
CENTRAL WASHINGTON UNIVERSITY 
THE CENTER FOR TEACHING AND LEARNING 

ADVISORY COUNCIL 
MINUTES 

September 28, 2011 
 
ATTENDING: Robyn Brammer, Jan Byers-Kirsch, James DePaepe, Barry Donahue, Ginni Erion, 
Kirk Mathias, Mark Oursland, Connie Lambert, Shari Stoddard, Crystal Weddington, Don 
Woodcock 
 
MEETING CONVENED: The meeting was called to order at 3:18 PM. 
 
CHANGES TO AGENDA:  A motion was made, seconded, and approved to accept the agenda as 
presented. 
 
APPROVAL OF MINUTES:  A motion was made, seconded, and approved to accept the May 18, 
2011 minutes as is.   
 
NEW BUSINESS: 
 

Safari Coding: 
• Barry had a conversation last fall with the Registrar’s Office regarding the options coding in 

Safari.  There is no longer a second option so he thought it seemed pointless to have coding 
called ‘option one.’  Barry would like the Advisory Council to approve the Professional 
Education Program being automatically added when the candidate declares a teaching major.   

• A question was asked if candidates would be assigned a Professional Education Program 
advisor at that time.  Barry will check with Registrars to see if there is a spot for identifying 
an education advisor on the CAPS Report.  If there is not, then we need to make sure the 
departments are aware of any changes, and that there is not an advisor listed on the CAPS 
Report for the Professional Core. 

• Concern was voiced that, by having the ‘option’ added automatically, there could be 
candidates who are stopped from graduating because they decided not to complete the 
teacher preparation process, did not complete the Professional Education Program, and the 
option was not changed on their CAPS report.  For example, if a candidate declares the 
History Education Major he/she will not be able to graduate with a degree in History until 
he/she has completes the Professional Education Program.  The CAPS report will show all 
History courses as well as the Professional Core courses.   

• A question was asked about how many candidates graduate with a degree prior to taking 
courses in the Professional Education Program.  Almost all the secondary programs can do 
this and there are about a hundred candidates a year that graduate with a degree first, then 
return as post-bac candidates. 

• A comment was made that it takes about twenty seconds to code the Professional Education 
Program “option” in Safari.   

• Another comment was made that there should be an Educational Foundations and 
Curriculum signature line on the Major Application Form for all departments.  This would 
force the candidates to come to the department for advising.   

• Recommendations included: candidates being coded by the department secretary in 
Educational Foundations and Curriculum, a memo sent out to all departments, informing 
them that candidates need to come see Barry for Professional Education Program advising 
(the memo should include the dates and times of open advising), and department secretaries 
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being encouraged to code candidates in their disciplines.  It was emphasized that candidates 
really need to receive advising on the Professional Education Program from the Educational 
Foundations and Curriculum Department.  Also, that CAPS Reports and Transfer Credit 
Reports are key to advising.  Courses should not be recommended to any student without 
these two reports have been studied.   

• Connie will write the memo, and send it out for feedback.  This will be added to the CTL 
Executive Board Meeting Agenda on Monday and there will be an update at the next 
Advisory Council Meeting.   
 

TPA: 
• The pilot will be conducted through fall of next year (full implementation begins January 

2013).  Candidates who are taking part in the pilot do not need to pay the cost of the TPA.   
• There have been some changes.  The rubrics have been changed from a four-point scale to a 

five point.  Also, the Washington State Student Voice Rubrics have just been released.   
• More changes to the TPA will occur as the pilot proceeds. 
• The cost for the student to submit the TPA will be around $300.  That money will be paid to 

Pearson, and $75 of the fee will be paid to the scorer.   
• There are six fully completed handbooks and Stanford is working on the rest.  Their plan is to 

finish by December.   
• A comment was made that when the State comes to visit us in Spring 2013, they will be 

looking closely at Student Voice, and we need to make sure that it is well integrated into our 
programs.  We need to demonstrate that we provided candidates with opportunities to 
become good at student voice prior to the TPA.   
 

OLD BUSINESS: 
 

Curriculum Outcomes and Assessments: 
• Angela will pull the comments from the May minutes, create an example sheet, and send it to 

Mark and Kirk for approval.  This will be added to the next agenda. 
 

Field Experiences Handbook: 
• This is still being reviewed and updated.  This will be added to the next agenda. 

 
ADVISORY COUNCIL REPORTS: 
 

Candidate Admissions, Recruitment, and Retention Committee: (Chair Designee, Crystal 
Weddington) 
• No Report 

 
Field Experience Office Report: (Director, Jan Byers-Kirsch) 
• Jan submitted a ‘Flip Cam Use Policy’ for approval.  Once approved this will be sent out the 

center directors.   
o There was a question regarding the consequences of not returning the flip cam.  There is 

a $50 maximum fine.  It costs around $100 for a new phone, so it was decided that $50 
should be changed to $100.   



Advisory Council Minutes September 28, 2011 Page 3 of 5  
 

o A comment was made that the fines should be attached to the candidates file in much the 
same way as library fines, preventing the student from graduation unless the fines are 
paid.  Jan will speak to student financials about having the fines added to the files.   

o A question was asked regarding whether a microphone could be attached to the flip cam.  
Without an external microphone it may be difficult to capture what the candidate needs to 
demonstrate, without a lot of background noise.  If scorers can’t hear the video, 
candidates will not pass the TPA.  Jan will look into this.   

o A motion was made, seconded, and passed to accept the Flip Cam Use Policy as 
presented with the change from $50 to $100 maximum fine.  

• Waiver of EFC 330: Field Experience 
o Jan submitted revisions to the handbook section Waiver of EFC 330: Field Experience. 
o The previous section stated:  
 1. Candidates will be encouraged to use previous school experience to fulfill the Pre 

Admission Observation requirement instead of waiving the Field Experience if 
they are eligible to do so according to the criteria below. 

2. Candidates my download the Field Experience Instructions and Waiver Form from 
the EFC webpage http://www.cwu.edu/~edfoundations/. 

3. The Waiver Form and other required documentation must be submitted to the 
Director of Field Experiences no later than one full quarter prior to the quarter in 
which the waiver is being sought.  Deadlines will be posted on the EFC webpage. 

4. Candidates may apply for a waiver only under one of these two conditions: 
    a. The candidate completed the Careers in Education/Teaching Academy in high 

school.   
    b. The candidate worked as a full time paid paraprofessional in a school for a 

period of at least one full school year. 
o If approved the new section will state: 
 1. The Waiver Form and other required documentation must be submitted to the 

Director of Field Experiences no later than one full quarter prior to the quarter for 
which the waiver is being sought.  Deadlines will be posted on the OFE webpage. 

      2. Candidates may apply for a waiver if they have substantial experience in a school.  
In most cases, waivers will be granted only if the candidate worked as a full-time 
paraprofessional in a school for a period of at least one full school year. 

      3. Candidates may download the Field Experience Instructions and Waiver Form 
from the OFE webpage http://www.cwu.edu/~edfoundations/. 

o There was a question regarding the elimination of experience gained through Careers in 
Education/Teaching Academy and Teaching in the High School.  It was explained that 
high school course work was not as pertinent as college course work.  A comment was 
made that eliminating this may not be an option.  We have contracts with high schools, 
and we need to look at these before we can eliminate anything.  This will be tabled for 
now as we review the contracts.  This item will be added to the next agenda.   

 
Elementary Education Advisory Council:  (Chair, Ginni Erion) 
• The Elementary Education Advisory Council recommends removing ‘Advisory’ the title and 

being identified as ‘Elementary Education Council’.  The council will be housed within the 
TEACH Department.  Everybody within the department is invited to be a member of the 
Council, as well as many others that teach a courses housed in TEACH and other 
departments. 

http://www.cwu.edu/~edfoundations/
http://www.cwu.edu/~edfoundations/
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• There was a question regarding whether there should be representation from EFC on the 
Council.  Dr. Erion said “No,” that EFC faculty members do not teach elementary courses so 
they should not serve on the Council.   

• A comment was made that the Council should remain under the CTL, because there will still 
be membership across the colleges.   

• A suggestion was made that there should be a student representative on the Council.   
• The membership and charge within the CTL Policy Manuel will need to be reviewed and 

updated to reflect the new changes.  This will be added to the next agenda. 
 

Professional Education Program Coordinator Report: (Barry Donahue) 
• The good news is that the changes are working out even better then Barry hoped.  The 

department had no idea how many candidates coming into EFC 210 would have completed 
their Pre-Observation Experience, but 75-80 percent have.  Kristin and Barry advised 
candidates last year, and that helped considerably.  The few candidates that did not have their 
hours completed were able to sit down with an advisor and come up with a plan.   

• Concern was voiced that there is a larger number of candidates than usual who are unable to 
get into PSY 314.  The course actually filled up the first day of transfer orientation.  Since 
PSY 314 is a prerequisite to the Professional Education Program, not having this course 
creates a problem for candidates.  Currently, candidates are being advised to take the course 
at a community college and transfer it back to CWU.   
 

Graduate Programs Committee: (Kirk Mathias) 
• No Report 

 
Undergraduate Curriculum Committee: (Mark Oursland) 
• No Report.  Though it was noted that the curriculum deadlines have been moved up this year.  

All curriculum forms will need to be turned into Angela no later than October 24, 2011. 
   

Diversity and Equity Committee: (Don Woodcock) 
• No Report 
 

EXECUTIVE BOARD REPORTS: 
 

Assessment Committee: (Co-chair, Jim DePaepe) 
• The program reports are almost ready to come out for this year.  The deadline will be 

November 30, 2011 again this year.  There are still some people that haven’t turned in last 
year’s reports. 

• The Assessment Committee always discusses LiveText at all the meetings, and whether or 
not to pursue other options.  The members all agree that LiveText is our best option at this 
time. 

• The 1st and 3rd year surveys were discussed.  The return rate on the surveys is still low. 
• The new Proposal Review Committee was discussed.  This is the committee that reviews 

proposals for course substitutions for Professional Education Program (PEP) courses.  The 
committee agrees that they should review course substitution proposals to ensure content and 
PEP course assessments align and gather the same or very similar information.   
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• Jim is working on comparing data for ACT, SAT, Compass, and the WEST-B scores.  He is 
conducting concurrent validity among these tests.  He has already spoken with PESB and 
they are willing to review the data and pass it along to legislators.  The hope is that 
candidates with a certain score on the ACT, SAT, or Compass will not be required to take the 
WEST-B.  This will save candidates from paying to take the WEST-B. 

• A comment was made that the WEST-B has been called culturally biased. 
 

Professional Education Advisory Boards: (Connie Lambert, Robyn Brammer) 
• The Teacher PEAB will be meeting on October 14, 2011 along with the college Education 

Advisory Board.  Kim Jones will be attending the meeting to talk about the TPA. 
• The School Psychology PEAB will be meeting on October 21, 2011.  The Sch PSY PEAB 

will only be meeting three times this year. 
 

ADJOURNMENT:  Meeting was adjourned at 4:58 PM. 
 
NEXT MEETING:  October 12, 2011 
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