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 When do I have to leave for break?  
You are required to check out of your room no later than 24 hours after your last final exam. The Residence Halls will close on Saturday, December 12, 

2015 at 12:00 noon. ALL residents are required to be out of their rooms at this time.  
 

 When can I return?  

Buildings will re-open at 12:00 noon on Sunday, January 3, 2016. NO admittance will occur before this time. 
 

 When do the dining halls close?  
The last meal served will be breakfast on Sat, Dec. 12, 2015. Dining Services will re-open at 1:00 pm on Sunday, January 3rd. 

 

 What do I have to do if I am changing rooms?  
7:00 a.m. Thursday, December 3rd the on-line Transfer Day Process occurs http://www.cwu.edu/housing/. If you are approved to change rooms, you 

MUST move your belongings out of your room BEFORE you leave for winter break. You also must complete the room change form (given to you by 

University Housing, Button Hall) before you start your move. 
 

 Can I stay over winter break?  
Winter break housing is not a part of the regular housing contract (unless you are an AUAP student, or have submitted a special request in writing (via 

housing@cwu.edu) that has been approved through University Housing in Button Hall for an additional $300 to stay in Munson Hall.) 
 

 What do I have to do if I am not living in the residence halls next quarter?  
If you are not returning to the residence halls next quarter, you MUST sign up for a check out with your Resident Assistant 48 hours in advance 

to check you out of your room before you leave. Failure to check out of your assigned room properly with a hall staff member will result in additional 

charges. If you need to withdraw from CWU during break, contact University Housing at 509.963.1831 to schedule a check-out time. 
 

 What do I have to do if I am returning to my current room?  
To ensure energy conservation, safety and security for personal property and the Residence Halls, you must complete the following checklist before you 

leave for winter break. 

 Remove all obstructions on or around the heater. Open any doors under sinks. Set thermostat to approximately 66 degrees. 

 Close and lock windows in Bed and Bathroom. (…very, very important!) 

 Close blinds/curtains completely. 

 Unplug all electrical appliances, such as alarm clocks, stereos, computers, televisions, etc. 

 Please clean out any perishables and leave your refrigerator plugged in and turned on over Winter break.  

 Bring your bike in or take it home.  

 If leaving your car move it to lot N19. 

 Remove all decorations.  

 Remove all perishable items from your room (Bread, fruit, milk, etc.). 

 Take all items you will need including plants and fish. Access to your room is prohibited 12/12-1/3. 

 Empty your wastebasket, and place recyclables in appropriate holding areas. 

 If you live in a room/suite with a vacancy, make sure your room is ready for a new student to move-in.  

    (If your room is not prepared or cleaned, your student account will be billed for the additional occupied space.) 

 Check mail. Have all important mail sent to your break address. Mail will not be forwarded or delivered 12/12-1/3. 

 Complete and sign the closing checklist taped to your door. 

 Turn off all lights, lock your room and take your keys with you. 
 

**Be advised that University Housing, Custodial and Facilities staff will be making rounds within the residential rooms. This procedure is to ensure 

maximum safety and security during break. No one is looking for policy violations, however items in plain sight that are considered violations will be 

documented according to the university conduct process.  

 

 GOOD LUCK ON FINALS & HAVE A WONDERFUL BREAK!!  
 

 

http://www.cwu.edu/housing/


Step 1: Figure out 

when you’re leaving.  

Make sure that it is 

within 24 hours after 

your last final. 

 

 



 
 

Step 2: If you are 

leaving the University, 

sign up for a check-out 

time on the sheets 

below. 



Step 3: If you are leaving 

for break, review the 

checklist on your room 

door. You Will not have  
access to your room until 
January 3rd.  

Do you have 
your keys ?



Step 4: Double check 

that checklist one more 

time…DON’T forget to 

sign the bottom 

BEFORE you leave!  



A Few Reminders Before You Go… 

 

 No mail will be delivered to the halls over the break, 

check your mail before you leave. 
 

 If you are leaving your car during the 

break, make sure to move it to  

lot N19 by the music building.  



A Few Reminders 

Before You Go… 

 

 Unplug all electronic 

devices and set your 

thermostat to approximately 66 

degrees.  
 

 

 If you have a sink or vanity open 

all the doors and cupboards to help 

keep the pipes  

from freezing 

  



A Few Reminders 

Before You Go… 

 Please clean out any perishables 

and leave your refrigerator 

plugged in and turned 

on over winter break.  
. 

 Make sure you have 

absolutely EVERYTHING that you 

need or want to have over the 

break before you leave. 
. 

 If you have a vacancy make sure 

it is ready for someone to move in. 



A Few Reminders Before You Go… 

 No mail will be delivered to the halls over the break, check your mail before you leave. 

 If you are leaving your car during the break, make sure to move it to lot N19 by the music building.  

 Unplug all electronic devices and set your thermostat to approximately 66 degrees.  

 If you have a sink or vanity open all the doors and cupboards to help keep the pipes  from freezing 

 Please clean out any perishables and leave your refrigerator plugged in and turned on over winter break.  

 Make sure you have absolutely EVERYTHING that you need or want to have over the break before you leave. 

  If you have a vacancy make sure your room is ready for someone to move in. 
 

Good Luck on Finals, lock your door, and have a wonderful break! 

…See you in January! 




