MEETING ROOM SET UP AND EQUIPMENT REQUEST

Conference Name: ​​​​​​​​​​​​​​​​​​​​​​​____________________________________
Meeting Room: _______________________________________
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 Meeting Room Set Up: ________________________________________________________

Indicate Equipment Needed (How many):

___ Data Projector

___ Overhead Projector


___ Slide Projector

___ Projection Screen


___ Laptop computer


___ AV Cart
___ TV/VCR Unit

___ Cassette Tape Player


___ Extension Cord
___ 
w/power strip

___ Whiteboard



___  Flip Chart w/Paper & Pens

___ Podium:  

___ w/microphone (standing)

___ Microphone:

___
Standard (w/cord)

___ 
Lapel - wireless

___ 
Wireless
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[image: image1.png]Mail form with the Letter of Agreement to: CWU Conference Program, 400 East 8th Avenue, Ellensburg WA 98926-7592

or FAX to: (509) 963-1280
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