Where do | go for answers about making purchases and expending funds at CWU?

Questions on
ordering or
making a

purchase?

Yes—P

Contact Purchasing Dept
Ext - 1002

purchasing_office@cwu.edu

Question about
Signature
Authorization OR

—

Question about
available funds
OR

Questions about
Grant —Yes—>
expenditures?

Contact Grant Accounting
Office
Ext - 1988

Questions about
account
numbers?

—Yes

~

Review Revenue/Expense
Dictionary Description

Questions
related to
Travel?

Contact Travel Office
Ext — 2621

traveldesk@cwu.edu

Questions on
payment or
method of

payment?

Contact Accounts Payable
Ext - 1986
accountspayable@cwu.edu

Questions about
Expense Transfer —Yes—»
Form?

Contact Accounting Office

Ext - 2395

*

Question about
budget balance?

*

*

*

Questions about
Intradepartmental —Yesh
charges?

Contact Individual
Departments

Website
Click this box to find Contracts, Purchasing,

Contact Budget/Financial
Yes® Planning & Analysis
Ext - 2340

Surplus Link

Website
Click here to find link

Website
Click here to find Grant info

Website
lick here to find details about account code

Other Resources:
Purchasing Dept — 1002
Grant Accounting Office — 1988
Accounts Payable — 2334
Accounting Office - 1997

Website

Click here to find Travel Information

4. A-19 Invoice Voucher
5. Payment Status

1. Check Requests
2. Vendor Invoices
3. Employee Reimbursements

Website
Find more information about accounting
department by clicking here.

1. Wildcat Shop Ext 1311 4. Dining Services Ext 1591

2. Wildcat Printing Ext 3686/1927 5. Catering Ext 1302

3. Foundation Ext 2160 6. Conference Program 1-800
752-4379
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https://www.cwu.edu/about/offices/contracts/
https://www.cwu.edu/about/offices/contracts/
https://www.cwu.edu/about/offices/budget/index.php
https://www.cwu.edu/about/offices/budget/index.php
https://www.cwu.edu/about/offices/finance-administration/cwu-grant-and-contract-accounting.php
https://www.cwu.edu/about/offices/finance-administration/cwu-grant-and-contract-accounting.php
https://www.cwu.edu/about/offices/finance-administration/accounting-expense-dictionary.php
https://www.cwu.edu/about/offices/finance-administration/accounting-expense-dictionary.php
hhttps://www.cwu.edu/about/offices/finance-administration/cwu-accounting-office.php
hhttps://www.cwu.edu/about/offices/finance-administration/cwu-accounting-office.php
https://www.cwu.edu/about/offices/finance-administration/travel-procedures-and-policies.php
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