Non-Represented Positive Time Report Sheet for 09/01/09

Non-Represented Positive Time Report Sheet for 09/16/09

Before you begin: . Time Keep Location| 158 Before you begin: . Time Keep Location| 158
8/1/09 _ |Pay Period Start Date 9/16/09 |Pay Period Start Date
96 Hours not yet recorded on this CENTRAL WASHINGTON UNIVERSITY 104 Hours not yet recorded on this CENTRAL WASHINGTON UNIVERSITY
sheet (includes partial week carry sheet (includes partial week carry
forward) Positive Time Report forward) Positive Time Report
vertime Eligible Classified Staff vertime Eligible Classified Staff
Name Wellington Wildcat ID 22222222 Name Wellington Wildcat ID 22222222
Dept Mickey Mouse Club FTE 1 Dept Mickey Mouse Club FTE 1
[ OTEligible Hours Non-OT Eligible Hours [ oTEligible Hours Non-OT Eligible Hours
Time Holiday | Subtotal Sick |Vacation| Comp Other Leave Code Subtotal Pay Time Holiday | Subtotal Sick |Vacation| Comp Other Leave Code Subtotal Pay
Sep Date Worked | Personal® OT Leave Time Leave/ - Leave Type Non-Work| Period Sep Date Worked | Personal® OT Leave | (170) Time Leave/ - Leave Type Non-Work| Period
Eligible (180) Taken Work Time HET Eligible | (180) Taken Work Time Totals
Hrs 190 Hours Taken 190 Hours
Carry Forward from prev Carry Forward from prev
Sun Sun
Man | v | | | | I Hon NEVER ENTER A =
Tues | 9/1/2009 > If you select Tues ZERO IN THESE
Wed 9/2/2009 Enter only Holiday, Personal Other* or See Wed | 9/16/2009 ORANGE CELLS!
H i H H Thu 97
u | See-| Holiday, or Holiday Comments* in this 3 B "
Sat as2000 | Equivalent in this column. If column... S 1972000
Subtotal Personal Holiday or Holiday Subtotal
o || cauivalent, indicate in — on—| 5717200
on on
Tues 9/8/2008 *Comments box below. Tues 9/22/2009
Wed 9/9/2009 / ) Wed | 9/23/2009
Thu | 9/10/2009 / A Thu | 9/24/2009
Fri 9/11/2009 / / Fri 9/25/2008
Sat 9/12/2009 /' Sat 9/26/2009
Subtotal / Subtotal _
Sun 9/13/2009 i Sun 9/27/2009
Mon 9/14/2009 b Mon 9/28/2
Tues 9/15/2009 Tues
Wed ) W 0/2009
Thu P
Fri d Fri
Sat Sat
Subtotal Subtotal
Sun Sun
Carry Forward to next Carry Forward to next
Pay Period Totals Pay Period Totals
Total Reported Hours for Pay Period| Total Reported Hours for Pay Period
*Comments: Standard Hours in Pay Period|  88.00 *Comments: Standard Hours in Pay Period| 88.00
Hours Worked Hours Worked
\ 4 v
Holiday/L eave Hours Reported Holiday/Leave Hours Reported
explain here (including Date Overtime Eligible Hours Over 40| Overtime Eligible Hours Over 40]
(Enter as Overtime Hours) (Enter as Overtime Hours)
and reason). Extra Hours at Straight Time Extra Hours at Straight Time
(Enter as Straight Hours) (Enter as Straight Hours)

work on a scheduled day off

Did employee’s job start or end during this pay period, was there an FTE change, or does employee work for another CWU dept?
Addtional hours will be paid in straight time when work hours do not excesd 40 hours in a work week
Qvertime eligible employees wil receive one and a half ime when working in excess of 40 hours in one week, and when fulltime overtime eligible employees are assigned by employer to

1 overtime

Hours:

Paymert for overtime hours in

[CMoney (362
Compensatory Time (195)

copy of form to HR)

ayment for

ra hours over 40 in:
Ctney (3613
QCO pensatory Time (1986)

[ Perertal Leave
[ Pregnancy Disahiliy
[ L&l giarker's Comp)

P
Straight Time:

Full Time Employees.

Straight Time:

[ inclement westher

[ FrLA cPaid or LywOR)

2. Indicate if Absence is for: (Send

] Family Care Emergency

3. Dict you wiork this pay period for any other WU department?

e

[ves

Ifyes:

Hours

]

\r

\ o
Part Time

| certify the above a

te

Employee Signature
Recorded on Time Report By:

This is the official time record and leave|
CWU HR Forms - 7/15/2009

If you see a value for
Overtime Hours or

Straight Time hours,
check the checkbox to

indicate if you want Money

or Compensatory Time.

NOTE TO TIME!
| lother depart

or Signature

taken for any of

corded

| these reasons.

Check the checkbox
to indicate if Leave
specified above was

HR

h Schedule.

Did employee’s job start or end during this pay period, was there an FTE change, or does employee work for another CWU dept?

Additionalbours il be paid in straight time when work hours do not exceed 40 hours in a work week,
loyees wil receive one and a half time when working in excess of 40 hours in one week, and when full time overtime eligible employees are assigned by employer i
Remember  fosyor
Payment for evertime hours i 2. Indicate if Absence s for. (Send |3, Did you wark this pay period for any other CrvUl department?
to check copy of form to HR)
[Imoney (3623 By [fes s
Yes or No D camperrsstary Time (195) | [ Fwa, (e or Lvor Ifyes
Payment for extra hours over 40 in; [ Parertal Leave Hours
CheCkbOX [Imaney (3613 0 _—
h e ctory T 105 Pregnancy Disakbility
ere. ompensstory Time (198) | 1] &) gAorker's Comp) D
[ Family Care Emergency
Straight Time: (361)

Part Time Employses (extra hours under 40)

[ Inclement Westher

| certify the above accurately reflects hours worked and leave taken.

NOTE TO TIMEKEEPER: If yes, there may be an overtime issue. Contact
other department(s) to verify employee's hours.

Employee Signature

Date Supervisor Signature

Recorded on Time Report By.

Date Recorded

This is the official time record and leave report, and must be retained per the WA State General Records Retention Schedule.

CWU HR Forms -

711512008

Date

Timekeeper - Send this report to Payroll
If absence is indicated in box 2, send copy to HR



