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SECTION #1: RESPONSE SUBMITTAL SHEET 
 
The undersigned has carefully examined all instructions and specifications and hereby proposes 
to furnish the products and services described herein, in accordance with the proposal 
instructions and specifications. (Note: Signature must be in ink and must be that of an individual 
authorized to act in such capacity for the firm represented.) 
 
1.1 A ‘Letter-of-Intent-to-Respond’ has been submitted on or before May 8, 2015,  
 3 p.m. PST, as required in order to qualify for participation.     __________(Initial) 
 
1.2 Respondent has responded to all items in Section #5 “Required Responses.” 

__________(Initial) 
 
1.3 The response to this Request for Proposal (RFP) has been prepared independently, 

without consultation, communication or agreement with others for the purpose of 
restricting competition.    __________(Initial) 

 
1.4 In preparing this RFP, respondent has not been assisted by any current or former 

employee of the State of Washington whose duties relate to this response and who was 
assisting in other than his or her official capacity.  Neither does such a person or any 
member of his or her immediate family have any financial interest in the outcome of this 
project.    __________(Initial) 

 
1.5  Vendors under consideration may be asked to provide current, audited financial 

statements or the equivalent to include at a minimum: an income statement, statement of 
cash flows and a balance sheet. This information is subject to disclosure if it is deemed to 
be a determining factor in the award decision. Vendor agrees to provide this information 
upon request by the University. ___________(Initial) 

 
1.6 Vendor agrees to make purchases available to other WIPHE members per terms and 

conditions of Appendix B of this Request for Proposal.  (Vendors will not be penalized 
for a ‘no’ answer to this section.) (Initial yes or no)  Yes________    No__________ 

 
 
 
 
SUBMITTALS: 
In addition to the “Response Submittal Sheet,” the following documents must be included in 
your response: 
• Section 5: Required Responses 
• One complete copy of the proposal.  If mailed or hand-delivered, one complete copy and 

one electronic copy.  If emailed, one electronic copy. 
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Any official correspondence related to this Request For Proposal solicitation shall be directed to 
the owner, Central Washington University, Purchasing Office-M/S 7480, Attn: Karen Galbraith, 
400 E. University Way; Ellensburg, WA 98926-7480 or email galbraithk@cwu.edu; and to the 
Contractor as noted below: 
 
 
 
_____________________________________________________________________________ 
Name and Title of Signing Officer (print) 
 
 
_____________________________________________________________________________ 
Contractor's Name and Address 
 
 
___________________________________ __________________________________   
Contractor's Telephone Fax Number  
 
 
_________________________________   __________________________________ 
Email Address              Federal Tax ID No. 
 
 
_________________________________ __________________________________ 

Signature Date
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SECTION #2: GENERAL INFORMATION 
 
Note: This RFP document and subsequent associated information will be posted on our 
Internet Site: http://www.cwu.edu/contracts/current-bid-opportunities 
 
2.1 Purpose of Proposal:  Central Washington University (CWU, the University) is requesting 
proposals for an upgrade to the existing sound system in McConnell Hall Auditorium. 
 
Stated within this RFP are instructions for submitting the proposal, the procedures and criteria by 
which a vendor will be selected and the contractual terms by which the University proposes to 
govern the relationship with the selected vendor. 
 
The purpose of this competitive procurement process is to assist the University in selecting a 
vendor who will best meet the University’s needs.  The RFP provides all interested vendors a 
means to present their services and abilities for an objective review.  The University appreciates 
your consideration of this RFP and looks forward to receiving your proposal. 
 
2.2 Background : Central Washington University (CWU) is a four-year State university located in 
the central part of the State of Washington in the city of Ellensburg.  There are approximately 
9,000 students at the Ellensburg campus, and an additional 1,500 students that attend one of six 
University Centers located in Des Moines, Lynnwood, Moses Lake, Pierce County, Wenatchee 
and Yakima.  The main campus is approximately 130 miles east of Seattle, 200 west of Spokane, 
and an hour’s drive to Snoqualmie Pass. 

McConnell Hall is home to the 750 seat McConnell Auditorium which is using a sound system 
that was added during a 1979 renovation.  In 2003, the building upgrade that replaced major 
components in the auditorium included limited sound enhancement and no digital sound 
technology.   

In 2006, the Department launched a new degree program in Musical Theatre. The current sound 
system is a significant weakness of the Musical Theatre program as well as the Design and 
Production program. 

This proposal will bring this enterprise facility in line current and emerging industry and 
educational standards.  

The department has been preparing for this change for several years with peripheral 
enhancements that will culminate in a total system overhaul. It is supported by broad financial 
backing including: the Theatre Arts Department Student Services and Activities Committee, the 
Provost, and the College of Arts and Humanities. 

 
2.3 Term of Contract :  The initial project period will be June 2, 2015 through September 3, 
2015. The University reserves the right to extend the contract for additional three (3) one-year 
periods on a year-to-year basis subject to mutual acceptance. Additional phases of this project 
may be added by amendment (SOW). 
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2.4 WA State Business License Requirement: Business enterprises, whether an individual, 
partnership or corporation, must obtain a Washington business license in order to do business in 
Washington State. Application information may be obtained from the Internet site of the 
Department of Licensing: http://bls.dor.wa.gov/. 
 
2.5 Other Institutions Eligible for Purchase: 
WASHINGTON INSTITUTIONS OF PUBLIC HIGHER EDUCATION (WIPHE) 
This solicitation is being issued by Central Washington University (The Lead Institution) 
pursuant to the Interlocal Cooperative Act, RCW 39.34, and offers the bidder an opportunity to 
make any resulting contract available to members of the Washington Institutions of Public 
Higher Education (WIPHE). Appendix B contains information about the WIPHE cooperative 
membership and the terms and conditions of such arrangements. There are no WIPHE members 
committed to participate in this RFP, but potential participants are identified in Appendix B. 
Proposals must also indicate current or past contracts with any WIPHE member. 
2.6 University Parking:  Enclosed for your information is a University map. Visitors to campus 
should stop at the CWU Welcome Center at the corner of Pearl Street and University Way for 
directions and parking information. The University is not responsible for parking 
infractions/violations incurred by visitors. 
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SECTION #3: GENERAL INSTRUCTIONS 
 
3.1 Applicable Dates:  
 
Request for Proposal Issued      May 5, 2015 
Letter of Intent to Respond     May 8, 2015, 3 pm 
Vendor Onsite Visit(Mandatory)                       May 11, 2015, 8:00 AM  
Questions Due       May 12, 2015, 3 pm  
Written Answers to Questions Issued    May 19, 2015 
Proposals Due       May 28, 2015, 3 pm 
 
The University reserves the right to revise this schedule. 
 
3.2 Vendor Onsite Visit: Respondents wishing to participate in this RFP process must attend the 
Vendor Onsite Visit. Only vendors attending this meeting will be allowed to submit bids. The 
meeting will be held in the front lobby of McConnell Hall Auditorium. Vendors may email the 
Purchasing Office, attention Karen Galbraith at galbraithk@cwu.edu for more information 
about the meeting. Failure to attend the meeting considered a material irregularity and deemed 
reason for rejecting proposals. It is the vendors responsibility to confirm the time and 
location of the meeting. 
 
3.3 Amendments to Specifications: Any amendment(s) to or error(s) in the specifications called 
to the attention of the University will be added to or corrected and furnished to all those holding 
specifications. 
 
3.4 Preparation of Responses: Mailed or hand-delivered responses must be prepared on 
standard 8.5" x 11" paper and be placed in a binder with tabs separating each of the required 
elements. The vendor's name must appear on each page. Responses to the ‘Required Responses’ 
section must be formatted to correspond numerically to the requirements listed.  Emailed 
responses must use university forms where provided and should be formatted for 8.5" x 
11" paper, signed, saved and submitted as a PDF document.  Emailed responses to the 
‘Required Responses’ section must be formatted to correspond numerically to the 
requirements listed. 
 
3.5 Cost of Preparation: The University will not pay respondent costs associated with preparing 
or presenting any response to this request. 
 
3.6 Number of Copies: If mailed or hand-delivered, one (1) complete copy of the response and 
one electronic copy must be submitted prior to the due date stated under Section 3.1 Applicable 
Dates. All materials become the property of the University upon receipt in the Purchasing Office. 
 
3.7 Multiple Responses: Respondents who wish to submit more than one proposal may do so 
provided that each proposal stands alone and independently complies with the instructions, 
conditions and specifications of the request. If multiple responses are submitted, the University 
reserves the right to select the proposal most advantageous to the university. 
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3.8 Proprietary Information: Any information contained in the vendor’s response that is 
proprietary must be clearly designated.  Marking of the entire response as proprietary will 
neither be accepted nor honored.  The University cannot guarantee that all such material noted 
remains proprietary, particularly if it becomes a significant consideration in contract award.  
Information will be kept confidential to the extent allowed by Public Disclosure Law. 
 
3.9 Questions and Communication via Designated Contact:  All communications and/or 
questions in regard to this request must be in writing. Respondents are encouraged to either fax 
questions to the Purchasing Office at (509) 963-2871, or e-mail them to galbraithk@cwu.edu.  If 
mailed, the address is as follows: Central Washington University, Purchasing Office-M/S 7480, 
Attn: Karen Galbraith, 400 E. University Way; Ellensburg, WA 98926-7480. In any case, please 
reference the RFP number found on the cover page of this solicitation.  Under no circumstances 
should respondents contact university personnel outside of the opportunity provided herein. 
 
3.10 Deadline for Submitting Questions: Questions must be received no later than the date and 
local Ellensburg time identified in section 3.1 of these instructions.  No further questions will be 
answered after that date.  The University will provide a copy of all respondents' questions and 
corresponding University responses to all those who have submitted the required 'Letter-of 
Intent-To-Respond'. VERBAL REQUESTS FOR INFORMATION OR CLARIFICATION 
WILL NOT BE HONORED. 
 

3.11 Submitting Responses:  Respondents must submit their responses to the Central 
Washington University Purchasing Office by email, mail or hand-delivery (not by fax).  If 
mailed or hand-delivered, all responses must be in an opaque box or envelope with the name 
and address of the respondent appearing on the outside of the box or envelope.  The outside 
lower left-hand corner must state the title, reference number, and the opening date.  An 
electronic copy must also be included in the box or envelope. 
 

Regardless of the method of delivery, the response must arrive at the Purchasing Office no 
later than the date and local Ellensburg time identified in Section 3.1 Applicable Dates of 
these instructions.  Late responses will not be reviewed. The method of delivery will be at the 
discretion of the respondent and will be at the respondent’s sole risk to assure delivery at the 
designated office. Generally, UPS and Federal Express deliver daily to the Purchasing Office. 
The University does not take responsibility for any problems in the mail or delivery services, 
either within or outside the University. Receipt by any other office or mailroom is not 
equivalent to receipt by the Purchasing Office. 
 
 If delivery is by email (preferred), send to: 
 galbraithk@cwu.edu 
 

Note:  All emailed proposals will be confirmed with a return email.  It is the vendors 
responsibility to verify that their proposal has been received by CWU’s Purchasing 
Office. 
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If delivery is by mail the address is: 

 Central Washington University 
 Purchasing Office, M/S 7480 
 400 E. University Way 
 Ellensburg WA 98926-7480 
 

If hand-delivered, the physical location is: 
Central Washington University 

 Purchasing Office 
 Mitchell Hall, 2nd Floor 
 Ellensburg WA 98926-7480 
 
3.12 Late Responses: Any response received after the date and time specified in Section 3.1 
Applicable Dates will not be reviewed. 
 
3.13 Public Opening: A formal bid opening will not be held. Bid information, including price 
sheets, will not be available for public disclosure until after award of the contract. 
 
3.14 Clarification of Responses: As part of the evaluation process, respondents may be asked to 
clarify specific points in their response and make themselves available for a telephone interview 
or campus interview, as desired. However, under no circumstances will respondents be allowed 
to make any changes to their responses after the deadline for submission. 
 
3.15 Invoicing: The original and one copy of each invoice must be sent to Central Washington 
University, Accounts Payable – MS 7470, 400 E. University Way, Ellensburg, WA 98926-7470. 
All invoices must reference the correct Central Washington University purchase order number. 
 
3.16 Reserved Rights : Subject to the provisions of Chapter 69, Laws of 1996 (SSB 6572), the 
state reserves the right to:  

1. Waive any informality as per WAC 236-48-124. 
2. Reject any or all proposals, or portions thereof.  WAC 236-48-094 allows the state to 

"accept any portion of the items proposed" unless the bidder stipulates all or nothing on 
the proposal. 

3. Reissue an IFB, RFQ, or RFP, or negotiate under provisions outlined under RCW 
43.19.1911. 
4. Award on an ‘all or none’ basis taking into consideration any reduction in administrative 

costs as well as unit proposal prices. 
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3.17 Minority and Women's Business Participation:   
The following voluntary numerical MWBE participation goals have been established for this 
Request for Proposal: 
Minority Business Enterprises (MBE’s):10% 
Woman’s Business Enterprises (WBE’s):10% 
 
These goals are voluntary, but achievement of the goals is encouraged.  However, unless 
required by federal statutes, regulations, grants, or contract terms referenced in the contract 
documents, no preference will be included in the evaluation of bids/proposals, no minimum level 
of MWBE participation will be required as a condition for receiving an award or completion of 
the contract work, and bids/proposals will not be rejected or considered non-responsive if they 
do not include MWBE participation.  Bidders may contact OMWBE at 360-664-9750 to obtain 
information on certified firms for potential subcontracting arrangements. 
 
3.18 Insurance Coverage: The Contractor is to furnish CWU with a certificate(s) of insurance 
executed by a duly authorized representative of each insurer, showing compliance with the 
insurance requirements set forth below. The Contractor shall, at its own expense, obtain and keep 
in force insurance coverage, which shall be maintained in full force and effect during the term of 
the contract.  The Contractor shall furnish evidence in the form of a Certificate of Insurance that 
insurance shall be provided, and a copy shall be forwarded to the University within fifteen (15) 
days of the contract effective date. 
 

Liability Insurance 
 

1) Commercial General Liability Insurance:  Contractor shall maintain general liability 
(CGL) insurance and, if necessary, commercial umbrella insurance, with a limit of not 
less than $1,000,000 per each occurrence.  If CGL insurance contains aggregate limits, 
the General Aggregate limit shall be at least twice the “each occurrence” limit.  CGL 
insurance shall have products-completed operations aggregate limit of at least two times 
the “each occurrence” limit.  CGL insurance shall be written on ISO occurrence from CG 
00 01 (or a substitute form providing equivalent coverage).  All insurance shall cover 
liability assumed under an insured contract (including the tort liability of another 
assumed in a business contract), and contain separation of insureds (cross liability) 
condition. Additionally, the Contractor is responsible for ensuring that any subcontractors 
provide adequate insurance coverage for the activities arising out of subcontracts. 

2) Business Auto Policy:  As applicable, the Contractor shall maintain business auto liability 
and, if necessary, commercial umbrella liability insurance with a limit not less than 
$1,000,000 per accident.  Such insurance shall cover liability arising out of “Any Auto.”  
Business auto coverage shall be written on ISO form CA 00 01, 1990 or later edition, or 
substitute liability form providing equivalent coverage.   
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Employers Liability (“Stop Gap”) Insurance 
 
In addition, the Contractor shall buy employers liability insurance and, if necessary, 
commercial umbrella liability insurance with limits not less than $1,000,000 each accident 
for bodily injury by accident or $1,000,000 each employee for bodily injury by disease. 
Additional Provisions 

 
Above insurance policy shall include the following provisions: 
Additional Insured.  The State of Washington, Central Washington University, its elected and 

appointed officials, agents and employees shall be named as an additional insured on all 
general liability, excess, umbrella and property insurance policies. All insurance provided 
in compliance with this contract shall be primary as to any other insurance or self-
insurance programs afforded to or maintained by the State.   

 
Cancellation.  State of Washington, Central Washington University, shall be provided written 

notice before cancellation or non-renewal of any insurance referred to therein, in accord 
with the following specifications.  Insurers subject to 48.18 RCW (Admitted and 
Regulation by the Insurance Commissioner):  The insurer shall give the State 45 days 
advance notice of cancellation or non-renewal.  If cancellation is due to non-payment of 
premium, the State shall be given 10 days advance notice of cancellation.  Insurers 
subject to 48.15 RCW (Surplus lines):  The State shall be given 20 days advance notice 
of cancellation.  If cancellation is due to non-payment of premium, the State shall be 
given 10 days advance notice of cancellation. 

 
Identification.  Policy must reference the contract number and the agency name. 

 
Insurance Carrier Rating.  All insurance and bonds should be issued by companies admitted 

to do business within the State of Washington and have a rating of A-, Class VII or better 
in the most recently published edition of Best’s Reports.  Any exception shall be 
reviewed and approved by Central Washington University, or the Risk Manager for the 
State of Washington, before the contract is accepted or work may begin.  If an insurer is 
not admitted, all insurance policies and procedures for issuing the insurance policies must 
comply with chapter 48.15 RCW and 284-15 WAC. 

 
Excess Coverage.  By requiring insurance herein, the State does not represent that coverage 

and limits will be adequate to protect Contractor, and such coverage and limits shall not 
limit Contractor’s liability under the indemnities and reimbursements granted to the State 
in this contract. 

 
Worker’s Compensation Coverage 
 
The Contractor will at all times comply with all applicable workers’ compensation, 
occupational disease, and occupational health and safety laws, statutes, and regulations to the 
full extent applicable.  The State will not be held responsive in any way for claims filed by 
the Contractor or their employees for services performed under the terms of this contract. 
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SECTION #4: SCOPE OF WORK 
 
Central Washington University (CWU, the University) is requesting proposals for to upgrade the 
theater sound system in the 759 seat McConnell Hall Auditorium.  
 
The existing sound system is more than 30 years old and no longer meets the needs of the 
University.  It does not provide consistent sound to all seats in the house.  Also, the components 
of the headset intercom systems are progressively failing and are not piece-wise replaceable. 
 
The theater is used for many types of events that have different audio requirements: 

• Small Plays – no microphones, but speaker specials are required (such as a 
phonograph on stage) and monitors for the performers. 

• Dance Concerts – requiring playback for the audience and performers 
• Musicals – requiring up to 40 wireless microphones.  Also requiring pre-recorded 

audio soundtrack, live orchestral music, or both, with monitors in the orchestra pit 
and midi tempo between the sound board and the pit. 

• Film – requiring speakers behind the screen providing substantial center channel 
audio.  One possibility is to have these speakers wheeled onto stage in a storage cart 
and pipe-hung for the film, then removed and stored when not in use. 

• Baccalaureate, Speakers and Seminars – primarily a podium microphone 
application, and sometimes requiring support for bring-your-own-device (BYOD) 
media, and/or pre-recorded audio playback for the audience. 

• Academic instruction in theater arts, involving all features of the system, both for 
direct instruction about theater sound systems as well as instruction on any other 
topic that requires audio.   

 
There are several audio equipment manufacturers and product lines in which CWU has 
confidence, and whose equipment has been installed elsewhere on campus.  CWU is specifying 
these manufacturers and product lines (below) for the purposes of obtaining quality equipment, 
reliable performance, dependable technical support and service, compatibility with other 
equipment on campus, and also to leverage CWU’s existing experience with these product lines 
and manufacturers.  However, CWU recognizes that there are many manufacturers who produce 
equipment that will deliver on most if not all of the above objectives.  Therefore, CWU is willing 
to consider substitution requests until one week prior to the RFP deadline, at which point an 
addendum will be published listing the approved subsitutions.  Otherwise, please provide the 
equipment specified below. 
 
The Scope of Work is structured with a base scope with five additive alternates.  

• Base Scope: new digital signal processor, preset interface, amplifier and speakers 
• Add Alternate 1: new sound mixing board 
• Add Alternate 2: new intercom system for the Auditorium 
• Add Alternate 3: new intercom system for the Tower theater (half wired, half wireless) 
• Add Alternate 4: new wireless microphones 
• Add Alternate 5: new monitoring system for the booths, backstage and costuming areas.   
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General Requirements for Base Scope and all Add Alternates: 
 
All required cutting and patching shall be performed by the Vendor, after obtaining advance 
approval from CWU.  Patching and painting work shall restore surfaces to their pre-existing 
condition, matching the color of the existing surfaces. 
 
Provide all required equipment, configuration services, materials, cables, mounting hardware, 
brackets, remote controls, batteries, and all necessary appurtenances for full and complete 
operation of the required features.  All spare hardware and software provided by equipment 
manufacturers shall be delivered to CWU at the completion of the project if it remains 
unused/spare after the system has been successfully installed. 
 
At the start of the Owner Training period (after equipment has been installed, configured and 
made operational), provide the following: 

• As-built drawings for the system, including schematic wiring diagrams, functional 
diagrams and plan diagrams (showing the locations of all equipment).  As-built 
drawings shall be prepared using AutoCAD version 2012 or newer.  Drawings shall 
be provided to CWU in the following formats: 
o Native AutoCAD drawings (*.dwg) on CDROM 
o Adobe PDF printed drawings on CDROM 
o Full-size hard copy printed drawings (2 sets) 

 
• Operation and Maintenance documentation from equipment manufacturers, including 

user/operator manuals, installation guides, and any other useful documentation 
provided by the equipment manufacturers.  This documentation shall be provided in 
the following format: 
o Adobe PDF documents on CDROM 

 PDF files provided by the manufacturers 
 Other electronic documentation shall be printed to PDF 
 Hard-copy documentation shall be scanned to PDF (400 dpi resolution 

minimum). 
o After hard-copy documentation has been scanned and stored on CDROM, this 

documentation can be properly disposed of. 
 

• Manufacturer Warranty Application Forms shall be completely filled out by the 
Vendor with all pertinant CWU addressing and other required information.   
o All completed forms shall be delivered in printed hard-copy to CWU. 
o Forms shall then electronically submitted online to the manufacturer by the 

Vendor. 
o Mail-in forms shall be ready to mail (provided with stamped, addressed 

envelopes) to be mailed by CWU. 
 
The diagrams below depict locations of existing equipment and also possible locations where the 
Vendor may find useful for installation of new equipment to be provided under this scope: 
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Base Scope:  
 
Existing Equipment: 
There are existing speakers located around the Auditorium in the locations shown in the diagram 
above. 
 
There are 4 existing Crown PS 200 amplifiers that are operational.  The Vendor may propose to 
continue using this equipment or to replace it with other equipment. 
 
Demolition and Salvage: 
Remove existing speakers that are no longer in service and salvage to CWU Theater Arts 
Department. 
 
Remove existing amplifiers (if they are no longer in service) and salvage to CWU Theater Arts 
Department. 
 
Remove existing wiring that is no longer in service and dispose of legally. 
 
New Equipment and New Work: 
Provide speakers, digital signal processing equipment and amplifier equipment to achieve the 
performance requirements below. 
 
CWU requires a 7.x surround sound system in the theater, comprised of at least 8 channels of 
directional audio (including the subwoofers), and using a point-source speaker design.  The 
system shall achieve a minimum of 110 dbSPL, between 20 Hz and 20kHZ, uniformly 
experienced at all seating locations with +/- 3 dB variation.   
 
The system shall be configured with settings allowing it to switch between operation as a 
monaural system, as a 5.1 surround sound system, and as a 7.x surround sound system. 
 
The system shall be capable of directing any of the 8 input channels to any of the individual 
speakers as desired/required for any given production. 
 
The digital signal processor shall use non-volatile storage to retain configurations for different 
events and uses, with presets conveniently configurable to set up for an event.  A "user-friendly," 
preset button interface shall provided supporting eight or more presets to accommodate quick 
setup for common events, such as academic instruction, baccalaureate, speakers, seminars and 
film presentation.  CWU’s intent is that this feature be simple to use such that non-technical 
people can operate the system for commonly held events.  The preset interface panel shall be 
rack mounted in the existing amplifier rack in the Sound Room.  The Vendor shall configure four 
preset scenarios to implement scenarios to be described by CWU during installation. 
 
Provide a Speaker EQ/Control System with a real-time feedback microphone.  The DBX 260, 
with the RTA-M omni-directional flat frequency microphone (20 Hz to 20 kHz), is a potential 
candidate to serve this function. 
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The system shall have active feedback suppression (not time delay-based feedback suppression). 
 
Technologies such as Dolby Atmos®  and Dante® are attractive but not required.  
 
Source inputs shall be provided both backstage and in the sound booth.  Backstage inputs shall.  
include HDMI and a direct 1/8” input that incorporates a ground lift 
 
Speakers can be mounted upon existing exposed structural members as well as from certain wall 
locations indicated in the diagram above.  Provide wall-mount brackets for speakers that are 
suitable for each application.  Speakers shall not be chain-hung from the ceiling. 

• An ETCP Certified Rigger shall be involved with the speaker installation process. 
 
Provide new speaker wiring between the amplifiers and speakers.  Wiring is permitted to route 
exposed (properly supported) to the attic, then exposed through the attic via J-hook or other 
similar pathway, then down through ceiling using conduit to each speaker  location.  Conduits 
shall be installed with the intent to conceal the conduits to the extent possible.  Conduits shall be 
painted to match existing surfaces. 
 
Provide inputs and amplication for 6 additional “Speaker Specials” for on-stage theatrical 
effects. 
 
Other speakers (required for film presentation events) shall be stored on a cart for event-specific 
handling. 
 
Speaker products from EAW and Danley Sound Labs are desirable but not required. 
 
Add Alternate 1 Scope: New Sound Mixing Board and Remote Control 
Existing Equipment: 
CWU has an existing sound mixing board (Mackie 4880) that is functioning well.  However it is 
not digital and not computer integratable.  CWU also has a digital Soundcraft Si Expression 3 
board (not permanently mounted) that is mainly used for pedagogy and musical performances. 
 
New Equipment and New Work: 
Provide a Yamaha CL5 sound board (preferred), or a DiGiCo SD “T” series sound board, or an 
Avid Venue SC48 sound board with ProTools, or pre-approved equal. 
 
CWU wishes to be able to mix live performances in this space with up to 40 input channels. 
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Add Alternate 2 Scope: New Intercom System for the Auditorium 
Existing Equipment: 
CWU has an existing intercom system based on equipment from Clearcom.  The equipment shall 
not be reused.   
 
The system is interconnected with the Tower theater.  If Add Alternate 2 is accepted but Add 
Alternate 3 is not, preserve operational the Tower theater system when disconnecting the 
Auditorium’s Clearcom system. 
 
Demolition and Salvage: 
Remove existing intercom equipment that is no longer in service and salvage to CWU Theater 
Arts Department. 
 
Remove existing intercom wiring that is no longer in service and dispose of legally. 
 
New Equipment and New Work: 

• Provide a new headend system supporting a minimum of 2 channels, but with a 
preference for 4 channels. 

• Provide 6 wired headsets/body packs 
• Provide 6 wireless headsets/body packs 
• Provide new wiring for intercom wired stations and to support wireless sets. 
• Integrate public safety messaging into the system to communicate evacuation 

instructions to the audience. 
 
 
 
Add Alternate 3 Scope: New Intercom System for the Tower theater 
Existing Equipment: 
CWU has an existing intercom system based on equipment from Clearcom.  The equipment shall 
not be reused.   
 
The system is interconnected with the Tower theater.  If Add Alternate 3 is accepted but Add 
Alternate 2 is not, preserve operational the Auditorium theater system when disconnecting the 
Tower’s Clearcom system. 
 
Demolition and Salvage: 
Remove existing intercom equipment that is no longer in service and salvage to CWU Theater 
Arts Department. 
 
Remove existing intercom wiring that is no longer in service and dispose of legally. 
 
New Equipment and New Work: 

• Provide a new headend system supporting a minimum of 2 channels, but with a 
preference for 4 channels. 
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• Provide 4 wired headsets/body packs 
• Provide 4 wireless headsets/body packs 
• Provide new wiring for intercom wired stations and to support wireless sets. 
• Integrate public safety messaging into the system to communicate evacuation 

instructions to the audience. 
 
 
 
Add Alternate 4 Scope: New Wireless Microphones 
Existing Equipment: 
CWU has 16 existing wireless microphones. 
 
New Equipment and New Work: 
Provide 40 new wireless microphones, corresponding transmitters and receivers with external 
diversity antennas to handle the microphones. 
 
Shure ULX-D microphones and associated equipment are desirable but not required. 
 
 
 
Add Alternate 5 Scope: New Monitors and Microphones 
New Equipment and New Work: 
Provide one or more permanently mounted microphones (aimed at or mounted on the stage) to 
capture what the audience hears for monitoring feeds.  This should be a permanent installation 
that allows for monitoring what is heard in the house, and allow for specific and custom feeds 
(such as one vocal mic or just instrumentation) to be sent to individually to each monitor 
location.  Provide the following monitors and route the sound through the system to the 
following monitoring locations: 
 

• Sound booth (2 speakers – sound from the Auditorium, both sides of the mixing 
board) 
o Mackie 6” or 8” reference monitor (or similar), self-powered, amplified. 

• Light booth (former projection booth) (2 speakers – sound from the Auditorium) 
o Mackie 6” or 8” reference monitor (or similar), self-powered, amplified. 

• Green Room (2 speakers – one for sound from the Auditorium stage and the other for 
sound from the Tower theater) 

• Women’s Dressing Room (2 speakers – one for sound from the Auditorium stage and 
the other for sound from the Tower theater) 

• Men’s Dressing Room (2 speakers – one for sound from the Auditorium stage and the 
other for sound from the Tower theater) 

• Box Office (1 speaker for sound from the Auditorium stage) 
• Lobby outside the Box Office (1 speaker for sound from the Auditorium stage) 

 
Monitor locations shall be provided with separate volume control in each location. 
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Schedule 
It is CWU’s intent to award a contract by J 2015. 
 
Installation of the new system shall be performed during July and August of 2015 during a 
window of availability in the University’s schedule.   
 
The system shall ready for Owner training by the end of August so that CWU personnel can be 
prepared to operate the system by the start of Fall Quarter on September 11, 2015.
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SECTION #5 REQUIRED RESPONSES 
 

NOTE: All respondents must provide the required information requested in this section.  
Information must be presented in a clear, concise and complete format.  Responses should 
be formatted to correspond numerically to the items listed. Respondents should have their 
company name on each page. Please also include any information that has not been 
addressed in the questions that may be pertinent to this project.  
 
FAILURE TO RESPOND TO THESE REQUIREMENTS WILL BE DEEMED A 
MATERIAL IRREGULARITY AND WILL BE REASON FOR REJECTION OF 
THE PROPOSAL. 
 
Respondent must reply to each of the following questions in the order presented: 
 
5.1 Company Profile: (5 points) 

Describe the proposing organization including size, areas of specialization and 
expertise, client base and any other pertinent information in such a manner that the 
evaluation committee may reasonably formulate a determination about the stability 
and strengths of the proposing organization.    

 
5.2 Company Personnel:  (5 points) 

State the name, the title or position, and telephone number of the individuals who 
would have primary responsibility for the project resulting from this RFP.  Disclose 
who within the firm will have prime responsibility and final authority for the work 
under this contract.  Attach a current resume for each individual.  
 

5.3 Experience: ( 25 points) 
Indicate the experience the respondent has in the areas identified in the scope of work. 
Describe any additional experience that would substantiate and enhance the qualifications 
of the respondent in regard to the performance of a contract resulting from this 
solicitation.   
 

5.4 Project/Equipment/Installation: (25 Points) 
Describe the methods and processes that you would use to complete the tasks and 
objectives outlined in Section 4.  Provide detailed equipment list and full warranty 
information. 
 

5.5 References: (15 points) 
Provide a list of at least five (5) contracts of a size and scope similar to the work 
described herein that respondent has performed during the last three years. Include a 
brief description of the project, the contract period, the name of contact person(s) 
directly involved in the project along with an e-mail address, phone and fax 
numbers. Note:  Higher Education contracts/references are preferable and may 
be scored higher for this section. 
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5.6 Timeline: (5 points) 
Provide a performance timeline based on the information presented in the Scope of 
Work that includes all segments of your proposed work. 

 
5.7 Cost: (20 points) 

Identify all costs to be charged for design, equipment, installation and performing 
all the tasks necessary to accomplish the objectives of the contract as stated herein.  
The respondent is to submit a fully detailed budget including estimated staff hours 
and costs and any non-labor expenses, such as travel and incidentals, necessary to 
accomplish the tasks and complete the contract. Any contract awarded as a result of 
this solicitation will be all-cost inclusive; no additional monies will be paid for 
items excluded from the proposal. 
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SECTION #6: AWARD/EVALUATION CRITERIA  
 

6.1 Selection Criteria: The following criteria will be used to evaluate the proposals received: 
 

6.1.1 Demonstrated understanding of issues related to consulting for institutions of higher 
education. 

  
6.1.2 The experience and level of commitment of the firm and/or proposed key 

individual(s). 
 
 6.1.3 Accessibility of key individual(s). 
 
 6.1.4 Responsiveness of the written proposal to the purpose and scope of service. 
 
 6.1.5 Ability and history of successfully completing contracts of this type, meeting 

project deadlines and experience in similar work. 
 
 6.1.6 All costs, fees, and other expenses associated with the project. 
 
 6.1.7 Any other relevant factors. 
 
6.2 Lowest Responsive Bidder: In determining the “lowest responsive bidder” as per  
RCW 43.19.1911, the following items shall also be given consideration: 
 

6.2.1 The quality of the articles proposed to be supplied, their conformity with 
specifications, the purposes for which required and the times of delivery. 

 
6.2.2 The ability, capacity, and skill of the bidder to perform the contract or provide the 

service required; 
 

6.2.3 The character, integrity, reputations, judgment, experience, and efficiency of the 
bidder; 
 

6.2.4 Whether the bidder can perform the contract within the timeframe specified; 
 
 6.2.5 The quality of performance on previous contracts or services; 
 

6.2.6 The previous and existing compliance by the bidder with laws relating to the 
contract or services; 

 
6.2.7 Such other information as may be secured having a bearing on the decision to 

award the contract such as life cycle costing. 
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6.3 Scoring Responses: Responses will be scored on a point basis with a total of 100 points 
possible. Cost will be scored using a ‘declining percentage based on low cost’ method: Low cost 
will receive 20 points; costs other than low will receive the number of points equal to the 
percentage relationship to low. 
 
6.4 Presentation:: After evaluation of the proposals, finalist(s) may be asked to make an on-site 
or internet presentation and/or conduct a phone interview.  All costs associated with 
presentations will be the vendor’s responsibility.  All equipment for the presentation is the 
vendor’s responsibility, including server(s), workstation(s) and network equipment. Additionally, 
enough time (estimate of 1-2 hours) must be available for an open forum discussion with CWU 
representatives.  Points earned by vendors prior to a presentation will be adjusted based on the 
information presented.  Contract award will be made to the respondent who best meets the 
university’s overall requirements and criteria. 
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CENTRAL WASHINGTON UNIVERSITY  
Ellensburg, Washington 98926 

STANDARD AGREEMENT 
  

 
INSTRUCTIONS:  1. Must be executed before contractor's services are allowed to commence.  2. To be 
prepared by the CWU department requesting services.  3. This form is used for all personal services over 
$50.00 and for purchased services over $500.00 and must be approved by the Director of Business Services 
and Contracts at least one month prior to the effective date.  4. Obtain signature of contractor on two 
originals. Leave CWU signature blank.  5. Return both originals with an accompanying requisition to the 
Director of Business Services and Contracts for processing. 
   

**** The following must be completed before the agreement can be finalized:   
Is the Contactor or the beneficiary of the payment a U.S. Citizen or U.S. Permanent Resident Alien?  ___ YES 

____ NO 
 If NO, please contact a Nonresident Alien Tax Specialist in the CWU Payroll Office (509)963-2221**** 

   
   This AGREEMENT, made and entered into this the  day of xxxx, xxx Ellensburg, County of Kittitas, State of 
Washington, by and between the State of Washington, Central Washington University, hereinafter referred to as the 
University, and 

   
   
 
hereinafter referred to as the Contractor, in the manner following: 
 
WITNESSETH: 
1. The Contractor agrees to furnish the University materials and services described as follows:   
 
2. Services to commence :   . Services to be completed:    
 
In consideration of receipt of services described, the University agrees to pay, only after said materials and/or 
services have been received, and within thirty days of receipt of a properly-detailed and itemized invoice signed by 
the Contractor. 
 
4. All of the Contractor's travel and per diem expenses shall be the Contractor's sole responsibility. Payment to the 
Contractor by the University shall not include an additional amount for this purpose. The Contractor hereby agrees 
that personal travel and per diem expenses (if any) are included in the total compensation as described in Article 3. 

 
5. The Contract Administrator for the University shall be:  
 
6. The Contractor agrees to indemnify, defend and save harmless the State of Washington, the University, its Board 
of Trustees, officers, agents and employees from any and all claims and losses accruing or resulting to any person, 
firm or corporation who may be injured or damaged by the Contractor in the performance of this contract. The 
Contractor shall provide necessary worker's compensation insurance at Contractor's own cost and expense. 
 
7. The parties agree that the Contractor, and any agents and employees of the Contractor, in the performance of this 
agreement, shall act in an independent capacity and not as officers or employees or agents of the University or the 
State of Washington. 
 
8. The University may terminate this agreement and be relieved of the payment of any consideration to Contractor 
should Contractor fail to perform as required by this agreement. In the event of such termination the University may 
proceed with the work in any manner deemed proper by the University. The cost to the University shall be deducted 
from any sum due the Contractor under this agreement. 
 
9. This agreement is not assignable by the Contractor either in whole or in part. 
 
10. The University may be required to withhold federal, state and/or local tax from some or all payments made in 
connection with this agreement.  The University will abide by all tax withholding and reporting requirements as 
required by law irrespective of any provisions included in this agreement. 

IRS 
IDENTIFICATION 
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11. Time is of the essence of each and all of the provisions of this agreement and shall extend to and be binding 
upon and inure to the benefit of the heirs, executors, administrators, successors, and assigns of the respective parties. 
 
12. It is mutually understood and agreed that no alteration or variation of the terms of this contract shall be valid 
unless made in writing and signed by the parties, and that no oral understandings or agreements not incorporated 
herein, and no alterations or variations of the terms hereof unless made in writing between the parties shall be 
binding on any of the parties. 
 
13. The University may require, and request in writing, that the Contractor provide the University with a certificate, 
binder, or policy of liability insurance acceptable to the University in an amount(s) to be specified by the University. 
Should the University require such liability insurance to be provided, the Contractor agrees to provide same prior to 
commencing performance of this contract. Copies of the University's written request and the insurance documents 
provided by the Contractor shall be attached hereto and made a part hereof. 
 
14. Both parties agree that in fulfilling the terms and conditions of this agreement that neither shall discriminate on 
the basis of race, creed, color, national origin, age, sex, marital status, or the presence of a physical, sensory, or 
mental handicap. 
 
15. All obligations of the parties under the terms of this agreement as of the date of termination shall survive such 
termination. 
 
16. Should any term or condition of this agreement or application thereof to any person or circumstance be held in-
valid, such invalidity shall not affect other terms, conditions, or applications of the agreement which can be given 
effect without the invalid term, condition or application; to this end the terms and conditions of this agreement are 
declared severable. 
 
17. No delay or failure of either party in exercising any right hereunder, and no partial or single exercise thereof, 
shall be deemed to constitute a waiver of such right or any other right hereunder. 
 
18. This agreement shall be construed and enforced in accordance with, and shall be governed by, the laws of the 
State of Washington. In the event of commencement of suit, venue may be laid in Kittitas County, State of 
Washington, the principal place of business of Central Washington University. 
 
19. The parties acknowledge that they have read and understand this agreement including any supplements or at-
tachments thereto, and do agree thereto in every particular. The parties further agree that this agreement constitutes 
the entire agreement between all parties and supersedes all communications written or oral heretofore related to the 
subject matter of this agreement. 
 
 
This AGREEMENT has been executed by and on behalf of the parties hereto the day and year first above written. 
 
    

Central Washington University 
 

 Contractor Signatory Authority 
 

   
(Name, Title)  (Name, Title) 

   
   

Date  Date 
 
Approved as to form only, by Kim Loranz, Assistant Attorney General, November 5, 2006. 
Distribution by Business Office: Original, Business Services and Contracts; Original, Contractor; Copy, 
Department. CWU-BSC001 (REV 10/06) 
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Appendix B:  Terms and Conditions Specific to Washington Institutions of Public Higher Education 
Cooperative Purchasing 

1. Definitions: 
WIPHE:  Washington Institutions of Public Higher Education who are signatories to the Interlocal 
Agreement for Cooperative Purchasing. 

 
Lead Institution:  The WIPHE member that has volunteered to conduct the solicitation/negotiation 
process on behalf of the WIPHE members.  

 
Committed Participants:  Those WIPHE members who respond affirmatively to the Lead 
Institution's request for participation, and whose estimated purchase volume will be included in the 
solicitation/negotiation documents. 

 
Potential Participants:  All other WIPHE member institutions who are not Committed Participants.  
Potential Participants may choose to use any contract awarded, provided the contractor will accept 
their participation. 

 
2.   No Exclusivity Implied: This bid provides no exclusive arrangements for obtaining product or services 
by any WIPHE Institution who has  not specifically been identified as committed participants. Potential 
Participants may purchase any product or services in this bid  through their own processes for competitive 
procurement or via other cooperative purchasing arrangements at their disposal.  
 
3. Contract Administration: This contract shall be administered by the Lead  Institution,  the Committed 
Participants, and any other Potential Participant who subsequently use a resulting agreement,  in the 
following manner: 
 

A. The terms and conditions contained in their entirety in any contract which results through 
the Lead Institution’s solicitation may not be altered except as provided herein, or, unless 
approved in writing by the Lead Agency’s Purchasing Manager. 

 
B. WIPHE Institutions may at their sole option, individually negotiate only operational 

provisions specific to the needs of their Institution. These would include agreed 
arrangements for such operational provisions as delivery, installation, service, and invoicing 
processes.  Such negotiated changes shall not be binding on any other Institution. These 
changes may, however, bind the bidder to providing similar arrangements to the other 
Institutions pursuant to any Best Customer provisions of a contract.   

 
C. WIPHE Institutions shall individually be responsible for their obligations to the awarded 

contractor pursuant to any purchase associated with this agreement. Likewise, the Vendor 
shall be responsible for their obligations to the WIPHE Institutions pursuant to this 
agreement. All reasonable efforts will be made by the Vendor and the WIPHE  Institutions 
to satisfy any breach of these obligations, or, disagreements arising between the individual 
WIPHE Institution and the Vendor. Resolution may take several forms, including 
cancellation of specific arrangements between the Vendor and the Institution.  Resolutions 
of any nature shall not have a binding effect on any other Institution.  

 
D. In the event a breach or disagreement cannot be resolved between the Institution(s) and the 

Vendor, either party may notify the Lead Institution and request the Lead Institution satisfy the 
dispute in accordance with this agreement, including any Dispute Resolution process identified 
within. 

 
E. The Lead Institution may at any time act on behalf of any WIPHE Institution in resolving breach 
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of contract, or, to settle disputes in accordance with this agreement.  
 
4. Contract Documents: The Vendor shall make copies of any contract that results from the Lead Institution’s 
solicitation  available in its entirety to any WIPHE  Institution expressing an interest in purchasing the product or 
service. The Lead Institution and the Vendor agree that a summary of this agreement, including a phone number 
for interested agencies to contact the Vendor, may be placed on a public access electronic home page, bulletin 
board, fax-on-demand network, or similar form of accessible medium. 
 
5. Award in Best Interest of WIPHE: Central Washington University  reserves the right to award the contract in 
whole or in part in a manner that most effectively serves the WIPHE members, to reject any or all bids, and to 
otherwise proceed with the award as necessary to protect the best interests of WIPHE.  After award, members of 
WIPHE will issue separate purchase orders to the successful vendor(s) if they choose to acquire the items pursuant 
to this award. 
 
All questions regarding this bid must be directed to Central Washington University as the Lead Institution. All 
information relating to this solicitation will be retained by Central Washington University as the official public 
record.  
 
6. WIPHE Cooperative Members:  

Four Year Institutions: 
Central Washington University, Ellensburg  University of Washington, Seattle 
Eastern Washington University, Cheney    Washington State University, Pullman 
The Evergreen State College, Olympia   Western Washington University, Bellingham 
Community and Technical Colleges: 
Bates Technical College, Tacoma   Olympic College, Bremerton 
Bellevue Community College, Bellevue   Pierce College, Lakewood 
Bellingham Technical College, Bellingham  Peninsula College, Port Angeles 
Big Bend Community College, Moses Lake  Renton Technical College, Renton 
Cascadia Community College, Bothell   Seattle Community Colleges, Seattle 
Centralia College, Centralia    Shoreline Community College, Seattle 
Clark College, Vancouver    Skagit Valley College, Mt. Vernon 
Clover Park Technical College, Lakewood  South Puget Sound Community Col., Olympia 
Columbia Basin College, Pasco     Community Colleges of Spokane, Spokane 
Edmonds Community College, Edmonds   Tacoma Community College, Tacoma 
Everett Community College, Everett   Walla Walla Community College, Walla Walla 
Grays Harbor College, Aberdeen   Wenatchee Valley College, Wenatchee 
Green River Community College, Auburn  Whatcom Community College, Bellingham 
Highline Community College, Des Moines  Yakima Valley Community College, Yakima 
Lake Washington Technical Col., Kirkland  State Board for Com & Tech Colleges, Olympia 
Lower Columbia College, Longview   
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 Debriefing and Protest Procedures 
 
 
1.0 DEBRIEFING OF UNSUCCESSFUL PROPOSERS  
 
Any Consultant who has submitted a proposal and been notified that they were not selected for contract award may request a 
debriefing. The request for a debriefing conference must be received by the RFP Coordinator within three (3) business days 
after the Unsuccessful Consultant Notification is e-mailed or faxed to the Consultant. Debriefing requests must be received by 
the RFP Coordinator no later than 5:00 PM, local time, in Ellensburg, Washington on the third business day following the 
transmittal of the Unsuccessful Consultant Notification. The debriefing must be held within three (3) business days of the 
request.  
 
Discussion at the debriefing conference will be limited to the following:  
 

• Evaluation and scoring of the firm’s proposal;  
• Critique of the proposal based on the evaluation; 
• Review of proposer’s final score in comparison with other final scores without identifying the other firms.  

 
Comparisons between proposals or evaluations of the other proposals will not be allowed. Debriefing conferences may be 
conducted in person or on the telephone and will be scheduled for a maximum of one hour.  
 
2.0 PROTEST PROCEDURE  
 
Protests may be made only by Consultants who submitted a response to this solicitation document and who have participated 
in a debriefing conference. Upon completing the debriefing conference, the Consultant is allowed three (3) business days to 
file a protest of the acquisition with the RFP Coordinator. Protests must be received by the RFP Coordinator no later than 5:00 
PM, local time, in Ellensburg, Washington on the third business day following the debriefing. Protests submitted 
electronically with a scanned signature must then be followed by the hard copy of the protest with an original signature. The 
hard copy of the protest with an original signature is due within five business days of the date the protest was submitted 
electronically.  
 
Protests may not be transmitted using facsimile transmission.  
 

• Mailing address is: Purchasing Office, Central Washington University, 2nd Floor Mitchell Hall, 400 E. University 
Way, M/S 7480, Ellensburg, Washington, 98926-7480.  

 
• Hand delivery address is: Central Washington University, Purchasing Office, Mitchell Hall, 2nd Floor, 400 East 

University Way, Ellensburg, WA 98926-7480.  
 
Consultants protesting this procurement shall follow the procedures described below. Protests that do not follow these 
procedures shall not be considered. This protest procedure constitutes the sole administrative remedy available to Consultants 
under this procurement.  
 
All protests must be in writing, addressed to the RFP Coordinator, and signed by the protesting party or an authorized Agent. 
The protest must state the RFP number, the grounds for the protest with specific facts and complete statements of the action(s) 
being protested. A description of the relief or corrective action being requested should also be included.  
 
Only protests stipulating an issue of fact concerning the following subjects shall be considered:  
 

• A matter of bias, discrimination or conflict of interest on the part of an evaluator;  
 
• Errors in computing the score;  
 
• Non-compliance with procedures described in the procurement document or University policy.  
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Protests not based on procedural matters will not be considered. Protests will be rejected as without merit if they address 
issues such as: 1) an evaluator’s professional judgment on the quality of a proposal, or 2) University’s assessment of its own 
and/or other agencies needs or requirements.  
 
Upon receipt of a protest, a protest review will be held by the University. The University’s Business Services and Contracts 
Director or an employee delegated by the Director who was not involved in the procurement will consider the record and all 
available facts and issue a decision within five (5) business days of receipt of the protest. If additional time is required, the 
protesting party will be notified of the delay.  
 
In the event a protest may affect the interest of another Consultant that also submitted a proposal, such Consultant will be 
given an opportunity to submit its views and any relevant information on the protest to the RFP Coordinator.  
 
The final determination of the protest shall:  
 

• Find the protest lacking in merit and uphold the University’s action; or  
 
• Find only technical or harmless errors in the University’s acquisition process and determine the University to be in 

substantial compliance and reject the protest; or  
 
• Find merit in the protest and provide the University options which may include:  

 
-- Correct the errors and re-evaluate all proposals, and/or  
-- Reissue the solicitation document and begin a new process, or  
-- Make other findings and determine other courses of action as appropriate.  

 
If the University determines that the protest is without merit, the University will enter into a contract with the apparently 
successful contractor. If the protest is determined to have merit, one of the alternatives noted in the preceding paragraph will 
be taken.  
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APPENDIX   D 
 

IN-STATE PREFERENCE/RECIPROCITY 
 
 

Pursuant to RCW 43.19.704 and WAC 236-48-085, the Department of General Administration Office of State 
Procurement has established lists of states, which grant a preference to their in-state businesses and the 
appropriate percentage increase applicable against firms submitting bids from these states for goods and 
services.  Bids in excess of $43, 900 only are subject to the instate preference reciprocity provisions of RCW 
43.19.700. 
 
For purpose of evaluating bid prices, the buyer is to add an amount equal to the appropriate percentage to 
each bid submitted from that state. 
 
See Link below for preferences & conditions listed by state: 
http://www.des.wa.gov/services/ContractingPurchasing/Pages/ReciprocalPreference.aspx#WA 
 
Document will be provided by mail upon receipt of a request faxed to: (509) 963-2871. 
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