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LAYOUTS – SUMMARY 
 
For the iCAT (Improving CWU Applications and Technology) Chart of Accounts (COA) project, many of the nVision layouts needed to be revamped to include new 
chartfields and exclude retired ones.  
 
The information contained in this document is intended as a reference tool to assist budget managers and their support staff to identify which reports will best 
serve their needs. Included are screenshots to help build the FMS run controls that are used to produce the monthly and ad-hoc reports. 
 
Monthly reports that have been PID (Project_ID) centric have been recreated to be department centric. This includes the monthly Summary, Activity, and 
Balance reports.   
 
 

REPORT AND SUB REPORT IDS FOR END USER REPORTS
  

CWEU01-5 Project Summary w-Oper Unit 
CWEU01-6 Project Summary w-Loc and Pre-Enc 
 
CWEU02-1 Project Activity 
CWEU02-2 Project Activity - Entire Year 
CWEU02-3 Project Activity w-Oper Unit 
CWEU02-4 Project Activity Ent Year w-Oper Unit 
CWEU02-5 Project Activity w-SF and Oper Unit 
CWEU02-6 Project Activity Ent Year w-SF and Oper Unit 
 
CWEU03-1 Project Balance 
CWEU03-2 Project Balance - Adjusted Year End 
CWEU03-3 Project Balance - Year to Date comparative 
 
CWEU04-1 Departmental Summary by Project 
 
CWEU05-1 Project History with Revenue and Fund Balance 
 

CWEU06-1 Project Listing by Department for Chartfield Conversion 
CWEU06-2 ALL ACTIVE CHARTFIELDS 
CWEU06-3 All Chartfield Listing - Post COA 
 
CWEU07-1 Department Activity 
CWEU07-2 Department Activity Entire Year 
CWEU07-3 Department Activity w-SF Detail 
CWEU07-4 Department Activity w-SF Detail Entire Year 
 
CWEU08-1 Dept Summary with Fund Detail 
CWEU08-2 Dept Summary YTD 
CWEU08-3 Department Fund Summary 
 
CWEU09-1 Department Balance 
CWEU09-2 Department Balance - Adjusted Year End 
 
CWEU10-1 Department History (Burn Rate) w Revenue 

 
 
 
New reports are bolded. Project based reports will likely continue to be used for grant and capital projects (true projects as identified in COA)
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DEPARTMENT SUMMARY REPORT 
 
The Department Summary Report replaces your Project Summary Report. Shown here are the run controls for each, with the new Department Summary Report 
setup on the right. Please note that for each Report ID, there are several options for Sub Report IDs and Report Fields. Also plus and minus signs on the 
spreadsheet can either expand or collapse additional data. 
 
 

  
All Sub Report Choices for the Department Summary Report (CWEU08) and Select On This Report Field options are shown below:  
  

 
 
 

 
 
 
 
 

 

New Setup 

Run Control Select On This Report Field values available will be 
dependent on the Sub Report chosen and will include one to all 
of the following: 
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For Sub Report ID CWEU08-1, the results are similar to the following screenshot. 
 

 
 

This same report can also be expanded by clicking the + sign above column H to show expenses by fund, and each of the expense categories in column C can also 
be expanded to show familiar account codes and expenses by account 
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DEPARTMENT ACTIVITY REPORT 
 
The Department Activity Report replaces your Project Activity Report. Shown here are the run controls for each, with the new Department Activity Report 
(CWEU07) setup on the right. Please note that for each Report ID, there are several options for Sub Report IDs and Report Fields.  
 

  
 
 
All Sub Report Choices for the Department Activity Report (CWEU07) are shown below: 
 

 
 
Sample below based on CWEU07-2. 
 
Running the new Department Activity Report (CWEU07) with Sub Report ID CWEU07-2 produces 
results similar to the following. The report includes two worksheets and opens by default on a new 
Pivot table worksheet that will allow users to see activity by fund, as well as manipulate the pivot to review data in the most efficient way for the user.  
 

New Setup 

SF refers to Student 
Financial data. 

Run Control Select On This Report Field 
values available will be dependent on the 
Sub Report chosen and will include one 
to all of the following: 
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Activity Report Default View when first opened with Pivot sheet active: 
 

 
 
Click on the DeptAct sheet tab to view the traditional Activity report format. The data on both worksheets is the same for expenses, but presented differently. 
You will want to review both options to determine which works best for you.  
 
On the DeptAct worksheet – or the actual Activity Report – all charges for all funds, projects, and components are lumped together by Account code. This may 
make it more difficult to locate a specific entry and determine if it was charged to the correct chart string.  
 
The Pivot worksheet provides more flexibility to sort and filter your data by adding or removing data fields (check marks in top of PivotTable Fields pagelet on 
the right), and by collapsing or expanding rows to see more or less detail.  
 
Here is a screen shot of the familiar looking Department activity report, accessed by clicking on the DeptAct worksheet tab. Note that only Expense Account 
Codes are shown in this example: 
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Click the expand + 
above column AD 
to see journal data 
including full chart 
string information 
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DEPARTMENT BALANCE REPORT 
 
The Department Balance Report replaces your Project Balance Report. Shown here are the run controls for each, with the new Department Balance Report 
(CWEU09) setup on the right. Please note that for each Report ID, there are several options for Sub Report IDs and Report Fields.  
 

 
All Sub Report Choices for the Department Activity Report (CWEU09) are shown below: 

 
 
 
 
 
 
 
 
 
 
 
Sample below based on CWEU09-1. 

New Setup 

Run Control Select On This Report Field 
values available will be dependent on 
the Sub Report chosen and will include 
one to all of the following: 
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Running the new Department Balance Report (CWEU09) with Sub Report ID CWEU09-1 produces results similar to the following. Note that there are expand plus 
signs on this report to view additional detail data if desired: 
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MULTI CHARTFIELD REPORTS 
SAMPLE 1 – Department Summary: All Chartfields 

The Multi Chartfield Report is accessed slightly differently than the first four in this document. The navigation to access the Multi Chartfield Report is: Main 
Menu > CWU Custom Functions > Reports > nVision Multi Chartfield Rpt.  

The Multi Chartfield Report provides users the ability to pull an array of reports from one request. These reports can be more complicated to set up, and can be 
for more advanced accounting applications. What is shown below is a standard report request consolidated by one department and one fund.  

Run control setup for the Multi Chartfield Report CWEU30-2. This will produce two separate reports: one for Finance, fund 148, and one for Finance, fund 149. 
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This is an example of the Multi Chartfield Division Summary Report created by running the request above. The DEPT SUMMARY ALL CF is the “everything and the 
kitchen sink” report, with each column including budget, actual expense, and encumbrances. The columns can be expanded to see the detail for all of the 
existing chartfields (including timespan and ledger).  In this sample there is only one department, program, class, etc, but for larger departments with more 
activity this report will give them everything they could need, and all the data can be drilled into using existing nVision drilldown functionality. 

 

There are expansion plus signs next to each of the account nodes. For instance, when you click the plus sign next to the 5570 Equipment/Software code, you will 
see familiar account codes like 53410 and 53420, as well as the roll up budget account code 50220: 

 

Also, across the top of the spreadsheet, you will see additional expansion plus signs. The Department plus sign expands to show activity by each department: 

These expand – see next 
screenshot 
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SAMPLE 2 – Department History Report: Burn Rate Report 

 

This report covers a three-year time span and provides budget numbers, monthly expenses with percentage burn rate, YTD expenses with YTD percentage burn 
rate, and remaining budget balance.  Because this report is designed to provide historical data, using this new setup will not be meaningful until we have a 
couple of years’ worth of data using the new chart of accounts. However, it might be a good idea to set it up and run it periodically to see what it looks like over 
time so that it will be useful in years to come.  

Run control setup for the Multi Chartfield Report CWEU35-1. This will produce two separate reports: one for Finance, State General funds, and one for Finance, 
Enterprise funds. You will need to set up your run control for your department or division, and choose which funds you wish to report on.  
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The following screen shot of the report has very little data, but will give a general idea of what it will look like as it builds over the years. To fit the screen shots 
on one page, Fiscal Year 2014 has been collapsed.  
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