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Policy & Procedure Review  
 
 

Date Submitted:  September 12, 2007 

Department:   Human Resources 

Division:   Business and Financial Affairs 

Authority (RCW, WAC):  

Policy & Procedure Number & Name:  CWUP 6-60-040 Holidays 
CWUR 6-60-040 Holidays 
 

New  Revision   Last Revision  CWUP-4/1/15 
CWUR-9/5/12 

Title:    CWUP 6-60-040 Holidays 
CWUR 6-60-040 Holidays 

 
Summary of Impact:   

In policy, adds language to clarify regular appointments may be non-cyclic (12 full months) or cyclic (less than 12 
full months). 

In procedure, two options are provided: 

Option 1: This option is liberal in making exempt employee eligible for holidays. Those with less-than-12 month 
contracts would be eligible for a holiday if they are in pay status on their last scheduled work day in the month 
containing the holiday or in pay status on their first scheduled work day in the month following the holiday.  

It will cost more to implement this option because more exempt employees will be eligible for holiday pay. 

Option 2: This option requires an employee to work during the week in which the holiday occurs. It would have a 
neutral budget effect; it’s more difficult to administer because it is new PeopleSoft programming; it could have a 
negative impact on employee morale because some employees would love holiday eligibility they have had in the 
past. 

 Ease of 
Administration 

FLSA 
Compliant Understandable Budget Morale 

Option 1 Duplicates 
others Yes More difficult Will cost 

more Liberal for employees 

Option 2 More difficult Yes Good Neutral Could have negative 
impact 

 

 

 

 

 

The following staff members contributed to this review:  

Staci Sleigh-Layman, Executive Director, HR 
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Corey Moriyama, former Manager, Labor and Employee Relations 
HR Partners (Chavez, Galbraith, Hundoft, Rogel, Sarchet) 
Payroll Staff (Rickey, Karageorges, Conn) 
 
The options have also been shared with the Exempt Employee Association.  Here is the response received from 
Joey Bryant, Chair of EEA, in an e-mail to Staci Sleigh-Layman on July 24, 2017: 
 

Option 1 – Is more detailed and clear. It would be less likely for someone to find a loop hole or work 
around. It provides examples for clarity. 

Option 2 – Is more concise and shorter. Feels more restrictive and not as clear. There was also question 
about the terminology of “must be scheduled to work” versus “must be in pay status” as the first could be 
seen as you not eligible if you are on vacation since you are not scheduled to work. 

Overall, the board was generally in favor of option number one and felt that it was clear and easy to 
understand. Again, I did not share your analysis below with them, but it seems like they did not feel it was 
difficult to understand. But that is only a small sampling. Also, I know in your analysis that it says option 
one will cost more but I was wondering if you could fill me in on that piece when you get a chance. 
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CWUP 6-60-040 Holidays 

(1) Exempt employees who hold appointments or are employed under contracts to perform services for twelve 
consecutive full months (non-cyclic appointments) shall be entitled to CWU's observation of the 10 legal holidays 
designated by state statute and three paid personal holidays per calendar year. 

(2) Exempt employees who hold appointments for less than twelve full consecutive months (cyclic appointments) 
are entitled only to those legal holidays which occur within their employment period and are entitled to the three 
paid personal holidays per calendar year. 

(3) Exempt employees eligible for the paid personal holidays per calendar year may donate all or part of those 
holidays under the Shared Leave Program in accordance with WAC 357-31. 

(4) In accordance with RCW 1.16.050, exempt employees are eligible for two unpaid holidays per calendar year for 
a reason of faith or conscience or an organized activity conducted under the auspices of a religious denomination, 
church or religious organization. 

[EEAGB: 4/7/08; 9/25/12; BOT: 6/6/08; BOT: 2/09; BOT: 6/09: Responsibility: EEA Governing Board/Chief of Staff; 
Authority: President’s Office; Reviewed/Endorsed Cabinet/UPAC; Review/Effective Date: 4/1/15; 10/04/17; 
Approved by: James L. Gaudino, President] 

  

http://apps.leg.wa.gov/WAC/default.aspx?cite=357-31
http://apps.leg.wa.gov/rcw/default.aspx?cite=1.16.050
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