
December 8, 2017 
 
Central Washington University 
Human Resources 
Job Id Number: 1786 
 
To Whom It May Concern: 
 
Please accept this letter as a declaration of my interest in the position of Central Washington 
University’s Director of University Recreation. 
 
The position presented provides a great opportunity to continue to contribute to the University 
Recreation department, while leading it as an integral contributor to the educational experience 
for the students of Central Washington University.  The position description presents a wide 
variety of job duties and requirements, and I feel my background and skill set match the 
qualifications you are seeking.   
 
I have worked in a variety of roles at Central Washington University Recreation, starting in the 
department as a graduate assistant for facility operations in 2008 as I worked to complete a 
Master’s of Science in Exercise Science.  I served in the role of Membership Services and 
Facility coordinator for three years, where I managed multiple budgets that supported staffing, 
student programs, recreational equipment and furnishings, and facility maintenance.   
 
I am currently the Assistant Director of Operations, where I manage the administrative details of 
open recreation, memberships, facility operations, custodial, health, and marketing.  It is in this 
position that I started leading capital projects, renovations, and care for outdoor facilities.  It was 
also when I went from supervising 80 students and transitioned into the supervision, support, and 
mentorship of professional staff.  For the last six months, I have split the administrative duties in 
the wake of the director vacancy.  This includes attending Student Success, Student Living, and 
Student Involvement leadership meetings, as well as the Student Union Recreation Center 
Partner’s meetings.  The work duties include working on the department’s strategic goals, 
retention plan, and current accreditation.   
 
Having started as a student and realizing the opportunities for growth and development both 
professionally and personally, I am committed to the utilization of student development theory to 
provide meaningful experiences for the student population.  This is the foundation of our student 
workforce, and passed on to the student population through the services and experiences we 
provide.   
 
In addition to providing development, I am fully committed to my own within the recreation 
field.   I recently completed the NIRSA School of Collegiate Recreation Level II, and am a 
Registered Collegiate Recreational Sports Professional (RCRSP). 
 



I am fortunate enough to be the advisor for the student Recreation Advisory Committee for the 
past six years, an opportunity that has allowed me to work with students to ensure the recreation 
department is a home for all students, and that the student experience is at the heart of all 
decisions.  We have worked to make policies and decisions that help govern the recreation 
center, as well as creating a welcoming environment that supports the campus community in 
their pursuits of wellness. 
 
One of my most recent initiatives to show that Wildcats belong here and promote the 
University’s core value of inclusiveness is the modification of a training space to provide 
complete privacy to meet the workout needs of our Muslim students.  It has been a complete 
Recreation Operations unit effort to ensure all their cultural needs are met so they can achieve 
their recreational goals.   
 
One of my primary strengths is my experience in operations, both of the department and of our 
facilities.  This includes having short and long term plans to improve the quality of and types of 
services, while using assessment to monitor the progress of these plans.  I have completed many 
capital projects, ranging from field fencing projects, to a department wide recreation software 
implementation, and the biggest being the completion of a recreation center front entrance 
redesign and flooring replacement project. 
 
I aim to promote a healthy campus where individuals can seek growth among all sectors of 
wellness in a safe, inclusive, and positive environment.  To do so, I have developed meaningful 
relationships with my colleagues (both in and out of the department) and utilize these to 
collaborate in providing the best services and programs possible.   
 
The position of Director of University Recreation is a very important hire for the university.  It 
will provide stability and produce a great body of work.  The director will guide the department 
to providing the best possible recreational and co-curricular educational experience to students, 
while creating an environment that supports and develops the professional staff. 

Thank you very much for your time and effort in consideration of this letter for the Director of 
University Recreation at Central Washington University. 
 

 

Sincerely, 

 
 
 
Michael Montgomery 

 


