
2018-19 Executive Board Election 

Timeline: 

 2/7/17 – Elections open 

 2/23/17 – Candidate applications due 

 2/28/17 – Received complete candidate application packets posted 

 3/7/17 – Elections meeting 

Application Requirements 

Review the eligibility information and positional requirements listed on the following 

pages. It is highly recommended that you take the time to sit down with the incumbent 

whose position you plan to run for and discuss the position with them. For your 

application to be complete you must submit the following to the Vice President by the 

deadline given above: 

1. Your letter of intent, no longer than three pages. If you intend to bid down within 

the same election you must write a letter of intent for each position which you 

intend to bid down. You are not required to, nor should you, state your intention 

to bid down in any letter of intent. 

2. Two letters of recommendation written by either a CWU faculty or staff member, 

a UH&NSP professional or student staff member, or an officer or advisor of 

another CWU-affiliated club or organization. If your recommenders wish to send 

their letters directly to RHA they may be sent to the address below. 

If you have any questions about the elections process please contact the Vice President 

directly. 

On-campus mail: 

Residence Hall Association 

Attn: Vice President, re: Elections 

M/S 7587 

 

Off-campus mail (please include the full ZIP+4 code; it is used for campus mail sorting): 

Central Washington University Residence Hall Association 

Attn: Vice President, re: Elections 

400 E. University Way 

Barto 118 

Ellensburg, WA, 98926-7587 

  



Eligibility: 

To be on the RHA Executive Board you must: 

1. Be an active RHA member 

2. Not be on disciplinary probation with the University 

3. Have lived in a CWU residence hall for three quarters before taking office 

4. Have a cumulative GPA of 2.5 or greater 

5. Not currently hold an RHA Executive Office 

6. Be eligible for on-campus student employment 

7. Have 10 hours/week free in on-campus student employment 

8. President only – not be the NRHH President (see NRHH Constitution) 

While serving as an RHA Officer you must: 

1. Live in a CWU residence hall (apartments do not count) 

2. Maintain a cumulative GPA of 2.5 or greater 

3. Maintain work on-campus work eligibility (see CWU’s student employment 

policies) 

4. Work no more than 10 hours/week at other on-campus jobs 

If you do not meet or fail to continue to meet any of these conditions you will be 

removed from candidacy/your position. By becoming a candidate for an RHA Executive 

Office you authorized the RHA Advisor(s) to conduct a grade and disciplinary status 

check to confirm your eligibility for office. 

 

Duties: 

The Constitution gives the following expectations and responsibilities for all officers: 

Section 2: Expectations and Responsibilities 

 

The RHA Officers shall be expected to maintain a professional attitude and act in a 

manner which reflects well on the organization, UH&NSP, and CWU at all times. In 

dealing with the RHLCs the Officers shall remain impartial and act in the best interests of 

the residents.  

Each Officer shall be responsible for attending and contributing to all Executive Board 

and General Body Meetings, holding office hours for at least four hours weekly, 

maintaining a cumulative GPA of at least 2.5, and holding a committee each quarter 

which shall produce a substantial product (e.g. a program, Constitution revisions, 

PACURH RBC bids, NACURH-affiliated conference delegation, etc.). At the end of 

their term(s) of office each Officer is responsible for transitioning the Officer-elect 

replacing them.  

The Board shall ensure that at least one officer attends each regularly scheduled meeting 

of the Associated Students of Central Washington University (ASCWU) Board of 

Directors. 



 

Further, each officer has an individual set of duties, given in the Constitution: 

 Section 3: Officers and Their Duties  

Subsection A: President  

 

The President shall preside over all RHA meetings and be the official spokesperson for 

RHA within the CWU campus. This Officer shall oversee marketing and publicity for all 

RHA events, programs and functions, and shall be responsible for maintaining 

communication between RHA, NRHH, all RHLCs, and their respective advisors. The 

President will ensure the formation of quarterly committees and programs. The President 

is also responsible maintaining communication between the Executive Board Officers, 

setting the agenda for executive board and general body RHA meetings, and delegating 

any duties not set forth in this Constitution.  

 

Subsection B: Vice President and National Communications Coordinator  

 

The Vice President and National Communications Coordinator (VP & NCC) shall be one 

position which shall be filled by one officer, consisting of duties of each of the conjoined 

roles, defined as follows:  

1) Vice President  

The primary duty of the Vice President (VP) shall be to assume all the duties of 

President, if the President is temporarily absent. The VP preside over elections for 

the RHA Executive Officers for the next academic year.  

2) National Communications Coordinator  

The duties of the National Communications Coordinator (herein the NCC) shall 

be as described in the NCC Handbook published by the National Association of 

College and University Residence Halls, Incorporated (herein NACURH, Inc. or 

NACURH) and the Regional Policy Book published by the Pacific Affiliate of 

NACURH (herein PACURH). The NCC shall, in coordination with the NACURH 

representative of any standing NRHH Chapter, be responsible for communication 

between CWU and NACURH, Inc. and its affiliates, including affiliation. The 

NCC shall be responsible for forming and leading all delegations from CWU to 

NACURH, Inc. affiliated conferences. During the course of NACURH, Inc. 

affiliated conferences the NCC shall represent CWU in the NCC/Corporate 

boardroom and ensure that CWU maintains voting rights in all other boardrooms. 

 

Subsection C: Treasurer and Historian  

 

The Treasurer and Historian shall be one position which shall be filled by one officer, 

consisting of duties of each of the conjoined roles, defined as follows:  

1) Treasurer  

The Treasurer shall maintain all RHA financial records, submit reports of the 

financial standing of RHA to the general body, and maintain regular contact with 

University Housing fiscal staff in order to confirm budget figures and receipt of 

fiscal paperwork. They shall assume all the duties of the President if both the 

President and VP/NCC are temporarily absent. The Treasurer shall maintain 



communication with all parties requesting funds, present the Executive Board’s 

recommendations to the general body about funding requests, will advise any 

standing Fundraising Committee and be responsible for all fundraising activities.  

 

2) Historian  

The Historian shall keep record of the events of the year for posterity. This shall 

include a detailed record of programs, including information on their operation, 

creating a record of the executive board members serving for the year, including 

specific contributions and a short biography, and recording major events and 

changes within the organization. 

 

Subsection D: Secretary  

 

The Secretary shall be responsible for recording the minutes of each general body and 

executive board meeting and distributing them to the appropriate individuals or groups. 

They shall be responsible for keeping a record of attendance at RHA meetings, recording 

the allocation of Hall of the Quarter/Year points, and archiving and making available to 

the general body the minutes, agenda, and all other documents distributed to the general 

body during the year. 


