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Dear Sir/Madam: 
 
I am writing to express my interest in the position of Internal Audit Manager at Central Washington 
University.   
 
With solid education, professional credentials, and relevant work experience, I found myself a great fit 
for this position.  I have a Bachelor’s degree in Accounting and a Master of Accountancy degree with 
focuses on Auditing and Information System Audit & Control.  I currently serve in the internal audit 
function at Miami University.  By the coming November, I will have three years of internal audit 
experiences in a University setting.  In addition, I achieved the certifications of both CPA and CIA in 2016. 
 
In my current position at Miami University, I developed a great passion for internal audit and received 
excellent feedbacks from my colleagues and management.  I have lead a numbers of complex audits and 
projects where I gained proficiency and competency in all facets of an audit cycle, including audit 
planning, risk assessment, testing, and audit communications.  I thrived both working independently and 
in a team.  My experiences greatly strengthened my analytical abilities, problem-solving skills, and 
mostly importantly, communication skills.  I am confident and qualified to take on the responsibilities 
required of the Internal Audit Manager position.   
 
As an accounting professional, I also have developed strong computer skills.  I am a seasoned user of the 
Microsoft Offices suit, especially MS Excel, Word, PowerPoint, Visio, OneNote, and Access. I am also 
proficient in SQL queries development and data analysis using applications such as IDEA and ACL.  In my 
current position, I developed and maintained several Access databases that facilitate my department on 
risk assessment, audit communications, and administrative tasks.  The ability to effectively utilize the 
internet and a variety of computer applications and information systems, I believe, is critical to our 
profession. 
 
Enclosed please find my resume which further details my qualifications.  If you have any questions, 
please do not hesitate to contact me at (818)599-3183 or by email at mcen.stellar@gmail.com.  Thank 
you very much for your time and consideration! 
 
Sincerely, 

 
Mingxin (Stellar) Cen 
CPA, CIA 
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