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Inventory Entry Examples
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● Import
○ Roundup PowerMAX Herbicide

● Add / Edit
○ PARA® ULTRA Flat Latex Ceiling Paint
○ Oil Stain - Pecan
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Add item as chemical
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Use a unique barcode !
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Good Covering 
Information Hard to find

Not Sticking
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Download template
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Simplest
With 

components
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Download SDS
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Fill in the template
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Fill in the template
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Owner 
group

Storage 
location
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Fill in the template

10

Components & concentrations
(add new if required)
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Download template
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Complete the Import
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● Validate first ! If no errors, then

● Import
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Search it, it is there...
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Complete & check the data
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● Upload missing SDS

● Validate the data

● Save
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Add item as chemical
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OR
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Use a unique barcode !
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Good Covering 
Information Hard to find

Not Sticking
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Basic identifiers
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This will identify 
the product for 

future use!
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Upload the SDS manually if nothing there
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Download the SDS from the manufaturer
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Open the SDS after upload
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Open the SDS so 
it is easier to 

check the 
information
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Look for the product number and CAS
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Look for the 
product CAS 

number for the 
next step.

No CAS number 
here...
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Select the compound by CAS if any already
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As no CAS 
number, just click 

‘Next’
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Enter the name as is on the container
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Add components from the SDS
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Add the components from the SDS 
by clicking on Add component
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Search for the first component
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First 
component…

If not found, 
‘Create new’
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Check data if it is there or fill it out
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Add all & fill in the concentrations

28



30042019

Transport information, important!
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GHS hazard classification, important!
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Extinguishing media, important!
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Item data: quantity, location...
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Expiry date ...
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Successful entry 
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Search it, it is there...
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Key points
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● If you have multiple containers of the 
same product, for each container use a 
different unique barcode,

● just use the same product number so it 
can be recognised as the same product,

● Previously entered data will be reused to 
save time for you!



30042019

Inventory Entry Examples

37

● Import
○ Roundup PowerMAX Herbicide

● Add / Edit
○ PARA® ULTRA Flat Latex Ceiling Paint
○ Oil Stain - Pecan



30042019

Add item as chemical

38

OR
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Good Covering 
Information Hard to find

Not Sticking
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Basic identifiers
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This will identify 
the product for 

future use!
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Upload the SDS manually if nothing there
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Download the SDS from the manufaturer
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Open the SDS after upload
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Open the SDS so 
it is easier to 

check the 
information
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Look for the product number and CAS
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Look for the 
product CAS 

number for the 
next step.

No CAS number 
here...
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Select the compound by CAS if any already
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As no CAS 
number, just click 

‘Next’
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Enter the name as is on the container
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Must match !
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Add components from the SDS
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Add the components from the SDS 
by clicking on Add component
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Search for the first component
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First 
component…

If not found, 
‘Create new’
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Fill in the name if not there yet
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Add all & fill in the concentrations
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Transport information, important!
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GHS hazard classification, important!
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Extinguishing media, important!
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Item data: quantity, location...
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Expiry date ...
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Successful entry 
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Search it, it is there...
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Key points
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● If you have multiple containers of the 
same product, for each container use a 
different unique barcode,

● just use the same product number so it 
can be recognised as the same product,

● Previously entered data will be reused to 
save time for you!
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Thanks  for  your  attention!
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