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Degree Checkout (DC) Evaluators review all student records for completion.

College of Arts & 
Humanities

College of Business
College of Education & 

Professional Studies
College of the 

Sciences



Transcripts & Academic Requirements Reports

Transcripts & Advisement 
Reports tell a lot about 

eligibility & requirements.  

It’s recommended that 
students meet with advisor(s) 

before applying for 
graduation.



Locating Transcripts & Academic Requirements Reports



Graduation Application Eligibility 

144 total credits
24 upper division credits

Students will see 
this on their student 

dashboard:



Graduation Application Deadlines



Graduation Application & Diploma Fees



Graduation Application Processes 

First Application
• Apply online/in person/USPS
• Processed by Degree Checkout
• Fee posted

Late Petition
• Submit application AND petition
• Processed by DC
• Fees posted

Reapplication 
• Submit new application
• Processed by DC
• Fee posted

cwu.edu/registrar/graduation-forms-links



Degree Checkout Process

• Review records
• Notify students
• Review file 1-4x 

ELIGIBLE → APPLIED → IN REVIEW → DENIED/AWARDED



Hurdles to Graduation 

In Progress coursework:

Incomplete coursework:

Other unsatisfied requirements:



Things to Consider & Remember

• General Education 
• Internships/Student teaching
• Honors
• Diplomas
• Updating name & address



Graduation vs Commencement

Graduation:
• Formal completion of instructional program
• Happens every quarter
• Students graduate after completing: 

• application
• all requirements
• criteria set by the college and university

Commencement: 
• ceremony held once at the end of an academic year
• students wear their cap and gown

Applying for graduation is REQUIRED
Registering for commencement is OPTIONAL
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Degree Checkout: 
(509) 963-3524

degree@cwu.edu

College of Arts & Humanities: Karen Malella, karen.malella@cwu.edu

College of Business: Jen Ham, jen.ham@cwu.edu

College of Education & Professional Studies: N/A

College of the Sciences: Joe Sheeran, joseph.sheeran@cwu.edu 

We’re Here for You


