
Travel Temporary ID and Travel Access Form: please fill out the form below and send the 
completed copy to traveldesk@cwu.edu, thank you.  

Form Submitter's Name:

Form Submitter's Phone Number: 

Form Submitter's CWU Email Address: 

Non-CWU Employee Traveler Information 

Traveler's First Name: 

Traveler's Last Name:

Traveler's Mailing Address: 

Traveler's City, State, Zip: 

Traveler's Phone Number:

Is the payee or the beneficiary of the payment a U.S. Citizen or U.S. Permanent Resident? 

(Yes/No): 

Additional Information 

Direct Approver of this Travel:

CWU Employee to be Authorized on this Account: 

Traveler’s Student ID (if applicable): 

Traveler’s Student Outlook ID (if applicable): 

Comments: 
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