
CENTRAL WASHINGTON UNIVERSITY 
THE CENTER FOR TEACHING AND LEARNING 

ADVISORY COUNCIL 
MINUTES 

December 1, 2010 
 
ATTENDING: Jan Byers-Kirsch, Bobby Cummings, David Darda, Jim DePaepe, Susan Donahoe, 
Barry Donahue, Martha Kurtz, Connie Lambert, Kirk Mathias, Mark Oursland, Arlen Parker, Crystal 
Weddington, Don Woodcock, Jessica Wood 
 
MEETING CONVENED: The meeting was called to order at 3:20 PM. 
 
CHANGES TO AGENDA:  A motion was made, seconded, and approved to accept the agenda as is. 
 
APPROVAL OF MINUTES:  There is a typo on page two under the third bullet, the word the is 
spelled incorrectly.  There is a typo on page two under the first bullet, the word they should be 
before the word don’t.  There is a typo on page two under the fifth bullet, the word very should be 
before the word few.  There is a typo on page two under the first bullet, the word assess is spelled 
incorrectly.  On page three under office of field experience, the third bullet should state 75% not 79 
students.  A request was made to add a bullet to the Office of Field Experience section stating “the 
council supports the process of approving student teachers”.  It was pointed out that a few members 
of the council voiced their support, but a motion was not made by the council.  On page four the 
minutes state, “Per request Susan will add Art 330”  it was pointed out that this should state, “Per 
request Susan will consider adding Art 330”.  A motion was made, and seconded to approve the 
minutes with the above listed changes.  Without further discussion the minutes were passed 
unanimously.   
 
OLD BUSINESS: 

 
Proposal Review Committee (Barry Donahue): 
• Science Education is currently working on a proposal that they will be turning into Barry 

within the next few days.  It was pointed out that Music and Physical Education would also 
like to submit a proposal but they are wondering how to acquire access to our artifact.  Both 
departments would like information soon because they would like to have everything in place 
by Spring quarter.  Barry assured the council that the committee is working on the process.  
The Science Education proposal will be the pilot proposal, and the committee will be able to 
develop the process as they go.  After a proposal is approved curriculum forms will need to 
be created, and changes will need to go through the CTL curriculum approval process.  There 
will be an update at the next meeting. 

 
NEW BUSINESS: 
 

CARR Committee Charge/Referral Policy Issues (Crystal Weddington): 
• The CARR charge states, ‘The CARRC is charged by the Executive Board to review and 

recommend policy relative to the admission, recruitment, and retention of candidates.  
Additionally the CARRC will consider candidate waivers and adjudicate candidate appeals 
concerning admission, retention, and graduation standards.   

• There was a discussion regarding the Student Referral Policy and Procedures.  A 
recommendation was made that the Policy should include a form to be filled out, rather than 
the current email referral that is in place.  The council members commented on the fact that a 
form would be beneficial.  It was pointed out that we did have a form, but the council voted 
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last year to eliminate the form and use the email guidelines that the subcommittee created.  
Jan has a form that the council can look at; she will send the form to Angela.  There was a 
question regarding whether the CARR Committee, or the Advisory Council, should review 
forms.  It was decided that Angela would send forms to the Crystal for the CARR Committee 
to look at via email.  Crystal will have an update at the next meeting. 

• A recommendation was made to supply the students and faculty with electronic handbooks 
via the CTL website.  This would really help with communication.  Site reviewers look for 
handbooks during visits so this would benefit the CTL as well.  It was pointed out that there 
is a student handbook link on the Certification website.  Crystal will print the handbook out 
so that it can be updated.   
 

ADVISORY COUNCIL REPORTS: 
 

Graduate Programs Committee:  (Chair, Kirk Mathias) 
• Library Media Curriculum 

o When comparing the undergraduate and graduate course assessments there is a 
significant difference in the level for each cross listed course.   

o The box for description on all of the course forms is checked, but the course description 
has not changed.   

o The justification for each course should say this is for the purpose of cross listing the 
course.   

o A motion was made, seconded, and without further discussion all curriculum was 
approved with the two above mentioned corrections.   

 
Undergraduate Curriculum Committee:   (Chair, Mark Oursland) 
• Library Media Curriculum 

o The committee asked Henry to make some changes to the Assessment and Outcomes for 
two of the courses; he made the recommended changes and provided them prior to the 
meeting.  There was a discussion regarding the need for cross listed courses.   The 400 
level courses were created so that students not seeking a master’s degree do not need to 
pay the higher tuition for graduate level courses.  There is a spelling error on the word 
literature on some of the forms.  A motion was made, seconded, and without further 
discussion the curriculum was approved with the above listed changes. 

• Professional Education Program Curriculum 
o The committee would like to see the curriculum passed through the CTL, but they do 

have a few concerns.   
o Concern number one:  EFC 416, 302, 440, and 401 were all approved last year, but there 

have been number changes to other courses, so course change forms for prerequisites 
and co-requisites need to be created.  There was a question on whether or not this was 
necessary or something that can be done in the registrar’s office.  Barry will look into 
this and create any necessary forms.   

o Concern number two:  Is there a reason that EFC 340 needs to have three co-requisites, 
and one pre-requisite?  Everything seems to flow into that one course and this could be a 
potential problem.   

o Concern number three:  Is there a reason that EFC 320 has to be a co-requisite?  Why 
can’t the course be moved to a preadmission requirement?   
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o There was a discussion regarding Pre Autumn.  The new course is called Field 
Experience, not Pre Autumn.  This will allow for students to take the course any quarter, 
rather than having to wait.  The field experience was also cut down from 4 weeks to two 
weeks.  A comment was made that principals in the schools have commented that they 
don’t want our students if they can only have them for two weeks.  Another comment 
was made that the last two weeks are more beneficial to the student because a peak 
comfort level has been reached by that point.  The students do have a pre admission 
observation requirement that they must complete.  There was a question on whether we 
will be held responsible to the pre admission observation fingerprints.  The students are 
not enrolled in our program, so we cannot be held responsible.  Concern was voiced that 
the Ellensburg School District would be bombarded with students, and that the students 
would not be receiving a diverse experience.  It was pointed out that there are no learner 
outcomes associated with having a diverse experience.  Barry commented that this is 
embedded into the program.  A question regarding credits for field experience time took 
place.  Generally students receive one credit for every twenty hours spent in a 
classroom.   

o A recommendation was voiced that EFC 350 be a field based course.  The instructor for 
the course could be the field supervisor.   

o A recommendation was made that the Professional Education Program Courses be held 
on a particular day, at a particular time, every quarter.  Professors could sign up for the 
blocks allotted, but we need to have consistency.  Then we would be able to connect 
with the content areas, and have a day free a week for field experience.  

o There was a discussion on how much time students are spending in the field during their 
content courses.  Some programs have a lot of time dedicated to field experience and 
other programs don’t.  We need to have more consistency across the board.   

o The curriculum will be tabled until the next meeting so that prerequisites and co-
requisites can be looked at, and curriculum change forms created if necessary.  

 
Elementary Education Advisory Council (Susan Donahoe): 
• There have been a few minor changes to the program outline that Susan submitted at the last 

meeting.  Math 250 is a prerequisite again.  Art 330 will be added to the elective course list, 
it cannot be listed as basic and breadth.  The curriculum is currently at the TEACH 
Department level, and should be on the next agenda.   
 

OLD BUSINESS: 
 

Eligibility for Student Teaching Policy (Connie Lambert): 
• The current policy states, ‘Teacher candidates who choose the Bachelor of Arts, Individual 

Studies Major will not be allowed to apply for student teaching for a minimum of three 
academic years.”  The new recommended policy states, “Teacher candidates who choose the 
Bachelor of Arts, Individual Studies Major, or are counseled out of an endorsement program 
will not be allowed to apply for student teaching for a minimum of three academic years.”  
This ensures that students are not counseled out of a program and then immediate return as a 
post baccalaureate to pick up where they left off.  A motion was made to accept the revised 
policy, the motion was seconded.  A recommendation was made that it needs to be clear 
when the three year time frame starts.  Is it three years from the time they graduate?   What if 
they don’t graduate?  A motion was made to accept the new policy with following addition, 
“Teacher candidates who choose the Bachelor of Arts, Individual Studies Major, or are 
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counseled out of an endorsement program will not be allowed to apply for student teaching 
for a minimum of three academic years, from the time the student signs his/her letter.  The 
motion was seconded and passed unanimously.   

 
ADJOURNMENT: Meeting was adjourned at 5:05 PM. 
 
NEXT MEETING: January 5, 2011 
 


