REPORTS GUIDE

Smart View Setup

Installing Smart View
1. Log into CatPlan
2. Select Tools / Install / Smart View

3. An Oracle webpage will appear
4. Click on the grey box in the center of your screen that says “Download Latest Version”

5. You will be directed to a new page. Select the radio button to accept the license agreement
6. Click the red box that says “Download Now”
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7. You will be brought to a sign in page. This is where it gets tricky. Important if you have not created an
account yet through this SmartView download method, you need to create a new account. For some
reason the Smartview Oracle account is separate from your Oracle Hyperion “CatPlan” account.
More likely than not, you need to click the box to the right that says “Create Account.” When I
created mine, I made it match all my other Oracle stuff so I didn’t need to remember new username
or passwords.

8. When the below dialogue box opens click “OK”
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9. Another box should automatically appear, if not, navigate to your download folder to find the
download.
10. Double click on the SmartView application within the folder

11. When prompt box appear, click “Run”

12. Another run prompt will appear, click “Run” again
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13. The destination box will appear, click “OK”

14. Make sure all of your Microsoft Office application are closed
15. Once SmartView is done installing, you will receive a successful install notice, click “OK”

Open Connection in Excel
1.
2.
3.
4.

Open a blank Excel workbook
You should now see a Smart View Tab across the top
Click on the Smart View tab
Click “Options”

5. In the dialogue box, click the Advanced menu
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6. Copy the below web address and paste it into the Shared Connections URL box
https://cwupbcs2014-uscentralwash48889.pbcs.us1.oraclecloud.com/workspace/SmartViewProviders
7. Click the Data Options menu. Set the menu options to match this screen. After the options are set, select the drop
down menu on the ok button, and select “Save as default options”

8. In the menu, click “Panel”

9. In the open panel to the right, click on “Shared Connections”
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10. On the bottom of the panel, unselect the “Display on Startup” button.
11. In the dropdown menu select “EPM Cloud”

12. Click on the plus button until you are in the FY17 forms folder, then select the form you would like to open.
The forms in the tasklists in CatPlan are shown below.

13. Select “Open Form” at the bottom of the SmartView Panel
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14. The form will now be open in SmartView

SmartView Tips & Tricks

15. After submitting data, click the refresh button. The refresh button pulls data from CatPlan into SmartView. If
the number that you put in doesn’t change, then the data was submitted successfully. You can also pull up
the same form in CatPlan and validate the results until you are comfortable with SmartView.
16. SmartView allows you to work in CatPlan, with the benefits of Excel. You can copy and paste data into
multiple cells at a time, allowing you much quicker data entry.
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17. If you see a plus next to the name of one of the row or column headers, you can expand that dimension to a
lower level. For example, to drill down to the 5-digit account code, you would double click the 5450 row.
18. In order to input data into SmartView, you have to be at the lowest level for all dimensions. For example,
since I selected ALL_PROGRAMS in the point of view in the example above, I will not be able to enter data. I
would need to select the actual Program in order to input data.
19. SmartView will change colors when you have reached the bottom level and are able to input data.

20. When you input data, but haven’t submitted it, it will turn the cell into a different color. If you refresh
SmartView, the data will not be submitted.
21. To put in a comment, you can click the cell(s) that you would like to put the comment in, then select the “Cell
Actions” Button on the planning ribbon. When you click the comments button, a pop up menu will show.
Select the button with the green arrow to add a comment. If you want the comment to go in multiple fields,
select the “Apply to all selected cells” Button. Then, select the save button. Once you save, the comment is in
the cell. You do not need to submit the data.
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