BASIC NON-TEACHER RESUME


JAMIE WILDCAT
Address optional   509 212-2222    j.wildcat@cwu.edu             
http://j.wildcat.com   www.linkedin.com/JamieWildcat

OBJECTIVE (optional heading – you can also use a summary of your qualifications matching job) 


An internship position as a Social Media Specialist with Boeing
EDUCATION

Bachelor of Science in Information Technology & Administrative Management        June 20xx                       

Specialty: Administrative Management



Minors:  Public Relations, Advertising

Central Washington University, Ellensburg, WA

GPA: 3.8/4.0 (only put a GPA above 3.0 and that depends on your field)

Study Abroad, Universidad Del Pacifico, Lima, Peru                                   
June – September 20xx

Relevant Coursework (use if you want to highlight your knowledge related to job)

Public Relations and Advertising Management
         Retailing and E-commerce
                         Web Development
         Sales Force Management


Leadership/Activities/Achievements

Founder, Social Media Club on LinkedIn for PR majors                         
April - June 20xx 
· Assisted with coordinating speakers and events

Participant, Emerging Leaders Course   
           September - December 20xx

Dean’s List - 8 quarters
 20xx - Present


Activities Chair (PRSSA), Public Relations Student Society of America
November 20xx - Present

PROFESSIONAL SKILLS / CERTIFICATIONS 

Computer:  PowerPoint, HTML5, Excel, Word, Proficient in Mac and Windows

Languages:  Fluent in Spanish, Certified Translator
      Certifications:  Microsoft Office Specialist (MOS) Jan. 20xx 
RELATED EXPERIENCE (related to the job you are applying to - can be paid or not. If you don’t have related experience just use the heading Work Experience)

Media Sales, The Observer, CWU Student Newspaper, Ellensburg, WA
September – March 20xx
· Designed and implemented comprehensive social media campaign 


Intern, WA State Legislature Internship, Olympia, WA                                  
January - March 20xx
· Legislated for online security mandates
· Web designer for various WA state research projects

ADDITIONAL EXPERIENCE (other experience you have had – can be described or not) 



Barista, Starbucks, Ellensburg, WA                                                            
September 20xx - Present

· Supervise one employee 15 hours/week
· Organize promotions campaign to university students


Assistant Manager, Home Depot, Olympia, WA                                
June - August 20xx and 20xx
· Successfully resolved in store HR issues and resolved customer issues

VOLUNTEER EXPERIENCE (If it is related you can include it in related above or keep here)

Habitat for Humanity, Ellensburg, WA
September 20xx – Present 
CWU Career Services, www.cwu.edu/career, 509.963.1921
Nov.18/21 vs

