Introduction

Certificates were reimagined in Fall 2024 to better serve students and departments. They were
constructed as a degree plan and appear on the Academic Advisement report (AR) along with

student majors and minors.

To easily distinguish certs from majors and minors, certificates were given a new naming
convention. Departments now have an unchanging cert number regardless of the changes to
the title. If they have multiple modalities, all will have the same name, except in-person certs
have an underscore after 3 numerals. Online plans have an O (oh, not a zero) in the code and
“Onl” or similar at the end of the description.

Certificate Naming Convention Logic Implemented Fall 2024

Example: C044_TRMU, CO440TRMU - Tasting Room Management Certificate

Example: G004_IL, GOO4OIL - IT Leadership Graduate Certificate

Certificate Type: UG/PB =C, Graduate: G C C G G
Unique Identifier: assigned number 044 044 004 004
Modality: _ =in person, O = online _ (o] _ o}
*Title: 1stletter of words (max 3) TRM | TRM IL IL
Career Identifier: U, P V] U
Notes:
Grad certs are Type D, begin with career identifier G for ease of use.
*Codes will not change if title changes. Title updated on plan code page.
Easier to find in search
Look Up Academic Plan
Help *
Academic Institution CWUID
Academic Plan| begins with v ||CO
Description| begins with v |
Academic Plan Type| = v | v
Academic Program| begins with v | Q
Academic Career| begins with v | Q
Look Up Clear Cancel Basic Lookup

Search Results

View 100 First ‘&' 112400124 "B Last
Academic o Academic Plan Academic Academic

Description

Plan Type Program Career
COO1_WTF’E Wine Trade Professional Cert Cert (blank) AC
COO1_WTFLU_ Wine Trade Professional Cert Cert (blank) RD
C002BAATP Applied Agribus Tech CertlGRl Cert (blank) PBAC

co028AATU Applied Agribus Tech Cert- Cert (blank) UGRD

C002_AATP [Applied Agribusiness Tech Cert Cert (blank) PBAC

C002 AATU Applied Agribusiness Tech Cert Cert (blank) UGRD

CO030PMP  Project Management Cert Onl Cert (blank) PBAC

CO0030PMU  Project Management Cert Onl Cert (blank) UGRD

C0040SSP  Social Services Certficate Onl Cert (blank) PBAC

CNANANSK]IT  Snrial Serviree Cartficata Oinl Cart (hlank\ IGRND v
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Procedure for adding a certificate plan for a student

Navigation:

Campus Solutions > CWU Student Administration > Student Records > Student Career
Information > Maintain Academic Plans

The student has indicated by some means, such as email or message, that they would like to
pursue a certificate plan. They cannot self-select certificates in the same way as majors and
minors. Department-authorized personnel can add the certificate to the student’s program/plan
on the same page as major and minor plans.

Step Note

1. Go into Maintain Academic Plans. Click Add New Academic Plan

Favorites « Main Menu « > Campus Solutions v > CWU Student Administration » > Student Records » > Student Career Information » > Maintain Academic Plans.

Homepage  Student Employee Learning

Academic Maintenance

Big Cat Wildcat 22745641 e * ﬁ
v Undergradute win 2025 Gen T Rea Term:  win 2025
01/16/2025 Des Moines
Plan Change Expected Graduation Term:

2 Refrest
ADD NEWACADEMIC PLAN | | ©Refresh
Status: Active in Program Degree Checkout Status:

Technolegy Ed Br §
o Major Fall 2024 1070172024 Edit Plan Delete| o
Event Management Minor rall 2024 11/27/2024 Edit Plan Delete| o
Int ,

= Minor Fall 2024 11/04/2024 Edit Plan Detete| o
Hlashelkics: M Fall 2024 1073072024 Edit Plan Delete| o

Elementary Math

2\ Rowm to Search \ (=] Netty J %, Refrasn |

2. Click Search icon.
Add New Plan

Help
Big Cat Wildeat 22745641
Academic Program:  Undergraduate Adm 22745641 us Wellington Wildcat
Effective Date; 01/16/2025 Carf Academic Plan: Q
Program Action: Plan Change Expected Gr: *Requirement Term: 1251 Q Winter 2025
Status: i Degree| .
Active in Program 01 Declare Date: 01/16/2025 plan Type:

Requiremenl
Plan Type a

Term
Technelogy Ed Br .
P (8 Major Fall 2024
Event Management Minor Fall 2024

CANCEL

International Minor Fall 2024
Studies
e 8 Minor Fall 2024

Elementary Math

L\ Return to Search | [Z] Notity I s Refresh |

3. Look up plan code and select the certificate.
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Look Up Academic Plan x
Help *
Academic Institution CWUID
Academic Plan\i begins with v \ co
Description\' begins with v \
Academic Plan Type\: = v \ \ v
Academic Program\i begins with v \ Q
Academic Career\: begins with v \ Q
‘ Look Up ‘ | Clear ‘ | Cancel | Basic Lookup
Search Results
View 100 First ‘4 112401124 B Last
Academic . Academic Plan Academic Academic
Description
Plan Type Program Career
C001_WTPP Wine Trade Professional Cert Cert (blank) PBAC
C001_WTPU Wine Trade Professional Cert Cert (blank) UGRD
CO020AATP Applied Agribus Tech Cert Onl Cert (blank) PBAC
C0020AATU Applied Agribus Tech Cert Onl Cert (blank) UGRD
C002_AATP  Applied Agribusiness Tech Cert Cert (blank) PBAC
C002 AATU Applied Agribusiness Tech Cert Cert (blank) UGRD
CO030PMP  Project Management Cert Onl Cert (blank) PBAC
C0030PMU  Proiect Manaaement Cert Onl Cert (blank} UGRD

4. Click Save Academic Plan and go back to the main page.

Add New Plan

22745641 us Wellington Wildeat T | IR | [FeE)
cademic Maintenance i . CO02_AATU
Academic Maintenance IAcademic Plan: )2_pAT Q Apphed Agrbusinss Tech Cert

Big Cat Wildcat 22745641 *Requirement Term: [1251 ey Winter 2025

Academic Program:  Undergraduste
Declare Date: 017162025 Plan Type: Certificate

Effectiva Data: 01/16/2025

Program Action: Plan Change Expecty

Status: Active in Program

Requi Save AcADEMIC PLAN CancEL
Plan Type 5

Technology Ed Br .

rea (5o Major Fall 2024

‘Evant Management Minar Fall 2024 al

L Minar Fall 2024 11/0472024 Edit Plan Delste| o

studies e

Mathematics: ;

Elementary Magn MO Fall 2024 10/30/2024 Edit Plan Delete| o

Big Cat Wildcat 22745641 Q@ *x ]

Academic Program: Undergraduate Admit Term: Win 2025 Gen Ed Req Term: Win 2025

Effective Date: 01/16/2025 Campus: Des Moines

Program Action: Plan Change Expected Graduation Term: L

Apbb NEw AcApemic PLAN I

% Refresh |

Status: Active in Program Degree Checkout Status:
e
Academic Plans Personalize | Find | 2] | == First [ 4 1-4 of 4 n Last
Plan Type Reauivemeant Declare Dare Edit Plan Delete |# Specs
Term
Technology Ed Br 2 B
M Fall 4 4 Edit Plan Delete

Area (BS) ajor all 202 10/01/202 0
Event Management Minor Fall 2024 11/27/2024 Edit Plan Delete| o

ional 2
Inteenationa Minor Fall 2024 11/04/2024 Edit Plan Delete| 0
Studies
Mathematics: Minor Fall 2024 10/30/2024 Edit Plan Delete| o

Elementary Math

&\ Retumn to Search | [=] Notify | % Refresh




6. View the certificate

Academic Maintenance

Big Cat Wildcat 22745641 @ * ?
Academic Program: Undergraduate Admit Term: Win 2025 Gen Ed Req Term: Win 2025
Effective Date: 01/16/2025 Campus: Des Moines
Program Action: Plan Change Expected Graduation Term:
App NEw Acapemic PLAN |
Status: Active in Program Degree Checkout Status:
A £
Academic Plans Personalize | Find | & | First o 1-5
R i t
Plan Type equiremen Declare Date Edit Plan Delete
Term
ey B BF oo Fall 2024 10/01/2024 Edit Plan Deletel
Area (BS) =
Event Management Minor Fall 2024 11/27/2024 Edit Plan Deletel
International .
i Delete
R Minor Fall 2024 11/04/2024 Edit Plan |
Mathematics: . f
Minor Fall 2024 10/30/2024 Edit Plan Delete
Elementary Math -
Applied
Agribusiness Tech| Certificate Win 2025 01/16/2025 Edit Plan Deletel

Cert

‘Q\ Return to Search | E] Notify | r;, Refresh
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Changing or Deleting a Certificate Plan

The student has indicated by some means, such as email or message, that they would like to
discontinue or change to another certificate plan.

1. Go into Maintain Academic Plans. Click Edit Plan to change or Delete to
discontinue.

Favorites « Main Menu + > CampusSolutions » > CWU Student Administration » >  Student Records » >  Student Career Information » > Maintain Academic Plans

Homepage  Student Employee  Learning

Big Cat Wildeat 22745641 @ * =2
Academic Program:  Undergraduste Admit Term:  Win 2025 Gen Ed Req Term:  Win 2025
Effective Date: 01/16/2025 Campus: Des Moines
Program Action: Plan Change Expected Graduation Term:
2
Status: Active in Program Degree Checkout Status: Aoo New Acsvemic Puan | (Etun)

Academis Flans personatize | Fing | | B8 v @ [ <]
Plan Type Declare Date Edit Plan Delete  # Specs
Technology Ed Br ’ Deite
Area (85) Majo Fall 2024 10/01/2024 Edit Plan ]
Event Management Minor Fall 2024 11/27/2024 Edit Plan Delete | o
Minor Fall 2024 11/04/2024 Edit Plan Delete | o
Minor Fall 2024 10/30/2024 Edit Plan Delata | o
Applied
Agribusiness Tech Certificate Win 2028 01/18/2025 Edit Plan Delete [

Cert

& Retumto Search | [] Notfy || s Refresh

2. Click Search icon. All UG and PB certificate codes begin with CO (C+ zero) and
are numbered. The letters are the first letter of the cert name.

Look Up Academic Plan

Help *
Academic Institution CwuiD
Academic Plan| begins with v |[CO
Description | begins with v |
Academic Plan Type\'. = v \ | v
Academic Program \ begins with v | Q
Academic Career| begins with v | Q
Look Up Clear Cancel Basic Lookup
Search Results
View 100 First ‘4 11240r124 '} Last
Academic o Academic Plan Academic Academic
Description
Plan Type Program Career
C001_WTPP Wine Trade Professional Cert Cert (blank) PBAC
C001_WTPU Wine Trade Professional Cert Cert (blank) UGRD
CO020AATP Applied Agribus Tech Cert Onl Cert (blank) PBAC
C0020AATU Applied Agribus Tech Cert Onl Cert (blank) UGRD
C002_AATP Applied Agribusiness Tech Cert Cert (blank) PBAC
C002 AATU Applied Agribusiness Tech Cert Cert (blank) UGRD
CO030PMP  Project Management Cert Onl Cert (blank) PBAC
C0030PMU  Proiect Manaaement Cert Onl Cert (blank) UGRD
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3. Click new plan, then Save Academic Plan

Change/Add Plan

(Academic Maintenance
22745641 uG Wellington Wildcat
Big Cat Wildcat 22745641 covsoramy (L
X Academic Plan: Food Agribus Mgt Mktg Cert Onl
Academic Program:  Undergraduate Ad
i . 1251
Effective Date: 01/16/2025 cq TRequirement Term: Q Winter 2025
Program Action: Plan Change Expected G§ peclare Date: 01/16/2025 Plan Type: Certificate
Status: Active in Program Degre
Require;
Pl il

an o= Term

Technology Ed Br N
M Fall 2024

Area (BS) S ? Save AcaDeEMIC PLAN | CANCEL|
Event Management Minor Fall 2024
International Minor Fall 2024
Studies .
Mathematics: i W
Elementary Math Minor Fall 2024 A erarn
Applied N
Agribusiness Tech Certificate Wwin 2025 01/16/2025 Edit Plan Deletal a
Cert

4. Click Refresh and view the certificate

Academic Mainte
Big Cat Wildcat 22745641 ® * ‘@
Academic Program: Undergraduate Admit Term: Win 2025 Gen Ed Req Term: Win 2025
Effective Date: 01/16/2025 Campus: Des Moines
Program Action: Plan Change Expected Graduation Term: \ t

= \
ADD NEW AcCADEMIC PLAN | "Reﬂj

Status: Active in Program Degree Checkout Status:

Academic Plans

Personalize |

Requirement

Plan Type S— Declare Date Edit Plan Delete |# Specs
weeimeloey G B0 | megey; Fall 2024 10/01/2024 Edit Plan Delete| 0
Area (BS) E—

Event Management Minor Fall 2024 11/27/2024 Edit Plan Delete| 0
International .
i Delete
-t Minor Fall 2024 11/04/2024 Edit Plan | 0
Mathematics: . :
Delete
Elementary Math Minor Fall 2024 10/30/2024 Edit Plan | 0
Food Agribus Mgt . . i
Mktg Cert Onl Certificate Win 2025 01/16/2025 Edit Plan Delete' 0

.Q Return to Search | E] Notify | f:; Refresh
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