
The Center for Excellence in Science and Mathematics Education (CESME) 

Circulation Policy 
 

 

The following policy relates to the lending of materials by the CESME to valid users.  
Valid users are registered patrons who are CWU students currently registered in science or math 

courses or registered members of CESME.  

 

Eligible Borrowing Patrons:  
CWU patrons must present their Central Washington University ID cards (i.e. 

Connection Cards) when checking out CESME materials. All other users must present 

government-issued picture ID (e.g. a current driver’s license). CWU Connection Cards 

and government-issued picture IDs are the only accepted identification for borrowing 

circulating CESME materials. Users are responsible for all materials charged to their 

accounts.   

 

Loan Periods:  
The loan period for written materials is 14 days. The loan period for pre-packaged 

curriculum kits is seven days. 

 

Miscellaneous lab equipment such as beakers, balances, math manipulatives, etc. may be 

checked out for up to 72 hours (3 days). 

 

Digital cameras, camcorders, calculators, data acquisition probes, laptops and other 

electronic equipment may be checked out for up to 72 hours (3 days).  

 Materials are subject to immediate recall at the request of another borrower after a 

minimum use period.  

 Materials are subject to immediate recall if they are needed for the Reserve Collection.  

 Materials are to be returned on the date due before the CESME closes.  

 Materials may be renewed up to three times unless they are requested by another 

borrower. Electronic and lab equipment may be renewed once.  

 Most reserve materials circulate to all borrowers for two hours for in-Center use. 

o Professors may designate select reserve items as “overnight” checkout.  

 Items in the CESME that do not circulate include: Reference, Special Collections, some 

materials in the general stacks, etc.  

 Most borrowers are subject to a limit of 25 items checked out at any given time. 

 Anyone with excessive charges (i.e. overdue fines, replacement charges, processing 

charges, etc.) will have his or her circulation privileges suspended until the debt is 

cleared.  
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