
CENTRAL WASHINGTON UNIVERSITY 
THE CENTER FOR TEACHING AND LEARNING 

ADVISORY COUNCIL 
January 25, 2012 
Black Hall 228-19 

Minutes 
 
 

ATTENDING: Robyn Brammer, Jan Byers-Kirsch, Jim Depaepe, Barry Donahue, Ginni Erion, Connie 
Lambert, Kirk Mathias, Mark Oursland, Bruce Palmquist, Shari Stoddard, Crystal Weddington 

UNABLE TO ATTEND:  Bobby Cummings, Arlen Parker and Don Woodcock 

MEETING CONVENED: The meeting was called to order at 3:21 pm 

CHANGES TO AGENDA:  A motion was made, seconded and approved to accept the agenda as 
presented. 

APPROVAL OF MINUTES: A motion was made by Ginni Erion to approve the January 11, 2012 minutes as 
presented. The motion was seconded by Shari Stoddard 

Discussion: Barry noted that a word was missing from the first sentence of the Professional Education 
Program Coordinator Report. 

 Ginni made a motion to approve the minutes with this correction. The motion was seconded by Shari 
and approved. 

NEW BUSINESS: 

PEP Substitutions Process: 

• Connie contacted Tracy Terrell in Registrar’s office to discuss the PEP process. Tracy responded 
that “If we know which majors/minors they are we can probably code CAPS that way 
temporarily until the Major/Minor gets their program cleaned up in the catalog. In this case, I'm 
thinking we could still use the blanket substitute form as it will only be good on a temporary 
basis. If we are waiving a requirement we could also create a student group to waive the 
requirement, but typically this means that the credits will need to be made up elsewhere to 
meet the credit requirement of the major or minor.” 

• Mark stated that in the past the blanket substitutions have worked just for one quarter. Anytime 
this happens, because of safari, there will be problems.  

• Bruce asked Connie to read the line about the catalog- does that mean our program lists or 
program and sequence, Connie stated again, as long as they know which major and minor CAPS 
can be coded.  

• Rose Spodobalski-Brower in transfer articulation and curriculum is looking deeper to see if there 
is a cleaner way to do this. Otherwise, we submit substitution forms and they will do what needs 
to happen to make it work.  

• To follow up Bruce asked, just how is the substitution process going? Barry replied, it depends 
on who you talk to, apparently the committee hasn’t met. Science Education has been approved 
to waive identified PEP courses; Math has been approved at the CTL level and is now at the 
Curriculum Committee of Faculty Senate. Bruce asked if Jim could explain the substitution 
process. 
 



• Jim said that several meetings ago we designed a new process that was approved by this 
committee. The new substitutions will come to CTL. Graduate substitutions go to the graduate 
committee, undergraduate substitutions go to the undergraduate committee, and then the 
substitutions go to the CTL Advisory Committee for approval. Both committees will use our 
approved form in the policy manual. Syllabi and outcomes for PEP courses will be sent to the 
CTL by the end of Winter Quarter and posted on the CTL website. Any program that submits 
requests for substitution/waiver of PEP courses will use this process. A question was asked if any 
more verbiage had gone into the CTL assessment. Jim said yes, there will be a separate category 
to show how well you are meeting the standards. The OREA will provide oversight of the 
assessments. 
 

Admission Requirements 
Crystal began that after careful consideration and many discussions she (the certification office) would 
like to propose that 3 requirements for conditional admission be removed. 
1. Proof of purchase of live text 

o     Live text is required in all education classes. This is one item that holds students up for     
           admittance. Students don’t realize they need to submit proof when they have purchased the     
           software for required courses. By keeping the survey as a requirement for full admittance, the   
           students have to purchase the software in order to complete the survey. 
 

2. Fingerprint/Certification Acknowledgement Form 

o    Students are not reading the form and then do not submit it with their application. They think            
                  that by having fingerprint clearance, they don’t need to submit the acknowledgement form. 
 
3. Washington State patrol/FBI clearance 

o     By removing it as an admittance requirement, it would allow students to be at least       
    conditionally admitted to the program earlier. The Teacher Certification Office does not have    
    the staffs to conduct clearance every day for 8 hours, so appointments are booked out for    
    weeks. On a quarterly basis, the Certification Officer checks each class roster for those classes   
    that require any type of field experience. Students will still need clearance for those classes. 

• Connie commented that EFC 210 is the course where students learn all about these 
requirements in the new program. We can remove these three things because we have 
redundancy.  

• Barry stated he was concerned about fingerprint clearance. If we take that away every 
classroom instructor would have to check for clearance. Crystal reiterated that her office checks 
it anyway with each roster. Mark said he thought instructors still actually have to check to make 
sure candidate fingerprints are still good. Crystal replied that the Certification Office staff is just 
not able to get everybody done early in the fall. Bruce asked if they do not get to do a 
practicum. 

• Mark interjected that the problem is they are not fully admitted, they can’t apply for other 
courses. When they are so far down the list you can’t get them done. 

• Jim said, “Isn’t another reason to remove this requirement the amount of time that passes 
between classes that need fingerprints? If too much time passes they have to pay to have them 
done again.” Crystal said students have to renew their fingerprint clearance every 2 years at a 
cost of $71.25.  Every quarter kids fall through the cracks because they forget to renew. This 
way they would only have to do it once depending on the program. 



• Crystal reminded again, that we have to check anyway so safeguards are in place. Redundancy is 
built in, students aren’t fully admitted and it isn’t attached to certification at this point. This 
would actually help more students to be fully admitted sooner. It would remove roadblocks to 
admittance. Admittance is based on state requirements i.e. WEST-B, GPA and the character and 
fitness form. These are all WAC requirements. We are just piling on additional requirements. 
Connie said the hope is that next year the Certification Office will get the funding for a ½ time 
position just to process fingerprints. It became a problem to get them done when the WAC 
changed and everyone needed fingerprint clearance. Some school districts are also requiring 
prints for pre observance. 

• Bruce stated that the flip side could be some elementary science students could be without 
clearance. 

•  Crystal said she will check rosters throughout preregistration so teachers will know if students 
have fingerprint clearance. The question was asked if individual instructors could check on 
clearance. Crystal said “no you can’t because it is an OSPI data base.” The question was asked if 
syllabi and course coding could notify students of the fingerprint requirement. Crystal thinks the 
message link in SAFARI could be coded to show that fingerprints prints were needed.  

• Jim said that would give students more notice. Connie remarked that it would take away the “I 
didn’t know about it” excuse. 

• Barry thought this would cause a problem for EFC 330. We wouldn’t know who the students in 
330 would be until a couple of weeks before the end of fall quarter, meaning a couple hundred 
kids would need to be printed in that time period. Connie said remember that students in 210 
were warned. Barry stated that some students dropped in as transfers and registered for 330 
without having all of the requirements.  Barry continued if we just have 25- 30 its ok, but we 
can’t predict what will happen in the future.  

• A question was asked when they would like this to happen. Crystal would like it to all happen in 
the fall on Sept 1st –in alignment with OSPI annual start date for changes. 

• It was asked if there would be an established application deadline and application clearance 
dates for 330? Crystal said it is coded in SAFARI for 330 that students have to be fully admitted 
to take this course.  

• Mark remarked that it sounds like the real problem is the bottleneck with fingerprints, they take 
time. Crystal continued that clearance is now taking 3-10 days. Barry commented that in the last 
list 3-4 students they were looking to place for spring had their fingerprints done in December 
and they still haven’t come through. Crystal explained that those students need clearance from 
the Office of Professional Practice (OPP) which is different than normal fingerprint clearance. It 
has to do with someone having a yes answer on the Character and Fitness form. 

• Robyn asked can’t we put it on the form? Several council members responded that “it is 
everywhere students just don’t read it. Getting rid of the form is actually for us. 

• Connie asked for a motion. 
•  A motion was made by Bruce to accept the 3 admission requirement changes, it was seconded 

by Mark 
• In additional discussion Barry asked what the score of 24 is. Crystal said students need 2 scored 

recommendations and they must have a score of at least 24, this is a WAC requirement. 
• Bruce wanted to know if someone is looking in to safari coding. The answer was yes. 
• The vote was taken: 10 yes and 1 no, motion carried 

 
OLD BUSINESS 

Governor’s University Laboratory School Proposal (Jim DePaepe) 



• Jim and Connie listened to the testimony heard by the Senate Education Committee working on 
this proposal. CWU made several recommendations thru Steve DuPont. The recommendations 
suggested that privates be included, that the program expand to K-12 and that an updated list of 
schools that actually qualify for this program be provided.  

• The committee adopted all of these recommendations. The committee also approved public 
institutions pairing with privates to provide a lab school program as long as the public institution 
was the lead.  

• The testimony showed full support from the 6 public institutions with small opposition from 
privates and WACTE, who has both public and private institution members. There are more 
private institutions than public in the state. The testimony was heard but not voted on at the 
meeting. 

• Another discussion concerned the 60 schools that qualify as low performing. At this point the 
committee had not culled the schools that already received state and/or federal funding 
support. WWU complained that there were no schools that qualify within driving distance of 
WWU. Connie and Jim both replied that there are none in the Kittitas valley either. We will need 
to work with lower valley schools. 

• A question was asked if they discussed whether the centers could partner to lead a lab school.  
Connie said they did not bring it up. Connie thought they could do it. More of an update later as 
it is moving along. 

 
Degree change/ B.A. to BAEd/Faculty Senate (Connie and Jim) 

 
• Connie received an email from CAH-Marji Morgan stated they want to retain the BA across the 

college. It is the same with science education; they want to retain the BA.  
• The question was asked, aren’t there more rules about this? Connie said no it is an option and it 

is all internal. This proposal was sent to CTL from the Faculty Senate Curriculum committee. The 
curriculum committee recommended the BAEd as an option for Education programs. The 
statement was made that, by including all CTL, state and institutional required outcomes, 
education programs could go over the limit. Connie stated that generally as long as students are 
below 225 total credits (125% of graduation requirements) the Faculty Senate hasn’t made a big 
deal. Apparently the committee thought programs would like this better but other than those 
who already have it, the remaining CTL programs aren’t in favor of changing. 

•  Each program will have to look at it individually and then decide. It is just a change in degree 
designation.  

• Bruce asked, why the professional education program isn’t a minor, wouldn’t that clean things 
up. Connie said probably because it isn’t a content area, it’s a certificate support program. You 
used to need two endorsements to get a certificate. Now you only have to be certified in one 
endorsement area. If we change the professional education core to minor they only get one 
certificate. Candidates would not be very marketable because the minor in the content area 
would take a minor anyway.  

• Barry asked did we talk about this. No, Connie said nobody does that. Most programs are 
intertwining certification minors in the content area. 
 

Curriculum Outcomes/Assessments Spreadsheet (Mark Oursland and Kirk Mathias) (green handout) 
 

• Corrections were made to the form after the last meeting. Please take one final peek.   



• Barry said I am not sure if the last sentence in the 2nd paragraph stating “make sure to give 
enough detail” is ok, or if it is overstepping. 

• Jim added in a sense that is correct, statements help provide evidence for state visits. What we 
really wanted people to do is to use the form in their programs to determine what the rubric will 
be. 

• Jim stated you could change to the state words, “able to measure the students’ performance 
accurately, fairly and consistently.”  Connie asked that the word students be changed to 
candidates. 

• Robyn said my problem is with “effective teaching knowledge,” what does that mean. Can we 
add more to what that is? Connie said she thought, that is what is stated on the right side of the 
form.  

• Mark said, this was a problem, where do we load the information? Mark thought as long as it is 
one place or another we would live with it. 

• It was asked that Mark and Kirk change the plural students to candidates.  
• A comment was made that learning outcomes/target implies a goal. Mark said the target is to 

right, a 3 page assessment. It was stated that earlier we argued that this form was too specific.  
The specific assessment of a 3 page reflection was moved to the right side of the form. 

• Ginni commented that she wants it back with corrections. It was decided that changes would be 
made and Kelley will send the updated form out for an email vote. A motion was made to reflect 
this and was seconded.  

• We will ask for an email vote. The vote was 8 for and 4 abstaining. 
 
Diversity and Equity Committee  

• Ginni announced that the workshop timeline is being worked on and the ad hoc committee will 
meet Friday January 27th at 3pm. There will be more information after that meeting. 

 
CTL Policy Manual Updates 

• There were a lot of WAC and policy changes and things were taken out.  
• A suggestion was made to correct the naming of programs when the manual talks about 

Professional Education Programs, there are 2 uses of this term.  
• Everyone should review the manual and send changes by email or hard copy to Kelley and cc 

Connie by February 6th. 
 
ADVISORY COUNCIL REPORTS: 
 
Undergraduate Curriculum Committee (Co-chair, Mark Oursland)  

• No Report 
 

Graduate Programs Committee (Chair, Kirk Mathias)  
• No Report 

 
• Candidate Admissions, Recruitment, and Retention Committee (Chair Designee, Crystal 

Weddington) The CAAR committee will meet this Friday to handle a focus of concern. 
 
Diversity and Equity Committee (Co-chair, Don Woodcock) 

• No Report 
 



Field Experience Office Report (Director, Jan Byers-Kirsch) 
• The office just finished clearing a record 222 spring student teachers. January 2nd was the 

original clearance deadline and we extended it to January 20th. There are now 40 candidates that 
aren’t cleared. As mentioned previously fingerprints were a huge issue. The Office of Field 
Experience will need to hire new supervisors to handle this many students.  

• Jan is currently setting up new field experiences for spring quarter. Jan met with Neil Musser at 
Ellensburg High School about a Career’s in Education course. Neil Musser is excited to discuss 
placements. Ellensburg School District is concerned about candidates still coming to individual 
schools to discuss placements instead of working through the Office of Field Experience. We 
would like to cap pre-observation placements at 20 in Ellensburg, Kittitas and Thorp area. 
Connie remarked that Monty Sabin the superintendent of Kittitas schools has actually requested 
more students and that Kittitas is interested in being a site for a yearlong internship. Connie 
commented that the schools in Kittitas are very close together making it easy to move from 
school to school. Kittitas would like to make it a professional development school opportunity, 
which would be beneficial for students as well. Jan and Barry will discuss the application.  

• The OFE is working with the math and science department on Noyce scholarships. The 
scholarship offers a year-long teaching internship with a mentor teacher in a partner school. It is 
a large scholarship. 

• Mark remarked that he is trying to work with Royal City and Wahluke school districts as they 
would take as many students as they can get but transportation remains a real problem.  

• Connie reminded everyone that Kelley sent out the PESB report survey today. Connie continued 
that 40 % of districts money is tied to work force development. This is the trend and then it 
comes down to recommendation. Washington State has to go with it or the state can’t 
participate in the flexibility waiver. ESEA money was not approved. So now they have to come 
up with other ways to fund this. There are many schools in Yakima that are receiving money 
based on types of jobs and education they are going into. 

• Jan stated that the 2001 law is very punitive. Programs are supposed to be 100% proficient by 
2014. ESEA money has to be reauthorized every 5 years and it is not workable.  

 
Elementary Education Council (Chair, Ginni Erion)  

• Ginni wanted to give kudos to everyone working with this council. Ginni received information 
from them over the weekend. It is a very good group. 

 
Professional Education Program Coordinator Report (Program Coordinator, Barry Donahue) 

• Barry reported that this group has been working on program assessment. The program goals 
were completed in 2009. The syllabi have been ready for a year. The syllabi are not on the 
website because they were not all formatted the same. Barry continued that what they have 
been discussing is that a lot of the assessment is TPA driven. We are training students to take 
the TPA. This implies that a lot of TPA requirements will be the content areas responsibility and I 
am worried about the content areas being aware of this.  

• Connie stated this can be helped by becoming a TPA scorer in the content area. It can be done 
online and then faculty are certified as a scorer, but does not mean faculty have to score. The 
benefit is that they will know what is required in the TPA and that information can be put in 
content area courses.  

• Jan said there is the TPA-Ing site that is invitation only. Jim stated that he started using the site 
and there is a lot of sharing among the WA institutions now. Jim commented that we need to 
send this information out to the whole CTL so people can know about the need for scorers.  



• Connie remarked that she sent it to Kelley today and Kelley has forwarded the info to all CTL 
faculty.  

• Jan reminded everyone that on some of the links you have to be a member. Jan has the 
capability to make people members. She would do this for faculty but what like to do it all at 
once, so please send requests to Jan. 

• Mark asked if CWU is obligated to have a certain number of scorers. Yes, we are supposed to 
have a commensurate number of scorers as students, so one per each student. But, on the 
other hand, we are hearing that there are currently a sufficient number of scorers in WA State.  

• It will cost $300.00 for students to take the TPA. There is another wave of data to support 
getting rid of WEST-B and to use either the SAT/ACT scores or WEST-B. Connie reports that the 
PESB has concerns about the total cost (over $500) in fees candidates pay to be certified.  

• If they don’t pass the TPA on the first try, paying for retakes could be expensive. The PESB is 
looking in to whether they will be able to re-take just the failed sections of the test. Connie said 
of course we want students to be able to pass it the first time.  

• Connie said we think we have a lot of kids attempting to finish their programs ahead of schedule 
so they will be finished and certified before the TPA goes in to effect. 

 
Cultural Competency Implementation Committee (Co-chair Ginni Erion) 

• No Report 
 

EXECUTIVE BOARD REPORTS: 

Assessment Committee: (Co-chair, Jim DePaepe) 
• Jim said the committee needs to meet before the end of the academic year. 

 
Professional Education Advisory Boards (Connie Lambert, Robyn Brammer) 
o Counseling PEAB 

               Robyn reported the committee has a lot to consider. They have a meeting on Feb 3rd. There are                   
               no new students in the program because they don’t have a needed faculty member. At this    
               time, they haven’t heard if they can hire or if CWU will keep the program. 
o Teacher PEAB 

Connie reported that the Teacher PEAB and Education Advisory Board are combining another 
meeting, scheduled for March 9th. The boards will meet in the Music building for a tour and 
presentation on the music education program. Connie wants to get these groups out of Black 
Hall so they can see what is going on in the programs. 

 ADJOURNMENT:   
• A question was asked if OSPI had not talked to superintendents/districts about the lab school 

concept. Jim said he believed PESB said they had talked with them but neither the PESB nor the 
superintendents hadn’t given feedback on that talk. Somebody from OSPI testified that there 
are several schools in trouble and only six public universities to work with them- so how will that 
happen? 

• Connie stated that what they really wanted was to develop demonstration sites and not fix 
every school. OSPI met with the superintendents of the 9 ESD’s. Connie went on to say that this 
has happened very fast which is why they are providing a year for program development, to 
identify partners and to ramp up the lab school. 

• Motion was made to adjourn by Bruce with 2nd from Shari. Motion carried unanimously. 
NEXT MEETING:  February 8, 2012 



 
 

 


