
Matthew T. Boyer 

      9 December, 2017 

Jeff W. Rosenberry 
Executive Director of Student Involvement 
Central Washington University 

Mr. Rosenberry: 

Please accept this letter as my application for the Director of University Recreation position at Central 
Washington University.  I am interested in discussing this position further with you as I have several 
years of experience in recreation administration that I feel will be of great benefit to the Student 
Success Division at Central Washington University.  My resume is enclosed for your review; given my 
skills and experience with departmental oversight, staff relationships, and student development I am 
an ideal match for this position and would appreciate your consideration. 

Over 18 years of campus recreation experience at San Jose State University, UNC Charlotte, and 
Louisiana State University, have given me a great deal of insight to the development of professional 
staff and students.  First person experience is the best way for someone to learn and grow and I 
understand that every situation that we encounter creates an opportunity for growth.  It is this 
understanding that helps me to foster an environment that is both open and engaging for staff.  I 
strive to create a welcoming work environment where trust is a key virtue; an environment where 
failures are viewed as learning opportunities and are shared as openly as achievements.  Success in 
creating strong relationships, both within the department and across campus, is a skill I have 
developed during my career. 

Holding my current position as an Associate Director, I receive invaluable insight into the 
expectations placed on a Director and am able to represent the department on several University 
committees.  Strategic planning, mission statement creation, budget allocations, position 
descriptions, and staff development initiatives are a few of the areas where I have experience. These 
experiences, plus witnessing the staff dynamics in departments of all size through my career, have 
prepared me to create an immediate impact at the Director level. 

I appreciate you taking the time to review my credentials and experience and thank you for your 
consideration. I look forward to discussing this opportunity with you in greater detail.  Please contact 
me by phone or email if you need any additional information. 

Sincerely, 

Matthew Boyer 
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