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Introduction 
 
Certificates were reimagined in Fall 2024 to better serve students and departments. They were 
constructed as a degree plan and appear on the Academic Advisement report (AR) along with 
student majors and minors.  
 
To easily distinguish certs from majors and minors, certificates were given a new naming 
convention. Departments now have an unchanging cert number regardless of the changes to 
the title. If they have multiple modalities, all will have the same name, except in-person certs 
have an underscore after 3 numerals. Online plans have an O (oh, not a zero) in the code and 
“Onl” or similar at the end of the description.  
 

 
 
Easier to find in search 

 

 

  



  Page 3 of 7 

 

 

 

Procedure for adding a certificate plan for a student 

Navigation:  

    Campus Solutions > CWU Student Administration > Student Records > Student Career 

Information > Maintain Academic Plans 

The student has indicated by some means, such as email or message, that they would like to 

pursue a certificate plan. They cannot self-select certificates in the same way as majors and 

minors. Department-authorized personnel can add the certificate to the student’s program/plan 

on the same page as major and minor plans.  

Step Note  

1.  Go into Maintain Academic Plans. Click Add New Academic Plan 

 

 

2.  Click Search icon. 

 

 

3.  Look up plan code and select the certificate.  
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4.  Click Save Academic Plan and go back to the main page. 

 

 

5.  Click refresh  
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6.  View the certificate 

 

 

 
  



  Page 6 of 7 

 

 

Changing or Deleting a Certificate Plan 
 

The student has indicated by some means, such as email or message, that they would like to 

discontinue or change to another certificate plan. 

1.    

1.  Go into Maintain Academic Plans. Click Edit Plan to change or Delete to 

discontinue.  

 

2.  

 

 

3.  2. Click Search icon. All UG and PB certificate codes begin with C0 (C+ zero) and 

are numbered. The letters are the first letter of the cert name. 
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4.  3. Click new plan, then Save Academic Plan 

 

 

5.  4. Click Refresh and view the certificate 

 

 

 
 


