Transfer Credit Evaluation

Purpose: To explore how courses from other institutions will transfer to CWU before actually submitting transfer
courses.
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How to Evaluate Transfer Credit (Student)
Login to MyCWU at https://my.cwu.edu/
Click on the ‘Student’ tab
Select ‘Admissions’ on the left side navigation
Select ‘Evaluate Transfer Credit’
Select ‘Create New Model’

6. Select an academic career, a beginning date, and a program of study
7. Select ‘Next’
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8. Select the institution from where the courses will be transferred from and select ‘Next’
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9. Fill out all information for courses to be transferred from external institution
10. Select ‘Submit’

11. If courses are transferrable, the transfer credit will be accepted and the equivalent
courses will be displayed
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12. To view how the transfer credits would count towards general education or a major of
interest, select ‘Next’ and choose a major and specialization (if applicable) before
selecting ‘Submit Request’

13. Scroll through What-If Report to discover if any transfer courses count towards general
education or major requirements
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How to View Advisee Transfer Credit Evaluation (Advisor)
Advisor

1. Login to MyCWU at https://my.cwu.edu/
2. Click on ‘Main Menu’ at the top left portion of the homepage
3. Navigate to ‘External Education’ by Main Menu > Campus Solutions > Records and
Enrollment > Transfer Credit Evaluation > External Education

4. Enter advisee information
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5. The schools the advisee has reported will be listed under ‘Self Reported Courses’ and
the courses will be under ‘External Courses’
6. To view all schools for which the advisee has entered transfer credit to be evaluated,
select ‘View All’
7. To view all courses the advisee has been entered for evaluation at each school, select
‘View All’
8. To view additional information on courses entered, select the ‘Course Data – 2’ or
‘Additional Information’ tab

6

