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Services and Activities Fee Committee 

Minutes 

January 11, 2017 

 

Called to order:   

 

Gary Epp called the meeting to order at 5:32 p.m.    

 

Attendance:   

 

Luke Aguilar, Kathleen Barlow, Joseph Bryant, Sarah Feeney, Gary Epp, Trey Justin, Martin Kennedy, 

Brittany Kinsella, Alaina Lenway, Jacqueline Robinson, Vene’ Skyles, Brittany Stamnes, Spencer Sutton, 

Dora Van Epps, and Thanh Vo-Tran. 

 

Excused: Patrick Stanton 

 

Agenda:  

 

MOTION: Trey Justin made a motion to approve the agenda as presented.  Luke Aguilar seconded.  

Motion carried.   

 

Approval of Minutes:   

 

MOTION: Trey Justin made a motion to approve the Minutes of January 4, 2017.  Brittany 

Kinsella seconded.  Motion carried. 

 

Reports:   

A. CHAIR – None. 

B. ADVISORS – Dora VanEpps reported that the BFC approved supplemental fund requests at the 

December 10th meeting.  The carry forward funds from this Quadrennial will be addressed later on this 

year.   

 

Public Comment:  None. 

 

Old Business: None. 
  

New Business:   
a. Supplemental Funding Requests – Presentations 

i. #1704 - National Dance Teacher’s Association Exam - $2,000.00 

 

Student, Amy Stewart, is requesting support to cover travel and certification costs for her to 

become a Certified Dance Teacher.  The test takes place in Pompano Beach, Florida, she has 

scheduled this February 24-27, 2017.  She hopes to incorporate dance into her future career in 

museum work.  She is currently a TA in dance classes here on campus and this certification 

would add to her teaching abilities. 

 

Presented by: Amy Stewart 

 

Questions: Are there certification exams available anywhere in this area? No, the National 

headquarters is in Florida and so that is where the tests are administered.  What is the Medal 

test?  These are levels to the test – this student is planning on taking the Bronze level test.  
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Have you done any fund raising? No.  Have you requested from Academic Senate? No.  Is this 

separate from curriculum? Yes. The student would be able to request up to $300 from SAS. 

 

ii. #1705 – Kennedy Center American College Theatre Festival - $23,803.00 

 

The Theatre Arts Department is requesting travel support funds to send 71 students to the 

Kennedy Center American College Theatre Festival in Denver, Co on February 19-25, 2017.  

The additional funds are needed as the Cast of Mary Poppins: The Musical were chosen to 

perform their Banker’s Scene at the festival and this added an additional 24 students that will 

need to attend.  This will bring prestige to the institution and increases recruitment potential in 

areas of the arts.   

 

Presented by: Scott Robinson 

 

Questions: Students are paying their own registration costs and food; they have also each paid 

a $250 course fee.  There will be 72 students attending.  This is an annual conference that the 

Theater Department usually takes 48 students each year.  The additional funds are needed due 

to the additional students attending. 

 

b. Base Funding Requests – Presentations  

i. CAMP C-WOO - $17,064 

University Recreation Summer Camps offer educational and recreational opportunities for 

children of students, alumni, and community members. The camp operates weekdays from 

7:30 AM to 6:00 PM for 10 weeks during the summer. The camp utilizes many resources on 

campus, particularly facilities and students. The camp not only benefits students by creating 

jobs as counselors, custodial staff, climbing wall staff, lifeguards, and swim instructors, but it 

also provides educational opportunities outside the classroom. Some examples of these 

educational opportunities include aquatic programming, developing risk management policies, 

creating fitness programs, recreational programming, nutrition education, character education, 

behavior management, conflict resolution and environmental education. For the summer 2016 

program over 6500 hours were worked by CWU students to put this program on. This past 

year we also had several interns work with our program, which benefited the camp as well as 

the CWU students. In addition to the academic benefits our student staff receives, we also 

coordinated with several academic departments to provide experiential opportunities for CWU 

students outside of the classroom. Lessons and activities were planned and implemented 

during our camp so students received hands on experience working with kids. Another specific 

example of how this program benefits CWU students is that the program offers services at a 

reduced rate for students and alumni thus providing the care so they may attend classes. 

 
Admin/Exempt Payroll  $                      -  

Civil Service Payroll                          -  

Student Payroll               78,800  

Employee Benefits                 2,364  

Goods & Services                 9,400  

Travel                 6,500  

Equipment                          -  

Annual Base Expenses               97,064  

Less: Annual Other Funding 
Sources 

            (80,000) 

Annual Base Funding 
Request 

 $           17,064  
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ii. SPORTS CLUBS – $240,067 

Last year there were 23 Collegiate Sport Clubs with over 500 members. We anticipate the total 

number of sport clubs to grow, in Fall 2016 we have been approached by students hoping to 

start 8 new clubs. Each sport club trains, travels and competes against other clubs throughout 

the region and some nationally. In 2015-2016, we hosted 24 home events and traveled to 89 

competitions. Each week sport clubs held over an average of 50 practices/meetings each week. 

These clubs held over 1,400 practices/meetings last year. While competition is a large 

component of this program, participation, leadership and opportunity are equally important. 

Each club is created, managed and maintained by students.  Our office lends support to these 

clubs to help them manage the many different aspects of their clubs. This program not only 

offers students recreational opportunities, it offers opportunities to develop leadership skills, to 

learn a new activity, create a sense of belonging or community and an incentive to attend and 

stay at CWU. One impressive accomplishment of Collegiate Sport Clubs is their ability to 

generate their own funds. In the 2016, Fiscal Year Collegiate Sport Clubs generated $220,848 

and had $262,770 in expenses. (These figures were gathered using each club's account through 

SURC Accounting, which has documentation for each transaction.) Clubs are never simply 

given funding. The club must show they have fund raised, they must show financial need and 

the club must be in good standing to access these funds. 

 

  Annual Base 
Amount 

Admin/Exempt Payroll  $                      -  

Civil Service Payroll                          -  

Student Payroll               44,970  

Employee Benefits                 1,349  

Goods & Services               99,100  

Travel               82,648  

Equipment               12,000  

Annual Base Expenses             240,067  

Less: Annual Other Funding 
Sources 

                         -  

Annual Base Funding 
Request 

 $        240,067  

 

iii. STUDENT FUNDS FINANCIAL MANAGER - $109,504 

In 1994, the S&A Committee, University administrators, and the Board of Trustees recognized 

that the opening of the new Student Union and Recreation Center (and the student fees 

associated with it) created the need for high-level financial management dedicated solely to 

student funds.  This position has the responsibility to provide timely and accurate fiscal 

information relative to the Services and Activities Fee Fund as well as the Student Union and 

Recreation Center Fee Funds.  This position also provides advice on financial matters and 

assists in the development of procedures related to accounting, auditing and budgeting.  As the 

primary budget advisor to the Services and Activities Fee Committee, the Student Funds 

Manager assists committee members, various administrators, and program managers in the 

matters of budget development, financial forecasting, and the application of university budget 

policies, financial reporting and the appropriate use of funds.  In addition, this position is also 

the manager of the SURC Accounting office, which provides the budget and accounting 

services to Student Clubs and Organizations.  SURC accounting also processes the 

funding/reimbursement of Student Academic Senate, Club Senate, and S&A supplemental 
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requests.  The Student Funds Financial Manager also acts as an advisory role for Student 

Clubs in regards to the rules and regulations that govern their activities with an emphasis on, 

but not limited to, travel and fiscal related transactions.    

 

  Annual Base 
Amount 

Admin/Exempt Payroll  $           68,000  

Civil Service Payroll                          -  

Student Payroll                          -  

Employee Benefits               22,216  

Goods & Services               17,150  

Travel                 1,200  

Equipment                     938  

Annual Base Expenses             109,504  

Less: Annual Other Funding 
Sources 

                         -  

Annual Base Funding 
Request 

 $        109,504  

 

iv.       S&A ADVISOR -- $5,854 

The Executive Director of Student Rights, Responsibilities, & Health Promotion is tasked with 

advising the Service & Activities Fee Committee and ensuring the appropriate and responsible 

use of S&A Fees. The Executive Director is responsible for understanding, supporting, and 

enforcing institutional, state, and federal policies and procedures governing the S&A Fees and 

Committee. In the role of advisor, the Executive Director is responsible for providing adequate 

training to all committee members and ensuring regular outreach and contact with base 

funding groups. The Executive Director provides administrative oversight of the S&A Fee 

Committee and reports S&A activities to the Dean of Student Success. 

 

  Annual Base 
Amount 

Admin/Exempt Payroll  $             4,457  

Civil Service Payroll                          -  

Student Payroll                          -  

Employee Benefits                 1,397  

Goods & Services                          -  

Travel                          -  

Equipment                          -  

Annual Base Expenses                 5,854  

Less: Annual Other Funding 
Sources 

                         -  

Annual Base Funding 
Request 

 $             5,854  

 

 

v.       VETERAN’S CENTER - $47,848 
The purpose of the Central Washington University's Veterans Center is to enhance 

recruitment, retention, the well-being and degree completion of all veterans and their families 

at CWU. Based on this underlying premise, the following Vision and Mission are stated.  

Vision: The Central Washington University Veteran Center is committed to creating a diverse 

and inclusive environment that fully engages all university veteran students and their families.  
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Essential programs and services will promote the veterans intellectual, cultural, emotional and 

physical wellbeing as they transform themselves to achieve their educational and career goals 

in and out of the classroom.  

Mission Statement: The Central Washington University Veterans Center, together with the 

CWU Campus community, will create a seamless transition from boots to books in order to 

establish Central as the best university for veterans and their families.    

As of 2013, we were able to integrate ourselves into the orientation program, which has been a 

great success for our student population.  We are able to communicate important/relevant 

detailed information to our students to assist them in their transition into a university. S&A 

funding was utilized to create orientation program materials. 

We have created a tradition of celebrating our students’ success at an annual Graduation and 

SLAUTE Induction Ceremony.  Graduating veterans are presented with a CWU specific 

challenge coin.  SALUTE is a veteran national honor society where students are inducted into 

the ceremony and are presented with their certificate/challenge coin.  In the 2015-16 year we 

were able to incorporate a guest speaker (Daniel Rodriguez) which was a success for our 

program as many of our students were able to relate to him.                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                            

 

  

  
Annual Base Amount 

Admin/Exempt Payroll  $           12,796  

Civil Service Payroll                          -  

Student Payroll                 8,877  

Employee Benefits                 5,318  

Goods & Services               20,857  

Travel                          -  

Equipment                          -  

Annual Base Expenses               47,848  

Less: Annual Other Funding 
Sources 

                         -  

Annual Base Funding 
Request 

 $           47,848  

 

 Other Business-Communication Received: None. 

 

Public Comment:  None. 

 

Adjournment:  
 

MOTION:    Brittany Kinsella made a motion to adjourn the meeting.  Trey Justin seconded. 

Motion carried. Meeting adjourned at 7:05 PM.  

 

Schedule of Next Meeting:    

The next meeting is scheduled for Wednesday, January 18, 2017, in SURC 301 starting at 5:30 P.M.   
 


